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NOTE: Contents of the Observer Hand Book are set of instructions extracted
from the directions/orders of the Commission, however, the Observer Hand Book
is indicative and new/updated/modified instructions/orders/directions are issued
by various divisions of the Commission from time to time. Recently, the
Commission has also issued the Broad Guidelines for Conduct of General/Bye
election during COVID-19. You are required to familiarize yourselves with these
guidelines and in case of any specific query/doubt you are requested to consult
the Commission/ Chief Electoral Officer concerned.
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ELECTION COMMISSION OF INDIA

NIRYACHAN SADAN, ASHORA ROAD NEW DELHI-1L10001
MNos S HET2019-EMPS Drated: 27" February, 2019

To
The Chief Elecioral OFffigers of
AllStates and Union Térmtones.

Subjeet: Standurd Operaling Procedure for Randomisations of EVM/AYYPAT - regarding.
Siriladam,

Druring e General Eleclions to the Lok Sabha, the States/UTs may face the following
SCCHAnios, a5 in mosl cascs, entire distiet either consist of one Parliamentary Constitueney or
part of it. Hence, allocation of EVM&SNVVEATS Assenibly Segment-wise may nol have dny
relevance as ultimately they form the parl of (he Parhiamentary Constituency having common
ballal paper for the entire constituency durning the cleelion.

Seenaric Mol The entire districl consists of the Parliamentary. Constiuency and thie
Distriet Elecion (Miicer 15 the custodian of EVMs/NVYPA TS of that district and the DEO is the
Returning Cfficer of that Parlianientary Constituency.

Ex: Parlismentary Constitueney (PC) consisis of vnly one District-A having % Assembiy
Segments (AS) (abaeadefgband 1

Dstrict=A {( 1-PC = 9 AS; Tully covered in District -A)

! y ¢
d | e f Shaded Aréa is PC
g | h i

Scenario No.2; The eatire twa or more districis consistof the Parliamentary Constiluency
and the Disinet Election Officers are the custodian of LY Ms/NVPATs ol thie respective district
and the DEO ol one distriet is the Retuming Offtcer of that Parliamentary Constiluency.

Ex: Parliamentary Constitueney consists ol two Distriets-A & B District-A having 9
Assembly Segments (aubieadefgh and i) amd District-B having 4 Assembly Segments ik
and my. Dastier Fleetion Offieer of Distric-A s the Returning (ficer ol Parliamentary

Constiteency,
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L4 h i Shaded Area is PC

Seenarvio Neud: The Parlismentary Constitueney consists of entire district ag well as some
assembly segment of some adjoining districtdiginicts and the DEO of this district is RO of the
PC. '

Ex: Parliamentary Constituency consists ol entire Districts-A (ab.c.d.efghand 1) & some
Assembly Segments of District-B (only assembly sepment-j) & District-C (only assembly
segments- o and p). DEQ of District-A is the Returning Officer of Parliamentary Constituency.

istrict-A IMstrict-B

a Iy < i k
i e | | m
o h i
i o it
L Shaded Area is PC
i r 5
1

[Mstrict-C
Scenario No.d: The Parliamentary Constitueney consists of entire distriet as well as some

assembly segment or some parts of assembly seement of some adjoining districtdistricls and

the DEO of this distriel s RO ol the PC,

Ex: Parliamentary Constitueney consists ol entire Districts-A (ab.eyde b and i) & some
part of Assembly Segment of ¢ e ¢fii) of Disinet-A s in [striet-B & some Assembly
Segments of District-C (only assembly sepments- o and pi. DEO of District-A is the Returming
Officer of Parliamentary Conslituency.

District=A [nstrict-B

a b le]e| i K
5l |
d ¢ r ] m
i h i
e " P Shaded Area is PC
q | 5

Disthet=C
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Commission has directed that henceforth, the following Standard Operating Procedure, shall
b strictly followed For Randomizations of EVMs and VVPATs:

A The Commission vide its leter Not 518 T&AZO1E-EMPS, dated Yth October, 2018, has
directed that after completion of First Level Checking (FLC), EVMs and VVPATs can be
taken oul Tor training and awareness purpose subject t o naxium of 10% of the number of
polling stations in the districts, without randomization. However, the FLC Ok EVMs anid
VNVPATs taken out for the above mentioned purpose shall be marked “Training and
Awareness” in EVM Management Sollware (EMS) st that these EVMs and VYPATS cannol
be uged For Randomization.

R, Both First and Second Randomizitions of EYMs and VVPATs shall be done using EVM

Management Software (EMS) as per the following procedure:

. First Randomization for PC/AC Elections —

1) First randomization of Halloting Units (BUs), Control Units (CUs) and Voter
Veriliahle Paper Audit Trails {¥VVPATs) will be done 1o randomly assign EVMs &
VYPATS o Assembly Constituencies (ACsY Assembly Seaments (ASs) ol PC, as the
casE may be.

2) First Randomization of EVMs and VVPATs shall be conducied by the District
Flection Officer (DEQ) of respective Admimstrative distriet (distriet in his
jurisdiction) in the presence of the teprésentitives of recognized political parties, as
e

i. 1In case of General/Bye-clections 1o Legislative Assembly, 10 allocate EVMs
aned YWPATs Assembly Constituency-wise.
fi. In case of General/Bye-clections 1o Lok Sabha, 1o allocate Evis and
VVPATs Assembly Segment-wise,
fii. 1n case of Simultancous Elections to the Lok Sabha and State Legistative
Assembly. to allocate EVMs and VYPATs Assembly Segment-wise [for
Py, as well as, Assermbly Constituency-wise (Tor SLA).
Exceptional cases: In case Assembly Constituency/Segment is falling in lwo or more
districts (Seenariv-3), the Diswiel Election Officer having maximum number ol polling
stations of that Assembly Constituency/Assembly Seement shall allocate the required number
of EVMs and VVPATS 1o the ENTIRE Assembly Constituency/ Assembly Segment thraugh
first randomization and provide 1o the Retuming Officer ol AU in case of Legislalive
Assembly election or Returning Officer/ Assistant Returning Officer of Assembly Segment in

case of Parliamentary election, = ("II
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3) For the purpose of First Randomization of EVMs and VVPATs, the Disirici Election

4

5

6)

)

"

Olticer (DEOY will fix a schedule, afler announcement of election(sy by the
Commission. and communicate written mtimation in this regard 1o the MNational and
State Recognized Political Parties atleast 48 hours before of scheduled time.

The randomization will be doe in such a way that the Cls, BUs and VVPATs are
randomly sclected using EMS 10 maich the poll day requirement including the Reserve
reduired for cach Assembly Constituencyl AC Y Assembly Sepment (AS),
Communication of the List of Randomized BUs, CUs and VYPATS to Political
Parties: Alter first sandomization list of randomized BUs, CUs and VVPATs shall be
given to each recognized pohitical party and a writien ackpowledgement obiained, A
copy ol this list should be given to all the contesting condidates while piving the list
afier 2™ Randomization of EVMs and VVPA TS,

Taking charge of EVMs by ROs/AROs: Afier first rondomization the Retumning
Officer in case of election 1o Assembly Constitueney (AC) and Assistant Returming
Officer in case of election wo Parliamentary Constituency (C) under direct SUPETVISION
of Retwrning Officer of PC concerned, shall take charge of the BUs, CUs and VVPATs
rafidemly allotted 1o the respective ACTAS.

The BUSs, CUs and VVPATs meant for use at the cloction shall be separately taken 1o
B.O%s strong raony ARC s strong room as the case may be, under proper armisd police
eseort and will be guarded 24X7,

At the time of sealing the strong rmm, the representatives of political parties can
remain present and they can alse affix their seal on the lock. For this purpose,
recognized Mational & State Level Political Partics shioald be mtimated in writing in
advinee,

The strong rooms should have only one entry point and double lock system. For custody
ol Storape/warchouse keys, the Commission's mstructions No. § 1/R7/201%-EMPS,
dated 13" November, 2018, shall be stricily followed. Other entry points of the strong
rodms (Tncluding windows) should be sealid in such o way thal no one has access inside

the strong rooms,

10} The cntry point of strong reom baving EVMs afier FLC shall have CUTV eoverase

round the clock.

) There should be suficient armangement of fire extinguishers near and inside the strong

ronm

12) A log book shall be maintained by the seeurity personnel in which entry should be made

aboul date, time, dusstion, purpse and name(s) of anyone entering near the strong

()
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rooms.  This ancludes visits by the Observers or DEOs o S5Ps or Political
Partiesicandidates or their agents or any other person.

3. Second randomization for PC/AC Elections: Second randomization of EVMs has
v be done before preparation of EVMs and VVPATs, The purpose of second
randomization of EVMs and Y VPATS is 1o allocate EVMs and VVPATs randomly 1o
polling siations.

1} The Retwming Officer should fix the date of preparation of EVMs and VVPATS for poll
(Candidate set) and intimate all the contesting candidates i writing to remain present or
send their representatives during the process and proper acknowledgment shall he
obtained, The dale should be fixed as carly as possible after the lost date of withdrwal
ol candidatures and Hnalization of ballol papers.

2) Second Randomization shall be conducted in the presence of contesting candidatesitheir
representatives, as under:

i In case of General or Bye Election to the Legislative Assembly, by Returning
Officer of the Assembly Constitucncy (AC) eoncerned.

ii. In case of General or Bye Election o the Lok Sabha, by Returning Officer (RO) of
Parliamentary Constituency of Parliamentary Constituency éoncerned,

i In case of Simultaneous Eleetions 1o the Lok Sabha and State Legislative Assembly,
by Returning Officer of Assembly Constituency (for State Legistative Assembly
Election) and by Retuming Officer (RO) of the Parliamentary Constilueney (For
Parliamentary Constiteency Election),

3) A listof BUs, CUs and VVPATS along with the number of polling stations assigned 10
them should be given o all the eandidates. Similarky; a list of BUs, CUS and VVPATS
kept in reserve should alse be given 1w the candidates and their  written
acknowledgement taken,

The above instructions shall be brought 10 the notice of all concerned for strict

compliance.
Yours @Hg.
(Madhuswdan Gupta)

Lnder Secretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001

No. S1/8NVYPAT-INST/ 201 9-EMPS Dated: 1 $®April, 2019
To '
_ The Chief Electoral Officers of
All Simes and Union Territories.

Reference:  ECPs letter No, S18/VVPAT-INST/2018-EMS, dated 13" February, 2018
Subjeet: Mandatory verification of VYPAT paper slips- regarding.

Sir,

In supersession of the Commission's letter Mo, SUS/VVPAT-INST/2018-EMS, dated
13" February, 2018, 1 am directed 10 state that in pursuance to Hon'ble Supreme Court's order
dated 8th April, 2019, the Commission has directed that henceforth, mandatory verification

mhﬂu. in addition 1o the provisions of Rule 56D of the Conduct of Elections RMM;
1961, after the completion of the last round of counting of votes recorded in the EVMs, as
vl '

{#) In case of General and Bye elections to State Legislative Assemblies, verification of

VVPAT paper stips of randomly selected 05 (five) polling stations per Assembly
Constituency. ,

(b) In case of General and Bye elections to the House'of the People, verification of

VVPAT paper slips of randonily selected 05 (polling) polling stations of each
Assembly Segment of the Parliamentary Constituency concerned.
For this mandatory verification of VVPAT paper slips, the following procedure shall

be followed:

1. The verification of VVPAT paper slips of randomly selected 05 (five) polling stations

for each Assembly Constituency/Segment shall be taken up after the completion of
th:lmmmldofmunungufmtusmm:hdmtimE'i"Msmd‘i"n'PATpupﬂmpu
mmduuhmduphynfmﬂl&mlhuﬂmﬁolﬂﬂh{s}mmﬂ:rkﬂnsﬁ{mofm
Conduct of Flections Rules 1961 or whatsoever the reason.

The random selection of 05 (five) polling swtions per Assembly
Constituency/Segment shall be done by Draw of lots, by ﬂmlm::mg Officer
concemed, in the presence of candidates/their agents the General Observer
appointed by the Commission for that Constituency. .
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3 The draw of lots must be conducted immediately, after the completion of the last

“'-‘

round of counting of votes mentioned at Para | above, in the designated Counting

Hall for the particular Assembly Constitvency/Assembly Segmenl.

A written intimation regarding the conduct of draw of lots for the random selection of

05 (five) polling stations for verification of VVPAT Slips shall be given by the

Retuming Officer to the Candidates/their election agents well in advance,

The follewing procedure shall be followed for the conduct of draw of lots:

a White mhwmrmﬂ:ofmdﬁz!hllhumd for conducting the draw of
lots.

b. Total number of such paper cands should be equal to total number of polling
siations in the Assembly Constituency. The polling station(s) whose VVPAT
paper slips have been counted due to non-display of result from Control Linit{s} or
under Rule 56(ID) of the Conduct of Elections Rules, 1961 or whatsoever the
reason, shall not be included in the draw of lots for mandatory verification of
VVPAT slips count,

¢. The paper cards shall have preprinted Assembly Constituency/Assembly
Segment number, AC/AS name and date of polling on the top, and the polling
sation nimber in the cenire. Each digit of the polling station number shall be
atleast 1" x 1"(1 inch by 1 inch) size and printed in black ink.

d Tl;papﬂcnrdswbausudﬁrmuﬂmﬂmldhcfm-fnﬂed in such a way

that polling station number is not visible.

e. Each paper card shall be shown 1o the cangdidates/their agents before folding and
dropping in the container,

f. The paper cards shall be kept in the big container and must be shaken before
picking up 05 (five) slips by the Retuming Officer. .

The verification of VVPAT paper slips shall be done in a "VVPAT Counting

Booth'(VCB), specially prepared for this purpose inside the Counting Hall. The booth

shall be enclosed in a wire mesh just like a bank cashier®s cabin so that no VVPAT

paper slip can be accessed by any unauthorized person. One of the Counting tables in
the Counting Hall can be converted into the VCB and can be used for normal
counting of round-wise EVM votes before the count of VYPA'Y slips as per random
selection afler the completion of round-wise EVM counting.
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’ ¥ f

7. The Verification count of the VVPAT paper slips of the randomly selected 05 (five)
polling sttion shall be conducted sequentially i.c. one after another.

B. The Verification count of the VVPAT paper slips of the randomly selected 05 (five)
polling station shall be conducted strictly in accordance with the Instructions of the
Commission on counting of printed paper ships.

9. mwmwm'mﬂmmnmmmmm
personally supervise the counting of VVPAT peper slips at the VCB. The Observer
concerned shall maintsin close and dircct oversight on the entire exercise and ensure
striot compliance of the Commission's inetructions.

10. In casc there is any mismatch between electronic count of the Control Units and
WFATﬁpmmmmimumeATmpgdmmmm
shall be conducted till the recount is tallied cither with the EVM count or one of the
previous VVPAT slips count.

T1. After completing the process as specified in pary 10 above, if there is any diseropancy
between EVM count and VVPAT paper ships count, as per Rule S6D(4)(b} of the
Conduct of Elections Rules 1961, the VVPAT paper slips count shall prevail. Hence.,
if there is discrepancy between the count of votes displayed on the Control Unit and
the cOunt of printed paper slips in respect of that Polling Station, fhe resull sheet will
be amended ns per the printed paper slips Count,

12. The above process shall be fully videographed.

13. After completion of the above process, the Returning Officer'shall give s certificate in
the annexed format (Annexure-A) separately for ench polling station to the Chief
Electoral Officer concemed. The CEO shall compile the reports for the entire

JT ond submit o consolideted summarized report to the Commission within 7
days from the end of counting process.

14, The Observers appointed by the Commission shall also submil their report 1o the

N * Commission through the Zonal Secretary concemned in the aanexed format
{Annexure-B).
“The sbove direction of the Commission shall be brought to the notice of all
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Annexure-A
Mandatory verification of paper slips of VVPAT of 05 (five) randomly selected
Polling Stations
{Separate for each polling station- To be sent only to the CEO concerned)

No. and Name 0F Assembly/Pacliamentary COnsitaeney: ..o ...oooorrorerorerosre
SkNo. and same of Polling Station:

................................................................

............................................................................

It is certify that mandatory verification of paper slips of VVPAT of randomiy selected polling
stotion mentioned above has been contducted as per the instructions of the Commission.

Name of Candidate [ _ No. of Votes Cast Discrepancy if any
As per EVM As per Paper Slips

N R

§T e

'“m“"r:Lmﬁ = = |

‘(Present during the magdntory verification of VVPAT stips count)

[S:No. | Name of Candidate/ Mention - Name of Party Signature
- Cownting Agent Candidate/
Counting Agent

.
i
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' 3
Annexure-B

Report on Mandatory verification of paper slips of VVPAT of 05 (five) randomly
sclected Polling Siations
(Ta he sent to the Commission through the Zonal Secretary concerned)

PO I - oo s s s S SN B A AN S v
No. and Name of Assembly/Parlinmentary Constiuenty:. .....oooooronnriirismmesrnims -
No. and Name-of Assembly Segment (in case of PCE.......cvvmerrsnmrsnssnsmmsusrmssssnsrenes
§1. No. and name of Polling Station;

It is centify that the entire process of mandutory verification of counting of paper slips
of VWPAT of mndomly selected 05 polling stations has been conducted under niy close and
direet oversight with strict compliance of the Commisgion's instructions.

'
.
il - -~ Signature -
" {Mame of ECl Observer)
Ty 3 Observer ot s -
-
]

10
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By Speed Post/e-mail
ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELII-110001

NoSIWTR01T-EMS Dated: 30™ August, 2017
To

1. ‘I'he Chief Blectoral OfMicers of
All Siates and Union Territories.

1 The Chairman-cum-Managing Dircctors of
8) Bharat Elecironics Limited, Bangalore: and
b} lectronics Corporation of India Limited, | lyderubad.

Subjeet: Instructions on HVMs & VVPATs Regarding.
SirMadam,

The Commission had constituted & Working Group to revisit the existing administrative,
protocals for storage, transportation, stock-management etc. of KVMs and VVPATs to
ensure end-to-end sccurity protocol for safe, smooth and transparent movement of EVMs
and VVPATSs and their use in transparent manner, Considering the roport of the group, the
Commission has directed that hencoforth, in addition to the cxisting instructions the
following instructions shall be followed- :

1. Transportation of EVMs & VVPATSs: l'ar any transporfation of KVMs/VVPATs from one
place to another (ic. from factory to States, Int;:r-ﬂtahn. Intra-State etc.), following
protocols skall be strictly followed:

(2) Movement of KVMs & VVPATs should mandatorily be done through HVM Tracking
Software [(E'TS),

(b) Containerixed trucks or sealed trucks on which proper locking arrangements can be

- made shall only be used for transporting EVMs and VVPATS, so that these could be

locked and scaled with paper scals.

() All trucks transporting EVMs/VVPATSs shal be scaled with Jock and paper seals.

() Vehicles with GPS tracking only should be used for movement of EVM/VVEAT.

(€] Political Partics shall be informed in advanced about opening, stocking & scaling of .
warchouses while shifting EVMs and VWPATs. Iowever, if no représentative
attends, the wark should not stop,

(f) DEO to video-graph the whole process of trunsferfreceipt of BVM,
i

11
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(i) Transportation from Factary to State

{a) GPS tracking of vchicles shall be monitored on daily basix by the District Election
Officers and randomly monitored by the Chief Nlectoral Officers. A daily monitoring
report shall be sent by the Chief Electoral Officer to the Commission.

(b} For transportation of EVMs/VVPATs (newly manufacture or repaired) from factory
to State, traénsportation arrangements shall be done by the manufacturers. The
transportation charges for shifting of repaired EVMs/VVPATs from factory to
State/UT allocated by the Commission shall be borne by the State/UT concerned.

(c) Manufacturers shall undertake Due Diligence for empaneling/engaging transport
companies for transportation of EVMs/VVPATs,

(d) Consignee State/UT shall depute its official at factory with security personne| from
their State and fellow the security protocol For Inter State transfers.

(if] Inter State Transportation ,

-

(2) A nodal officor at Siate as woll as District level shall be appointed for constant
enordination for smoath transportation of EVMs in donor and borrower States.

{b) As far as possible, the CEOs shall ensure the location of districts for collection of
EVMs/VVPATs by borrowing State are ina cluster or on thsame route.

{c) DEQOs shall ensure ﬂrmt neither defective nor “EVMs/VVPATs under conflict in ETS
are transferred to the borrowing State,

(i) Intra State Transportation

{a) Intra-district allecation as well us inter-district allocations to be done as per existing
instructions only: 5

(b) All movements of EVMs/VVIPATs shall be done through ETS and with prior
permission of the Commission.

{c) ln case of exigencies like flood or fire the CEO/DED may shilt tho EVMs/VVPATs
under intimation to the Commission and also take post Tacto 2pproval.

(d) DEOs will ensure appoiniment of team to accompany the truck for transporting
EVMs/VVIPATS, arra;gamnnt of district transport, arrangement for pru].;mr handing
cver and receipt of EVMs/VVPATs.

12
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.2 Storage and Security Arrangements for EVMs & VVPATs
(3} The authorised representatives of Political Parties shall be allowed 1o witness the
Annual Physical Verification of EVMs & VVPATS.

(b) Duty Register of persons engaged in physical verification to be maintained. This
register shall be prescerved for 5 yoitrs.

over and taking over of keys to bea part of CTC.

() Main switch of the warchouse/strong room should be installed outside the
warchouse/strong rosm- and the clectricity be disconnected after mﬂq‘...;hf
witrchouse/ strong roem Lo aveid short circuiting. No externally powered unit
should be instalied or kept inside the strong room,

(e} After opening the strong room fér counting of votes, complete videograghy of 1aking
out/bringing back of Control linits shall be done. Apents of candidates should also

be allowed Lo watch strong room through CCTV COVCrdRe. i
(1) A log book must be maintained for the persons whe have been alluwedﬁnpmd ko
view the CCTV. L

(#) The minimum security requirement for strong room of polled EVMs must be Dne
Platoon. A logbook shall be maintained duringthe said period.
(h) 24x365 Police Security of EVM/VVPAT warchouses. Tn addition, CC1V from start of
ELC ull EP completion period.
(i} Security: Non Poll (Post EP to FLC) - Minimum 1/2 Section
FLCw Polling - Minimum 1 Section
Poll to EP - Minimum 1 Platoon

3. Randomizations of EVMs & VVPATSs: Randomizations of EVMs & VVPATs shall
be done through ETS anly.

4. Preparation of EVMs & VVPATs (Candidate Setting)

(4] In the written invitation, convoying schedule for preparation of EVMs /VWEAT 1o be
sent to the Candidates, it shall be mentioned that they ftheir representatives must be

13
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present to oversce preparation of EVMs/VWPATs and actively participate in the
maock poll process.

[b) Manufacturers shall provide Protocel /checklist on preparation of EVMs/VVPATs o
DEO/RO beforchand for proper watch on work of Engineers.

() Manufacturers shall also depute Sr, Level Engineers at State and District levels for
supervision and coordination during preparation of EVMs/VVPATS,

Replacement of defective EVMs & VVPATs on Poll Day

a) Blue solf-adhesive stickers [3°X27) with the words ‘Replaced EVM' or "Replaced
VVPAT, shall be pasted on the Green Sticker pasted on EVM/VVPAT replaced during
poll, for identification.

ELECTION COMMISSION OF INDIA ~ 7

NAME OFf SENTE. 2 scisissiacinmorio:

-

NAME OF AC/PC...c.cccmnieniisissasassosesin
No. & NAME OF PS......cccorsnveneibonsnnnnn

(Sample of Blus Sticker) - -
b) Red sclf-adhesive stickers (3"X2*) with the words ‘Defective EVM' or ‘Defective
VVPAT, shall be pasted on the Green Sticker pasted on the EVM/VVPAT found
defective after FLEG and before start of poll for identification,

DEFECTIVE EVMANVPAT

B B Yo b
{Sample of Rext Sticker)
¢} Returning Officers shall be respensible for ensuring pasting of these stickers.

14
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6 Repairing of defective EVMs & VVPATs

(a) No EVMs/VVPATS, whether defoctive ar defect-froe, shall be transported during the
periad from commencement of Candidate Setting to the Counting day exeopt the
FEVMs/VVPATS required to be transported for use in polls in subsequent phases. In
such case, the political partics/candidates shall he lnfnrnwd in writing conveying
the purpose of shifling of such EVMs/VVBATS, _

(b) All Defective EVMs/VVPATs not ustd in the poll shall be stored in a separate
room/warchauscs, preferably in 2 separate campus, Ir plm:ible,n-.mt shall never be
stored along with working EVMs/VVPATs.

() FVMs/VVPATs found defective during FLC shall be sent to the manufacturers for
repair within 2 days of completion of FLC in thm.@.itryr. The CED ﬂga_ll coordinate
and club dofective EVMs/VVPATS of multiple districts for despatch to the factory.

(d) FVMs/VVPATS found defective during candidate setting or M-puh on poll day
shail be stored in 2 separate wirchousg, huwwnr. EVMs/VVPATs found defective
afr.cr maock:-poll {Le during actual poll) on 'ssn'll -day shall be stored :]nngmt,h polied
wmrwmn . .

(e) POST ELECTION REPAIRS: After cloction ail the defoctive EVMs & WF&T& shallbe
senl to the respective factory for repairs. =8 o~ )

() After repairs are carried out, the testing protocol for all repaired machines shall be ™
cxactly the same as for new EVMs/VVPATS.

One Officer in the office of Chief Klectoral Officer (Addl/Jt/Dy. CEQJ shall
exclusively be an "EVM Officer’, preferably with the technical knowledge.

15
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S Puos

ELECTION COMMISSION OF INDIA
Nirvachan Sadan, Ashoka Road, New Delhi-110001

No. SU/B/VVPAT-INST2019/EMPS Dated : 19" May, 2019
To

The Chief Elecioral Officers ol
All States and Union Terntories.

Subject: Mandatory verification of VVPAT paper -regarding.

Sir,

I am directed to refer to Commission’s letter No.S1/8/VVPAT-
INST2019-EMPS, dated 15" April, 2019, on the subject cited, and 1o state that
the Chief Electoral Officer, Andaman & Nicobar Islands has sought clarification
regarding number of Polling Stations to be sclected randomly for the purpose of
mandatory verification of VVPAT paper slips, as Andaman & Nicobar Islands
Parliamentary Constituency does not have any Assembly Segment.

In this regard, | am direcied 1o clarify that in elcctions to the House of the
People, in case a Parliamentary Constitucncy does not have any Assembly
Segment, 05 (five) polling stations shall be randomly selected from the polling
stations of the Parliamentary Constituency for the mandatory verification of

VVPAT paper slips purpose.
All other instructions of the said letter shall be {ollowed in roro,

Yours i;mhf'ull}'

\:\ﬁ: \a‘“"
(Madhusudan Gupta)
Under Secretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No, S1/8/72019-EMPS Dated: 21"Muay, 2019

The Chief Electoral Officers of
All Sustes and Union Territories.

Subject:  Isswes regarding counting of VVPAT slips: Non-deletion of mock poll daia from the
Control Unit or sos-removal of mock poll slips from VVPAT- counting of voles
thereol and mismatch in Mandatory Verification process- regarding.

In cominuation of existing instructions on the captioned subject, | am directed to state
that during the past and ongoing General Elections to Lok Sabha und simultaneous elections m
State Legislative Assemblies of Andhra Pradesh. Arunachal Pradesh, Odisha and Sikkim,
2019, there huve been some instances of human error in properly deleting the Mock poll data
from the Control Lnits and removal of mock-poll slips from the VVPAT at some polling
stations, Tn some cases, the Presiding (MTicers either failed to delete the data of mock poll from
the Control Unit or failed 1o remove the VVPAT paper slips pertaining 1o mock poll from the
drop box of the VVPAT.
2. The Commission has considered the matter and directed that the following procedure
shall be adopled during counting in all such cases:
a) In all pre-identified cases (on poll day, during scrutiny of documents on P+ 1 day i), where
mukpuﬂuc:thﬂnmemﬂﬂ'umlhetmitmﬂm\f\l’l’ﬁrpnpntsﬂpipmmmumh
poll tot removed (fully or parially). the concemed b
counting of voles i.e ﬂmwﬂmn:uﬁmmllmﬂhukmuﬂfnrmnﬂingd;mnglhcmﬂulﬂ
round-wise counting of the Control Units, The Tuble allocated o such polling stations shall be
kuptvmduﬂngﬂmmﬁmrﬂmmdufmmngI i3 I :

b) During the round-wise counting of EVMa, if there is any cose in which the total voues polled
in CU does not match the record of votes in Form 17-C, it is an indication that the Close-
Result-Clear (CRC) prodocol after mock poll was nol correctly done in reapect of tils polling
station during the actual poll. In all such cases, the CU shall be kept aside i.e. these polling
stations will not be taken up for counting during the regular round-wise counting of the Control
Units. The Table allocated w such polling sations shall be kept ‘mmu ﬂltpﬂ'licuhr
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€} In all cases falling under (a) and (b} above, the commesponding VVPATs shall be counted for
these polling stmtions after completing all counting rounds with Clis.

3 Afer the completion of all regular rounds of Control Unit counting, the following
procedure shall be followed:

A, For State Assembly Elections:

(i) If the winning margin is more than the wtal votes polied in ull such polling stations, these
polling stations. identified as per para 2 (a) & (b). will not be taken up for counting and the
result will be declared without these polling siations.

(i) If vhe winning margin is equal 1o or less than wal vetes polled in these polling stallons, in
such case only counting of the respective VVPAT paper slips will be done snd the Control
Units shall be discarded for counting purpose e the Conirol Units shall not be used for
counting of votes,
{ilijEnminmwhueWPATmﬂip-mﬂnimmnmckpolliwmum'hmuhmﬁrm
ﬁomth:dmphnnnfthVPAT.thtMATiﬂpﬂﬁlhcmmmdmdﬁmm
votes from mock poll certifleate shall be deducted o arrive at correct count of candidate wise
votes polled.

(iv) The ¥YVPAT slip count result of all these polling stations shall be added to the candidate-
wise tlly and the final result compiled.

B. For Lok Sabha Elections:

(i) For all the polling stations where EVM and VVPAT has been kept aside as per 2 (a) and (b)
abave, the counting of the respective VVPAT paper slips only will be done and the Control
Units shall be discarded for counting purpose ie. the Control Units shall not be used for
counling of votes.

(i) Even in cases where VVPAT paper slips pertaining mock poll have not been taken out
from the drop box of the VVPAT, still the VVPAT Slips shall be counted and the candidate
wise voles from mock poll certificate shall be deducted to arrive st correct count of candidate
wise votes polled,

(i) The VVPAT slip count result of ull these polling stations shall be added 1o the candidate-

8)The purpese of mandutory counting and matching result of VVPATs and CUs from 5
mndomly selected polling stations is w sudit and test i any EVM records votes differenily vis-

a-vis the slips pelnted by the corresponding VVPAT atlached 1o it However, there are multiple
SCenErios owing 10 iuman ermor or non-adherence to the extant instructions by the polling st
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during actual polls in which the total VVPAT Slip count may vary from the CU count, A Tew
illustrative scenarios are cases where VVPAT slips are not fully removed from the VVPAT
ufter mock poll or CRC not done in CU after mock poll or other such cases of human error.
b)in case there is any mismatch between electronic candidate-wise result of the Control
Unit and idate-wise VVPAT slips manual count, recounting of the VVPAT slips of

.
[ A

il [ i) Taln Y e MECOUL

0l Cach

Il [DEE O on [ € LE) i DR potaip the YV EPA slip of th
goncgrned only. Recount shall be waken up, only after ing the above process.

ciEven after following the above process. if the electronic count of the Conirol Unit and
VVPAT slips manual count still do not tally, the VVPAT slip count will prevail as per Rule

i) o] 11 ONCRCT O 5 ICCRTOTES B LIRES, Lk U PR llil SIdEet Si) My AmMenaca il SN

0 ST

diDetailed report in respect of all cases of mandatory VVPAT Slip verification, as well
as VVPAT slip count done under Rule 56 D shall be submitted to the Commission through the
CEO immediately afier the completion of the counting process in the prescribed format.

e)A thorough analysis‘enquiry shall be conducted in due course in all cases where the
VVPAT slip count failed to tally with the clectronic result of the CU and the exact reasons.
technological, procedural, systemic, human error or lapses in compliance shall be ascertained
and appropriate action{s) taken by the Commission.

5 Further, it must be ensured that the Serial no. of all ENMs used for polling shall be
counter-checked by counting agents and a centificate to this extent shall be obtained from them
at the time of counting.

6. The above instructions shall be strictly adhered 10 and brought 10 the notice of all
concerned, including the Counting Observers.

Yours ¥,
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELLHI-110001

No. SURVVPAT-INST2019-EMPS Dated: May, 2019
To
Ihe Chiel Electoral Officers of
All the States/T T,
Subject:  General Election to Lok Sabha, 2019 - Counting of VVPAT Paper Slips -
regarding.
SirMadam,

T am direcied 1o refer Commission’s letter no. STUR/NVVPAT-INST/2019-EMPS dated
15.04.2019 regarding counting of VVPA'T paper slips 1o be held only after the completion of
the last round of counting of votes recorded in the 'V Ms. The sequence of VVPA'L paper slips
count would be as under:

=

Counting of VVPAT slips of polling stationis) for which result is not displayed on
the Display Panel of the Control Unit.

Counting of VVPAT slips of polling stution(s) ordered/instructions issued by the
Commission due to improper conduct of mock poll procedure by non-¢learance of
mock poll daa/slips.

Counting of VVPAT slips under Rule 56 D of the Conduet of Eleetions Rules 1961,

il any.

4. Mandatory verification of VVPAT slips of mndomly selected 05 polling stations per

Assembly Constituericy [ each Assembly Sepment of Parlismentary Constitueney,

Further, counting of VVPA'T paper slips will be conducied one by onc mot
simultancously. For accounting of results,

1]

(i)

Every one of VVPAT paper slips count mentioned at point nos. 1 & 2 shall be
vonsidered as a separate round.

In respect of point nos, 3 & 4, result sheet will be amended as per the printed paper
slips count, il the paper counts dilTer from electronic count (CLs) 1o VVPAT paper
slips count in terms of Rule 36 1D 4(b) of the Conduct of Elections Rules, 1961,

L5

\: .!\,-:“-I
(Madhusudan Gupta)
Under Scerctary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001

NO. $1/8/6/2019-EMPS Dated: 27" August, 2019
To
The Chief Electoral Officers of
All States and Union Termitorics.
Subjet: Storage and Safety arrungements of EVMSs and VVPATs-Not to keep any muterial in

EVM/VVPAT warchouse/Strong-room- Regarding.

Madam/Sir.
| am direeted to refer to the Commission’s letier No. S1/R/6/201B-EMS, dated 217 June,

2018, wherehy it was directed that unused EVMs and VVPATS including training/awareness EVMs
and VVPATs and EVMs and VVPATs replaced peior to the start of actual polls and other
miscellanecus election related materials should NOT be kept in the Strong-room where polled
EVMs and VVPATs are kept after poll and counting of votes. It has come to notice of the
Commission that non-clection materials are kept in the strong room where polled EVMs and
VVPAT are stored after poll and counting of votes. The Commission has taken serious note in this
regard,
The Commission reiterates that

(i) unused EVMs and VVPATs including training/awareness EVMs and VVPATs and EVMs and
mﬁT:mpimmhmdmwlhmﬂnﬂﬂmhulmmmm
gounting of votes,

(i) Further, it i directed that the EVM/VVPAT umﬂmm‘bm room shall have only EVMs and

i_iiimhhﬂmﬁmMMhﬁMwmmemmmwhhﬂm
ovier in its erstwhile condition Le. ufter removing any modification done such as sealed windows
., as soon s pussible even if another clection is expected within the next few months.

You are, accordingly, requested 10 ensure the compliance of the above direction of the
Commission. Any deviation from the above direction of the Commission shall be viewed serfously.

?MWI}'
g =

(Madhusudan Gupta)
Under Secretary
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ELECTION COMMISSION OF INDIA
NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. S1/8/6/2019-EMPS Dated: 2™ May, 2019
Te

The Chiel Electoral Officers of
All States and Union Territories,

Subject: Inspection of the strong room(s) having polled EVMs and VVPAT>
Cerrificate thereof.

Maodum/Sir,

| am directed 1o state that as per extant instructions of the Commission, issucd vide its
letter No. S1/8/VVPAT/2015-EMS. dated 5% May, 2015 (copy enclosed) has already prescribed
the detailed SoP for storage and safety of the strong roomis) huving polled EVMs and VVPATs
and the visit to the strong momgs) by the Retuming Officers and District Election Officers. The
Retumning Officer should visit the storage campus (upto the inner perimeter only) every day in
the morning and evening and check the log book snd videography and send a report to the DEO
on the status every day. In case of strong rooms located in the district headquarters, the DEO
should do the same. Where the strong rooms are situated outside the District Headquarters, DED
should visit the same frequently as possible and at least once in 3 1o 4 days.
2. The Diswict Election Officers shall submit a *Cenificate” in the preseribed format
(Annexure-1) 1o the Chief Electoral Officer concerned on weekly basis and the Chief Electorul
Officers concerned shall submit a consoidated ‘Centificate’ in the prescribed format (Annexure-
1) on the very next duy of receiving of weekly reponts from the DEOs for kind perusal and
information of the Commission.
3. The Chief Electoral Officers are requested to submit their first report on 6" May, 2019
for kind perusal of the Commission and thereafier, they shall send weekly report.

Yiovurs fyﬂ:—?\qu.
{1

\ ok
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Annexure-|
Certificate
Lm.mu-nhcm'-mnﬂmmm
visiting the sbove-mentioned Strong Room (s) every day in the moming und evening and arc
m-ﬂhh!-dmm!hﬁmu-m

Visit Report ]

Date
m m..
Particulars 2131435167

& There is uninterrupted power supply st %M‘“

the strong roomi(s) locations
2 Aliemate arrangements moede for F
uninterrupted power supply at the strong
oo 5) hocations
3 The strang room(s) have double lock r
System. |
4 [Two cordoned security amngements -
have been made round the clock for the .
! srong roomis)
5 Minimum  Security amangement of 1
Platoon for strong room(s)
6 All contesting candidates have been
intimated in writing w0 depule their
representatives o keep a close waich on
securily arrangement for sirong roomis).
7 CCTV installed
& | The CCTV display of the sirong room(s) |
has been arranged on a large TV screen i
|
I

at the ploce earmurked for the
| ! representatives of candidates to monitor
{ continuousty the strong room(s)
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|9 A log book has mainteined for the
persans who have been allowed/deputed
to view the CCTV covernge.

10 ['A control room adjacont o the song |
room is operative round the clock

1 Arrangement for fire extinguishers near
and inside the strong roomi(s)

2 | A Guastied Officer alongwith & senior & S
police officer have been put on duty
round the clock for monitoring the
security mrrangements of the strong :
IO 5) |
13 A log book has been muintained by the
CPF in which entry are made about date,
time, durstion and neme of porson, '
purpose of visit etc.

14 Video camera has been provided 1o the
CPF eontingent 1o record all visits made
by visilors,

Date of Report:
(Signaturc)
Neme of Distriet Election Officer
District Election Officer................(districi nane)
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Annexure-11
Certificate

L hereby. certify that ‘Centificate’ in Annexure-l, has been received from all

coiesss (TUMber) districts. | am folly satisfied with the storage and security artangements of
polied EVMs and VVPATSs in my State/UT. Details of their visits are as under:

SNo. | Nameof Visited date Officer's name and Remurks, if any

| distriet designation who visited B
Date of Report:

i Signature)

Name of Chief Electorsl Officer

Chiel Electiorl Officer...........u (StteUT name)
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ELECTION COMMISSION OF INDIA

MIRVACHAN sabay, ASTHOR A ROAD, SEW DELIN-1 i
Nu SUSVVPAT/Z015.FMS ; Duned 5™ My, 2014
la i
Tt Chied biectoral Otficers
of all Suwes and Unson Torcorios
Rl FABECH letter Mo S L899 Vol VI dated 2™ Jane. 1994

2 BOL e No $1 RS0 HEME, daed T M, 2o

3 B letter No S 1R 2200 1-EMS, datsd 14" Fobraan 2912

4 RO letier No SURSILEMS, dated 8" Augus. 3012
Sub Storage and Salery aerangomont of 1V Ms- regardug

S Madam,

The Cammission fis diretisd thal n supersesoon of the atwwe referred instructons sieed o
the vareus aspects af the Flocmonic Voting Machunes (%) o stotage movement phivsica
wrtlheauon, the fllowmg mstructions shall be todowad strcth wilhow any deviston, . propoer
satory and securiey of FVMs -

L DURING NONCELECTION PERIOR
Nur-clection period means afler sox mionts Bom 1he dile of devla st of thie sesalt of e eteatios
A PEYSICAL YERIFICATION OF EA M :

Donog non-clection persad. [t pleseci! vonicstion of IVMs shall Be catred o b e
et Fiecuon Officers (DEOS ) m the mwonth of Apry eveny vl o that the sepoit of the ssaw 1
made avatlable 10 the Comensnion trrough the Chiet Flocanal Ot of the concermed Skl by
17 Mav every vomr For thix prpose. the Commarnaton will s & dwection fug openang of FVNE-
warcioaes O recening dinee oo from the Commission. the DEOs sl take the felionsng coune of
ation -

A CRODEO sl cmure that EVMowarchomses, in which 1) Ms pertaining to amy elertion
petition or court cases are siored, shall wot be speoed for the purpase of physical
verification of EY Vs

Bl Such nomiaxcd in chage Doputy Collectons shall nosmuceie 3 Officor it bidow the 2ank «
Additsonal Drsirsst Magrstise Depaty Collaok shar well be m change of the i shorgs o
EVNS w0 the entire distuict, oo the o o oot o TVNEwarehooe (eveept BV
wurehouse mentioned ot (a) abeve) and S conductng phasscs! venilication of T¥Ms Th
woocermed Iepen Collectins o [ehwolda openig the wachise or verifvmg the i VAR il
be permosally segummble for the mfery of 1YM Semilary DEG wall alss nosmiate o
oificer. not below the rak of Dopety Colloctn whe wall be s chaege of cah podown

o) Natwal and Stale recognuacd polbiocal partes thall te miloomed mowrming ot ks 20 ouas 0
advance, about the date and tune of opening wnd closuse of TVM warchouse  Then

1
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authorsed pepressmatives shull be allowed 10 remam preseat ot the B o ofkimg o
clomare of the wirehinme A repiat shall be prepsssd s cepmd and snaioce ol he
authorzed representatives of political patives shall abso be gl o e report,

9 Detatls of FVNs shall be mamtsied m 2 Masior Sioch Register (MSR). MSR siall be
trarnkened warshouse-wise for evers disinct i the format given 10 Ansexsre —A

©f Fased on s MSE. the DEO shall sond o physread ventication repot i the forma given 1n
Annesare - B the Commission though the CHO af the concermed StatesT7Ts

B. STORAGE OF EVAL

1 HVM should be stued n Troasory, wherever pusaible
n EVAER sy e stored imoa sepasaie witghouse whire nothing other than EVM 15 kepn
s Normall thie 12VMs:should be storsd ot Distiet Flead Quarters
v Hawever, of ot s tot possible 10 stme the EMMs at Dastena HOx: then BV storage
warhouse should oot be at a place bebow Tehl headguarters

Vo Nu VAL shall be kept outside e VM warchowse (e all the EVMS should be kept i
EVM warehouse and not st asn ather places 1ot any purpose without specilic approval ofthe
Uomnpnissan

v TUM ssorge warehouse minst 5ot have mone than one (1) entry poist | I those e s oticr
Aoz oy s e wiarehowss, they shisuld be scaled wiing bevch-mimsiuey oF conerety
Vi Ener of BV sioeage wirdhinese mae be veeunad b a diouble lock swstorm, whiseh shaonld b
bt jorealy: by Twa sgpatite officérs 1o e mominsad by the DED, One of whe shall thel b
behoss the mink of Pepoty Collecioe
€. Physieal Conditiog of the W arehouse:
1 Warchouse must be le from dempress. posts. nidents ot Proper (e lighting avangement
s e omade available Woarchowe showld be free  from  Aoadiaier logamg
tishcracksileuakape beoken wandow ete To provade sn mletoutie for a-circulaton v avoid
foul sinedl 1 strong roois, exhuud Gn may be vtatied subgeet o e ol lowang condations -
ab Uxhaust fan shall be wstalled on the front s of the strong toon, where sectrty uands
are asted arnd st oo B vear ade

B Eshist G shall be installed o the lighest ot feasible, below the rool

ed A sy woo gl shall e amtalksd wt he venypassage whote exhoust By wall be
ustialled

iy A vacuwm cleancr for cach warehause shoutd be pravided.

v Nafer Alarm sstewe U CTT shold e instaticd,

0 FVMs mast be kept m o sadke nanncr

o Adequate secunty aoangensent i be matle @ warchonse by depuinng police/secury gisand
v modamnld the chock
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C.MEN EMENT OF EVMS
P ownr-edeton persod. FYMs shall ot be moved iy or out of the EVM warehouse vt
peedic approval of the Conymissaon
Irr e of wntes on mter State slling of EVMs, on the dircction of the Commmsion. tiw [ullmsing
whaath b sty Rollosied -
o e CHCY wall comaanicate the diroction of the Commussion or shifling of EVMs ta the DEC
comiermed
no D) will msee wiitten order o the oflier referred o paa | (AND) above for epenng of
IYMewarehouse [except EVM-warchouse mentoned at | (A) (a)] to shall the required number
of BNy
e O peseiving the written veder of the DEO, tw ovminated OWeer shall sdenily the 12V o be
moved out amd make an oeotry ool the detds of sach EVMs m o the Masier Stock
Reguter Movemont Rester and dull tuke 2 witien schiwmisdgement from the allicce. whn
rewervng tae EVM, as proof of buvug roeaved the 1EVM:

I DURING EL ECTHON PERIOD 2
A PHYSICAL VERIFICATION OF EX'Ms
It there = on gonend chechon dunng the vear. the O shall cany put 100 jshymcal

verification of UM during the Fawt Level Chacking of the VAL and wend the repont o the
L oomemigszon Bwough Chael Eleclmal Cificer i the formal i Anmesure ~C

B STORAGE OF EXMs
» Pre-Poll Storapg;

Aler FLC amad Gt vondompssiion of EVMs, BVMa shall be banded over m the Betusiog
U Hlcer Asststen Reuamng OMlicer concerned  The Retrung (Mfwers. shall follow the fullisms
gdcisnes.-
1 RO ARG shuall store the EVRS allocated Tor b constitency, i & stromg 1oem w e prowec
ol representaives of Nigwoa! Stle Levol Polivcal Patuies undcr vidvographt' FVMs inscant
for trammmg aned awareness of votets shall be kept o 3 separae strong room o that strong roofm
b VA (nclading e EVMA) meant Tor pull need mot o b opeied befime
peopanation of EVha
i Thetcaler RO ahall opee tee stromg ronmn husong 1Vl (neluding nesetwe | VMG mcan jo
paod] oAb o o praperbun of EVMs oomdadoie settng) e the presence of candididhes e
represontatives. undes videography
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ELECTION COMMISSION OF INDIA

Nirvachan Sadan, Ashoka Road, New Delhi 110001

No. SUS/INST/2019-EMPS Dated : 7 February, 2019

Ta,
The Chief Electoral Officers of
All States and Union Territories.

Sub:-  Destruction protocol for VVPAT paper slips of VVPATs generated during the
Training and Awareness of EVMs and VVPATs - reg.

Sir,

1 am directed to refer to the Commission’s letter No, 51/8/T&A/2018-EMPS dated 9™
October, 2018, whereby the Commission issued a detailed instruction on taking out EVMs and
VVPAT: for Training and Awareness purpose. The Commission has directed that all VVPATs
paper slips generated during the training and awareness shall be destroyed using Paper
Shredding Machine on a daily basis, in the presence of a Gazetted Officer duly nominated by
the District Election Officer (DEQ). A certificate shall be obtained from the Nodal Officer
incharge of Training and Awareness exercise regarding the daily destruction of all VVPAT
slips as per Commissions directions. Further, the DEO shall submit a Certificate to the
respective Chief Electoral Officer on P-3 day for the entire district attesting the compliance of

2. The above direction of the Commission shall be brought to notice of all concerned.

o &%
N ey

Under Sceretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. SI/8/7/2019-EMPS Dated: 9 April, 2019
To

1. The Chief Electoral Officers of
All States and Union Territories.

2. The Chairman-cum-Managing Directar,
Bharat Electronics Limited,
Nagavara, Outer Ring Road,
Bangalore-560045, Karmataka

3. The Chairman-cum-Managing Dirccior,
Electronics Corporation of India Limied,
Hyderabad, Andhra Pradesh,

Subject: Instruetions on use of Power Pack (Battery) in VAV PATs-regarding.
SitMadam,

1 am directed to state that some instances of VVPAT Battery melting came to the
notice of the Commission, following which the matter was refierred to the Technical Expert
Committee (TEC) for Root Cause analysis and guidance.

Considering the recommendations of the Technical Expert Commitee, the
Commission has direcied that after completion of poll, the Presiding Officer shall remove the
power pack (battery) from VVPAT in the presence of polling agents, Only after removal of
power pack {battery) form VVPAT, the carrying case of VVPAT shall be sealed in the
presence of polling agents.

The ahove instruction shall be strictly followed and also brought to the notice of all
coneerned,

Yours Guithfully,

\j“?(.\"-"-"" :
(Madhusudan Gupta)
Under Secretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHMI-1 10 |
No. S1/8/16/2018-EDPS Dated: 9™ April. 2019
To
1. The Chief Electoral Officers of
All States and Undon Territories.

1. The Chairman-cum-Managing Director
Elgetronics Corporation of India Limited,
Hyderabad, Andhra Pradesh,

L. The Chairman-cum-Managing Direclor
Bharat Electronics Limited,
Bangalore, Kamataka.

Subject:  Use of Symbol Loading Unit for louding symbols in VVPATs- regarding.
Sit.

With reference to the Commission’s letter of even number, dated 13" December,
2018, on the subject cited (copy enclosed), | am dirceted to reiterate that the Distriet Election
Officers (DEOs) of your State/UT shall ensure that ull the Symbol Loading Units (SLUs) are -
released w BEL/ECIL Supervisors or engineers suthorised by the BEL ECIL on P-| day 10
enable them 10 move 10 the next Assembly Constituency/Segment for next phase.
2 Further, ull PSU Supervisors/engineers must be allowed to leave the district on Pel day
except 2 engineers per district, who may be retained for deployment during re-poll. il’ anv.
However, if there is no case of re-poll, all PSU Supervisors/engineers must be allowed to lcave
the district on P+ day (o move for next phasec.
3, The above instructions shall be brought to notice of the all concerned for strict
compliance.

Yours faithfully,

\ .
f Mlﬂh;fsmhn'ﬂupta]
Under Secretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASITOKA ROAD, NEW DELHI-110001
o, 51/816/2018-EDPS Dated; 13 December, 2018

To
1. The Chef Flectoral Officers of
All States and Union Territorics.

2. The Chainnan-cum-Munuging Dircctor,
Bharat Electronics Limited,
Nagavara, Outer Ring Road,
Bangalore-560045, Kamataks,

3. The Chaimman-cum-Managing Director,
Electronics Corporation of India Limited,
Hyderabad, Andhra Pradesh
Subject: Use of Symbol Loading Unit for loading symbols in VYPATS -Regarding,

SirrMadam,

[ am dirccted to giate that as per exisling instructions of the Commission, af the time of
ecommission (Candidate Setting) of EVMs and VYA Ts, the senal nuinbers, names of cundidates
ind symbols of candidates are Jooded in Voler Verfiable Paper Audit Tratls (VVPATS) by
Remwrmizg Officers with the help of avthorreed engineers of Mis Bharan Bleetromes Limmted and
Mis Electronies Corporution of India Limited using Symbol Loading Units (S1.Us).

F8 The Commussion has directed that after completion of commuissioning of EVMs and
VVPATs, BEL/ECIL. Supervisors shall hand over all the SLUS 1o the conterned Distret Election
Officer (DED). Dustrict Election Officers shall keep the S1.Us reccived from the REL7RCIL
Supervisors in their safe custody and retumn the same to them or enginecrs authorized by the
* BELYECH. on the next day aller poll i.c. P'1 Day. It shall be the duly of DED o ensure that no
enginecr of BEL/ACHL or any other person s allowed 1o carry the SLU on poll day in the ficld
and that all the SLUs ane released 1o BEL/ECHL on 1] day to enable them to move to the next
Assembly Constituency/Segment for next phase.
3. For the aforesaid purpose, BEL & ECIL shall provide the details of S1LUs allocated 1o the
team for esch Assembly Constituency/Segment in wriling ‘o the District Election Officer
concerned.
4, The abowve instructions shall bo brought to notice of all concemned and ensure the
comphance of the sme on letter and spint.

(Madhusudan Gupta)
Under Secretary
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Election Commission of India
— sumﬂmmsm Ashoka Road, New Delhi - 110001

" Dated: 5th February, 2019
o .

1. The Chief Electoral Officer,
All States and Union Territories.

2 TheC!uimm-mn-Mmm Director,

Bharat Electronics Limited,
Bangalore, Nagavara, Outer Ring Roud,
Bangalore-S60045. m

3. The Chairman-cum- Director,
Electronics Corporation of India Limi
Hyderabad, Andhra Pradesh, G

Subject: - Use of vehicles with GPS tracking/Mobile-App :
. movement of EVM & VVPAT- reg. TR Yo
Ir,

l»am directed to refer 10 the Commission's letter No. SU/8/7/2017-EMS  dated
30.08.2017 ragmding instructions on EVMs and VVPATs pertaining to the transportation,
s‘lmga security etc, hwtammhavemmth:mﬂunfﬂutmmmnmﬂnmﬂy
mhﬂudﬂtmﬁnmblyelnﬂmwhﬂemnhpbmhmdmuhhmdtmgnfm
EWVVP&anM:hmurﬁedbyﬂmSmrmﬁmhmﬁ-hwdmphmumm
poll day needs to be further streamlined.

2. The Commission has accordingly reviewed the matter and has decided that following
instructions shall be strictly followed in all future movement of EVMs and VVPATS:

a) The end-to-end movement of all Reserve EVMs and VVPATSs shall be carefully
monitored at all times, for which all Sector Officers' vehicles with Reserve EVMs and
VVPATS shall mandatorily be fitted with GPS tracking.

b) There shall be a real time tracking and monitoring of the movement of EVMs and
VVPATs through the GPS-enabled/Mobile App based GPS tracking used in the

vehicles carrying EVMs and VVPATSs. For this purpose, an "EVM Control Room'
shall be set up at DEO as well as CEO level, wherein the movement of EVMs and
VVPATS shall be monitored and tracked through GPS Monitors and other related IT
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¢) Adequate personnel will be deployed in the 'EVM Control Room' on shift basis for
round-the-clock monitoring of EVM/VVPAT movement in the State/UT concerned.

d) All Sector Officers shall be required to submit a detailed account of the Reserve
EVMs and VVPATS at the time of deposition of the Reserve EVMs and VVPATs
afier the close of poll on the same day in the Format enclosed (Format-A).

€) The RO shall also furnish a Certificate in the enclosed format (Format-B) after the
close of polls certifying that all the reserve EVMs and VVPATSs have been accounied
for and safely stored in the earmarked strongrooms.

f) Sector Officers SHALL NOT remove the EVMs and VVPATS from the autharized
vehicles except where required for election purpose or for safe storage at designated
places,

£) DEO shall notify the registration number and details of all vehicles carrying Rescrve
EVMs/ VVPATS along with the name of the Sector Officer to all political parties and
Observers in the district.

h) DEO shall be responsible for the effective end-to-end GPS based tracking and

monitoring of EVM and VVPAT movement in the district, including the reserve

EVMs and VVPATS and ensure compliance of these instructions.

i) All instructions issued in this regard vide letter No. SI/82017-EMS dated
~  30.08.2017 shall be strictly fpligwed.

) The General Observer in each constituency shall specifically monitor the compliance
? of these instructions and record an entry to this effect in the General Observers' diary.

3. Any lapses in compliance of the above direction of the Commission shall be viewed

seriously by the Commission.

4. The above direction of the Commission shall be brought to the notice of all concerned

and a consolidated compliance report for the State/UT as a whole shall be furnished by the

respective CEOs latest by 15.02.2019. |

Yours v

up{n'}

Under Secretary
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FORMAT-A
FOR SECTOR OFFICERS/ZONAL MAGISTRATE ce.

(a) Name of Election: & ,,w

(b) No. & Name of Parliamentary/Assembly Constituency):...........
(c) No. & Name of Assembly Segment:
. (In case of Parliamentary Constituency)

(To be filled at the time of dispersal)

(=) Name of Sector Officer/Zonal Magistrate:
(b) Cell Number:....
() Polling Station Nos. assigned:

(d) Date and Time of receiving Reserve EVMs/VVPATS:...............
(e) Details of reserve EVMs and VVPATS provided

;uqu. Unique ID of BU Unique D of CU__. . | Unique ID of VVPAT
2
3 —
(To be filled on poll day)
(a) At the time of mock poll on poll day
§No. | No. end | Unique ID of units repiaced | Unique ID of units provided | Sign of
: Presiding
Stations

Unique | Unique | Unique | Unique | Unique | Unique
IDof | Dof | Dof | Mof | Dof | MDof
BU CU | VVPAT| BU CU | VVPAT

L | e f s
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
Mo, 51/8/3/2019-EMPS (Vol-11) Dated: 28" August, 2019
To

The Chief Electoral Officers of
All States and Union Territories,

Subject:  Use of EVMs and YVPATs for bye-election to the Assembly Constituency-
regarding.
Madam/Sir,

I am directed 10 state that henceforth the following standard protocol shall be followed
for use of EVMs and VVPATS for bye-election to the Assembly Constituency:
(i) FLC of EVMs and VVPATSs: For First Level Checking (FLC) purpose, the requirement of
EVMs and VVPATs shall be 200% of number of polling stations of the Assembly
Constituency,
(ii) Training and Awareness: After completion of FLC and before first randomization of
EVMs and VVPATs, EVMs and VVPATs upio ceiling of 10% of the number of polling
stations may randomly be taken out for training and awareness purpose.
{iii) First Randomization of EVMs and VVPATs: During first randomization of EVMs and
VVPATS, only 120% of EVMs and 130% of VVPATSs may be allocated to the constituency for
use in bye-election,

The above instructions shall be brought to the notice of all concerned for strict

compliance.

i
{Madhusudan'Gupta
Under Secretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. S1/8/VVPAT/2019-EMS Dated: 23 September, 2019
Te

The Chief Electoral Officers of
All States and Union Territories.

Subject:  Disposal of VVPAT printed paper slips- regarding.
Madam/Sir,
I am directed to refer 1o the Commission’s letter No. 5 1RANST2019-EMPS, dated

7" February, 2019, whereby the Commission prescribed the protocol for destruction of all

VVPAT paper slips generated during the training and awareness using Paper Shredding Machine

on a daily basis. Some queries have been received from the field regarding retention and disposal

of VVPAT paper slips generated during various election related process viz. First Level

Checking of EVMs & VVPAT, commissioning of EVMs & VVPATS, mock poll an poll day

and actual poll. The Commission has considered the matter and it is directed that the following

Standard Operating Protocol shall be followed for retention and disposal of VVPAT printed

slips:

(1) YVPAT er slips generated during First Chec shall be disposed off by using
Paper Shredding Machine on daily basis in the presence of FLC Supervisor appointed by the
Diistrict Election Officer,

(2) ¥VPAT r slips ated d commissioning of EVMs and VVPATSs shall also
be disposed off by using Paper Shredding Machine on daily basis in the presence of
Returning Officer/Assistant Returning Officer.

(3) For ntion & isposal of VYPAT sli nerated during moe il on
dav and actual poll, the following protocol shall be followed:

(a) VVPAT paper slips pertaining to mock poll on poll day and actual shall be retained till
Election Petition period i.e. 45 days from the date of declaration of result.

{b) After completion of Election Petition period, the CEOQ/DEO shall immediately obtain
within 7 days the status of Election Petition or Court Case from the competent court.

(¢) If any Election Petition or Court case is pending, the VVPAT paper slips pertaining to
mock poll and actual poll shall be kept in the custody of District Election Officers till final
disposal of Election Petition or Court Case.

(d) If no Election Petition or Court case is pending, the VVPAT paper slips pertaining to

mock poll and actual poll shall be disposed off as per fiollowing procedure; Ve
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(i) VVPAT paper slips may be disposed off by using Paper Shredding Machine within
seven days of the order of District Election Officer..

(i) The above shredding shall be done in the presence of a Gazetted Officer duly
nominated by the District Election Officer concemed in the format attached as
(i) The District Election Officers shall submit a certificate in the format attached as
Annexure-11, to the Chief Electoral Officer concerned in this regard within 15 days of
confirmation of Election Petition status.

{iv) The Chief Electoral Officers shall submit a consolidate certificate in the format
attached as Annexure-11L, to the Commission within 30 days of confirmation of Election

Petition status.

The above instructions shall be brought to the notice of all concerned for strict

compliance.

{Mad hu}ﬁi upta)
Under Secretary
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Annexure-l

Appointment of Officer for shredding VVPAT slips
It has been confirmed that no EP/Court Case is pending with regard to election

__ {(Name of Election). | hereby nominate
L Bl i e {name and designation), Officer incharge
responsible to shred VVPAT Paper slips pertaining to mock poll and actual poll {
Name of election).

The Officer shall submit a centificate that all VVPAT paper slips pertaining to mock
poll and actual poll of .......occooomiiminiiinca.nd iname of election) have been shredded by using
Paper Shredding Machine in his/her presence, within 7 days of issuing of this order.

By Order,

{ District Election Officer)
MName of District:......ccccuvennenn

42



“No voter to be left behind’

Annexure-11

Certificate

Lo e eenensismsisssnnnsssiinmninnninrivisnisn District Election Offitet,. ot

hereby, certify that all the VVPAT paper slips pertaining to mock poll and actual poll of

reveseeer.{name of election), which are not involved in any Election Petition or

Court Case, have been shredded out as per Commission's letter No. SUB/NVVPAT2019-EMS,
dated .......September, 2019,

1. further certify that all the VVPAT paper slips pertaining to mock poll and actual poll
OF coviiieiirsssssssasseneeesidname of election, if any), which are involved in Election

Petition.................... or Court Case, have been kept, as per the Commission’s instructions.

(District Election Officer)
Mame of District: . ccoiniasensssnes
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Annexure-111
Certificate

I, hercby, certify that certificates regarding disposal of all the VVPAT paper slips
pertaining to mock poll and actual poll of ... {name of election), which are
not involved in any Election Petition or Court Case, have been recéived from all District
Election Officers in the Stare.

VVPAT paper slips pertaining 1o mock poll and  aciwal poll  of
sl name of election) of the following districtis), have not been disposed
of due to pendency of Election Petition or Court Case;

(Chief Electoral Officer)
Name of State/UT:ooiviienas
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ELECTION COMMISSION OF INDIA

NIRVACHAN SA DAN, ASHOKA ROAD, NEW DELII-110001
No. SIRVVPAT-INST2019-EM PS Dated: 15" November, 2019
Ta
The Chiefl Electoral Officers of
all States T Ts.

Subjeet:  Instruction on use of Electronic Voting Machine (EVM) with Voter Verifiable
Paper Audit Train (VVPAT) System-Regarding,

Sir/Madam,
I am dirceted to refer to the last bullet point ol point no. 1.4 of Commission’s

nstruetion No. 51/8/VVPAT/201 7-EMS. dated 5" December, 2017 (Conduct of Mock poll and
sealing of EVMs & VVPAT in the Polling Station before start of actual poll), wherein it has
been mentioned that the drop box of VVPAT should be scaled with an address tag before the
actual poll starts. Some queries have heen sought from the field whether signatures of the
polling agents are required to he put up on the address tag being used for sealing Drop Box of
the VVPAT afier completion of mock poll.

In this regard, it is clarified that Presiding Officer and polling agents shall put their
signature on the address tag used for sealing Drop Box of the VVPAT afier completion of

mock poll. This shall be brought to notice of all concerned for compliance.
Yours i
i

{ Madh u;slll.;'llﬂau Ciupta)
Secretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-1 10601
No. SUS/T20019-EMS Dated: 30™ December, 2019
Ta

The Chief Electoral Officers of
All States and Union Territories.

Subject:  Instructions on security of connecting cable of BU and VVPAT at polling
stations-reg.
SirMadam,

| am directed to state that in a meeting with TEC and manufacturers on
04.12.2019, it was pointed out that at the polling station, the security of connecting wire of
BU and VVPAT is of utmost importance as load of hanging wire, connected 1o VVPAT and
Balloting Unit, may damage the connecting socket of BU/VVPAT, which may lead 1o
intermittent connection and failure of the unit.

To avoid such untoward situation, it was suggested that after making proper
connections of the BU, CU and VVPAT, the connecting wires may be taped to the leg of the
table in such o manner that the wire does not hang in the air so that the load of hanging wire
does not impact the connecting switch of the BU and VVPAT and the tape is also casy to
remove when replacement of units (BU/CU/VVPAT) are required.

Accordingly, you are requested to provide one transparent tape of half inch width to
the Presiding Officers for the aforementioned purpose and incorporate this activity in training
of the Presiding Officers. It may also be noted that the taping shall only be done using
“TRANSPFARENT ADHESIVE TAPE™ in such a way that taping does not affect the
visibility of the connecting wires and it shall be removed casily when replacement of units
(BU/CUNYPAT) are required.

The above instructions shall be brought to notice of all concerned for strict
comphiance.

Yours fajthfull

e

Under Secretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI1-110001
No. SIET209-EMLS Dated: 1 January, 2020

To

The Chief Electoral Officers of
all Stares and Union Territories;

Subject:  General/Bye Election to the House of the People/Legislative Assembly- Storage &
Safety arrangement of EVMs & VVPATs- Furnishing Report thereon.

Sir,
In supersession of the Commission’s letter No. 51/8/7/2014-EMS, dated 24"™ April,

2014, I am directed to state that the Commission has directed that General Observer and Police
Observer shall jointly visit the strong room(s) earmarked for storage of polled EVMs and
VVPATs within 3 days of reaching the assigned Constituency(ies). They will submit a reporl
on the same day in the format (Annexure-1) to the Chief Electoral Officer concerned.

2. The Commission has further directed that General Observer shall visit the Counting
Centre 02 days before the day of counting of votes and submit a report in the lormat
{Annexure-ll) to the Commission on the same day.

The above instructions of the Commission shall be brought to notice of all

concerned.

Copy to All Sr. Principal Secretaries/Principal Secretaries/Secretaries/Under Secretaries
and Zonal Sections of ECI for information and necessary action.
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Annexure-1

Report on Arrangement at Strong Room

Name of Stale:
Name of District:

Mo, & Mame of AC:

Address of Strong Room visited:

We have joimtly visited the above mentioned strong room on

........ All necessary

afrangements at the strong room have been made fur storage of polled EVMs & VVPATs pertaining (o
the ongoing GeneralBye-eletion. ... it e e s s s T s e
It iz siso submined that Commissions instructions on storage of EVMi & VVPATSs have ben complied
with It 15 further certified that:

5. No.

Particulars

I Mo, remarks
thereon

Whether strong room is spacious 1o sccommodate all
polled EVNis and VVPATS?

]

Yes/No

Whether strong roomn has single entry door and no
unsealed window!/ ventilators?

YesNa

Whether main swilch of electric connection installed
outside of the strong room to aveid eleetric shor cireuit?

YeaNo

Whether strong Room has double lock system?

YosMNo

Whether there is arrangement for uninterrupted
power al the room locations 7

Whether kevs of the locks of the strong room @ne kept as
per ECI instructions No. 31/8/72018-EMPS, dated 13
Moveinber, 20187

YesMNo

Whether arrangement for installation of CCTV cameras
at Strong room has been made?

YesMNo

‘Whether arrangement has been made for providing round
the clock police security al strong room as per the norms
prescribed by Commission vide letter no,  51/8/7/2018-

EMPS, dated 20° August, 20187
Wheth

Yea™No

er adequate urrangement for fire extinguisher has
been made?

YeaM™o

0.

Whether altiemate arrangement for lighting st strong room
has been made?

YeuNNo

1L

Whether round the clock 02 ter security amangements
have been planned st the smong room having polled

EVMs and VVPATs?

YeaNo

Whether arrangement for providing log book to CPF has
boen made to maintain details of visilors?

YeaMNo

13

Whether arrangement for providing video camera to CPF
has been made to record the visit of any permimed
officials?

14

Whether there is proviston for candidates representatives
tor sty outside the inner perimeter ut o location which
enables them 1o view entry point of the strong room?

Yes/No

1 no direct view, whether CCTV amangements have been
planned 1o enable them 1o waich the main gate of the
room?

YesNe
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16. | Whether round the clock control room has been planned | Yes/No
at the storage centre?

T Whether candidates have been intimated in writing to
depute their representatives to keep watch on the security | Yes/No
arrangements of the strong room after the poll?
18, Whether yvou are satisfied with arrangements of strong J YesNo
| room?

(ther remarks, if any:

{Signature of the Police Observer) {signature of the General Observer)
Mame of Police Observer: Mame of General Observer:
Police Observer Code: General Observer Code:

Wo. & Name of AC/district allocated: Mo, & Name of AC allocated:
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Annexure-11

Report on Arrangement at Counting Centre

Name of State:

Mame of District:

Mo, & Name of AC:

Address of Counting Centre vigited:

| have visited the above mentioned Counting Cenire on

at the Counting Centre have been made for counting of votes of the ongoing General/Bye-

.............................................................................................. It is also

submitted that Commissions instructions on the arrangement al counting centne have ben comphied with,
Itis further certified that:

5. Mo,

Particulars

I Mo, remarks
therson

Whether Counting Hall is spacious to accommodate
infrastructure, officials and counling agents?

Yea™No

Whether smooth flow of EVMaVVIPATS from the strong
room 1o counting hall and vice versa has been made?

Yes Mo

Whether adequate lighting with proper  standby
armngements (generator eic,) has been made?

YeuNo

Whether |00 meter perimeter arcund the counting centre
has been demarcated as ‘Pedestrian  Zone” and
barmicaded?

YesNo

Whether 03 (three) cordoning security system has been
made? [1" {outer) eordon to stari from pedestrian zone
having adequate local police, 2™ (middle) cordon at the
gale of counting premises/campus manned by SAP and
3 (inner) cordon at the door of counting hall manned by
CPF]

Yes'No

Whether proper barricade using transparent materialiwire
mash for each counting table 10 prevent
agenis/candidates/counting agents etc. from handling
polled EVMs has been made?

YeuMNo

Whether one of the counting table inside the counting hall
has been earmarked as VVPAT Counting Booth (VCB)
for counting of VVPAT paper slips?

YeaNo

Whether VUB has been wire-mashed just like & Bank
Cashier Cabin so that no VVPAT slips can be accessed
by any unauthorised person?

YeuNo

Whether you have seen the complete mock dill of
counting of VVPAT with atleas: 500 VVPAT slips?

YeaNo

10

Whether you are satisfied with ammangements al Counting
Centre?

YeaNo

Other remarks, il any:

(signature of the General Observer)
Name of General Observer:
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-1 10001
No, 51/8/72020-EMS Dated: 22™ January, 2020
To
The Chief Electoral Officers of
All States and Union Territories.
Subject: Design and specification of VWPAT Counting Booth (VCB)- reg.
Madam/Sir,

I am directed to refer to the Commission’s letier No. SI/S/VVEAT/2017-EMS, dated
5" December, 2017, whercin the Commission prescribed that counting of VVPAT slips
should be done ina VVPAT Counting Boaoth (VCB), specially prepared for this purpose
inside the Counting Hall. The booth should be enclosed in a wire mesh just like a bank
cashier's cabin so that no VVPAT paper slips can be accessed by any unauthorised person,
One of the counting tables in the Counting Hall can be converted into the VCB and can be
used for normal counting of round-wise EVM votes before the count of VVPAT slips.

From time 1o time clarification regarding design and specification of YCB has been
sought from the field officials. The Commission has considered the matter, and it is directed
that in order to maintain uniformity in the design and speeification of VCB, the following
shall be followed strictly:

tad The VCB should have minimum length 6 ft, breadth 6 fi. and height & fi.

(b} All four sides and the ceiling should be covered with a narrow wire mesh such that
VYPAT slips cannot come out from the VCB. A circular hole of 5 ¢m radius at a
suitable height for the Counting Agents” transaction may also be made.

(e} CCTY should be installed on the ceiling just above the counting table for monitoring
and recording purpose.

(d) YCB should have seating arrangements for atleast four personnel.

The above instructions shall be brought to notice of all concerned for compliance.
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ELECTION COMMISSION OF INDIA

MNIRVACIHAN SADAN, ASIHTHOKA ROAD, NEW DELIII-1108001
No. SUR/16/4/2020-EMS Dated: 28" February, 2020
To
1. The Chiel Elecloral Officers of
Adl States and Union Territories.

2. The Chairman-com-Managing Director
Bharat Electronics Limited,
Magavara, Ouer Ring Road,
Bangalore-S600435,

3. I'he Chairman-cum-Managing Dircetor
Electronics Corporation of India Limited,
Hyderabad, Telangana,

Subject:  Instructions on First Level Checking of EVMs and VVPATs- Marking of FLC status

in EVM Management System {(EMS) using Mobile App.
i,

L am directed to refer to para 4.9 of the Commission’s letier No. 51/8/16/4/201 7-
EMS. dated 30" August, 2017 regarding First Level Checking of EVMs and VVPATS,
wherehy marking of FLC-OK or FLOC-Riject status of EVMSs and VVPATs after First Level
Checking (FLC) is to be done by the election officials nominated by the District Election

Officer.
The Commission has reconsidered the matter and it is directed that henceforth:-

1. Status of FLC-OK units shall be marked “FLC-OK" in EMS using Mobile App by the

election officials nominated by the DEO ; und

2, Status of PLC-Rejeat units shall be marked “VLC-Reject™ with exact reason in EMS
using Mobile App. only by the authorised engineers of BEL and ECIL, as the case may
be. For this purpose, the District Eleetion Officer concerned shall provide a third
maobile phone to one of the engineers by creating as a temporary user and the entries of
rejected machines shall be done by him/her using the said mobile, Thus there will be
two mobiles that DEQY's representative will use to mark FLC-OK EVMS in EMS and a
third Mohile phone provided by DEO to the BEL/ECIL engincer to mark FLC-Rejects

with proper reason.

The above instructions ol the Commission shall be brought to notice of all concerned for

strict compliance.

Yoprs Fai

(Dilip"Kumar Mahio)
Under Secretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASTTOKA ROAD, NEW DELITI-110001
No. SUR/6/A/2020-EMS Dated: 13 March, 2020
To
The Chief Electoral OfTicers of
All States and Union Territories.

Subject:  Instructions on First Level Checking of EVMs and VVPATs- reparding
Sir,

I am directed to refer to sub-para 4.10 of the Commission’s letter No,
51/8/16/412017-EMS,  dated 30"  August, 2017, regarding arrangement  of
Webcasting/CCT'V/videography for First Level Checking of EVMs and VVPATs and to state
that from time to time clarification has been sought from the ficld on use of web-
casting/CCTV/videography.

The matter regarding use of webcasting/CCTV/videography has been reconsidered and
the Commission has directed that henceforth following shall be sirictly followed:
1. Webcasting shall be done for monitoring and recording of entire FL.C process.
2. Wherever, webcasting of FLC process is not feasible due to connectivity issue then
CCTV coverage shall be done for monitoring and recording of entire FLC process.
However, in such case, District Election Officer shall obiain prior written approval

from the respective Chief Electoral Officer.

ld

Videography of FLC process may be additionally done, if considered necessary by the

District Election Officer concerned.

4. Webcasting/CCTV viewing terminals to be available at FLC hall, DEQ's Control
Room and CED's Contrel Room,

5. Recording of webcast/CCTV/videography to be retained as preseribed in Commission's
letter No. WVER/ECHLET/FUNC/AUD/SDR/2016, dated 7" September, 2016 (copy
enclosed).

The above instructions of the Commission shall be brought to notice of all concerned for

strict compliance,

(3ilip Kumar Mahto)

Under Seerctary
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ELECTION COMMISSION OF INDIA

) Nisvachan Sadan, Ashok Road, SNew Defhi-1 10 00/
No VER/ECT LET/FUNCIUDSDR201 6 Dated: 7" September, 2016

- Fhe Chief Electoral Officers

of ol Swees & Linion Terrmtories
Subject; - Stortge and supply of COTV recondings- regarding
Sir Madam,

Thiere are instructions of the Commission regarding recording of various stages of
clection process, ke pominarion of candidates. sorutiny, withdewal of candidatvres, polling
and counting process e by videsgraphy COTY. For reteation of the recorded version ia
such cased, the Comumission has divected thint such recordings shiell be kept in the safe custody
off the Disteict Election Offeer il the expiry of 45 davs from the dibe of declombion of resul
of the election concerned, I anyone apphies for coples ol such roordings: during the sabd
period of 45 divs, copy may b made ovailable to fim ander suberule (20 of Rule 93 on
pavment of fee of s 30 per €D (dees as prosaribed under Bight 1o Information Rules, 260125,
iy those appiications thil are submingd within 45 days from the dote of declanativn ol the
resalt of the election shall be entertained Jor supply af eopy.

X A% regsrds the video recordings of election compoign activites of eandidates and
pihitical parttes made By the dlection expendituee monitoring leams, fying squads, S5Ts ee,
the recorded versions there ol sholt be kept in the custody of the District Election (ffieer till
the expiry of 8 months from the date of the declaration of resull of the ehockion Eraring this
periad, itwonld be apen 1o any person o siek copy of the reeordimg concernid, and Igsocl
cases:copy iy be provided on paymeent of s 300 per U1,
ko O expiry of the preseribed period of 45 days or § months. as the case may be. afier
* dectaration of result off dlection; it should be aseenained whether any Election Petition or ai

ather petition‘cumplaint, ele,, has been filed in respect of the slection concerned or pertatming
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Iy electoral offence ete. in which the video recording could be relevant: T ease no Flecnion
Petition or ainy other petition etc_ B pending. the CCTV Viden recording should be desrored
after hllowing e usual procedune préseribed or he purpuse

4, 11 there is anelection Petition fled m respect of theehection or gy other petition, @i,
in ani Courin respect of which the recording would berelevant. then the reeorded version
hetll b remmined sl custods GF DECH Gl the disposal of such matter so that the same
wuneid te availahle for prodestson. befaee e Conr T e event e court sunimons thie same
" hese instiuctions may be bought 10 the notice of all DECK and other ¢lection
authorities, inclodimg Returning OfSeers o dlections 1o Cooneil of States and States Leg.
Comneils This oy also be dommurivaed o e polivical pretich Based in the Stae U7

Roiinedls aeknimwledue meceipt

¥ s Eaishifudly,

O

».
I, F Rkt
Lingher Secretan,
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ELECTION COMMISSION OF INDIA

NIBVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
Mo. 31/8/6/2020-EMS Dated: 15" June, 2020

To
The Chief Electoral Officers of
All the States and Union Territories.

Suhject: Clarification on videography at the time of opening and closing of EVM-
YV PAT warchouses.

Madam/Sir,

I am directed to state that EVM-VVPAT warchouses are opened and closed in the
presence of the representatives of Mational and State Recognised Political Parties and
contesting candidates (during election period). The Commission has also instructed to conduct
videography of opening and closing of warchouses,

In this regard, | am directed 1o clarify that

(1} Conduct of videography is mandatary whenever EVM-YVPAT warehouses are opened
and closed whether election period or non-glection period.

{2} In exigency case like flood or fire etc., if videography of opening and elosing of
warchouses is not feasible, video of opening and closing of EVM-VVPAT warchouses
shall be made through mobile for record purpose,

The above instructions of the Commission shall be brought to the notice of all
concerned for strict compliance,

Yours fajhisilly,

{Madh ustidan G upia)
Secretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001

No. 51/8/7/2020-EMS
M Dated: 18" September, 2020

To
The Chief Flectoral Officers of
All the States and Union Territories.
Subjeet: [dentification of reserve EVMs and VVPATs-reg
Madany/'Sir,
g EVMs and

| am directed 1o siate that ar present there isno visual differentiation amon
nd reserve EVMy and VVPATS being moved on poll

VVPATSs being used at polling stations @
creates svoidable doubts in the mind of

day in the vehicles of the Secror Officers, Henee, i
on poll day inspile ol sharin

ting cundulates.

ctakeholders and media persons roaming specially ¢ of unique 115

af EVMs and VVPATSs deployed in the election with all the conles
has considered the maticr and il 8 directed that for visual

PATs the following shall be strictly fallowed:
'RESERVE’ shall be pasted on the carrying cases
fEVMsand VVPATS

EV Mg and YVPATs

The Commission

identification of reserve EVMsand VY

1. Adhesive Stickers with inseription
of reserve BUs, CUs and VVPATS during commissioning o
ive stickers, the carrying cases of reserve
shall also be sealed with thread and address tags 1o avoid doubt on misuse 0
Ts while in movement ol poll day. The {hiread and address 18 of
in the presence of polling agents al polling
& VVPAT at polling stations.
ickers with inseripton WIOCK
f rejected BLICU/NVPAT

2. Apart from the adhes
[ foserve

EVMs and VVPA
reserve EVM and Vv
station, if needed 1o e
1 Sector Officers shall
POLL REFL.&CED‘ lor
aced during mock poll.

fication af the Adhes

4, Specifl
be ‘Pink’ for Assembly Co
cies elections: Dime

PAT shall be removed
place any rejected EVM

4lso be provided Adhesive 51

affixing on the earrying case

of such Adhesive Stickers should

and *White’
d be [5emd

repl
jve Stickers: The colour
For Marhamcntary

nstituencies glections
10 cm. (Sample

nsion of the stickers shoul

Constituen

o concerned for gompliance.

attached) .
Tlie above instructions shall be hrought (0 notcE af-all th

Lo
{Dilip Kumar Mahto)
Under Secretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELIT-110001
N 51/87772020-EM5 Dated: 23" September. 2620
To

The Chiel Electoral OfTicers ol
All the States and Union Territorics.

Subject: M-3 EVM Highlights- reg.
Madamisir,

1 am directed to forward herewith a copy of the M-3 EVM Highhghts
for your kind information. The sume shall be used for publicising how

M-3 EVM is better than M-2 EVM whenever required.

Yours laithlullv,

o
(O.P. Sahani)
Under Seeretary
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1=

Lid

Conpectivite with upoo 24 Balloting Linies (EBL78Y ais aga st %L e
model EVMs. Thus M3 EVMs cim be peed ToE up o 384 candidites.
including NOTA against 64 candidates in ciise of M2 EVMs.

I Mi=3 Control Unit (CL) batlery 1s cantinuausly monitored and remaming
Battery lile is displayed as a pereenlage making it passible for the Presiding
Officer 1o request Tor battery replacement belore it goes dead and mininise
disruption of polling.

Self dingnostics ol the EVN @ every awitelh ON Tor aubomiatic realil
evaluation of units. This will weed out any defective EVMEVVPA I's ot

the start of poll. improve reliability and minimise poll disnpions.

. The Battery and Candidate 5S¢t compartments of the Control Unit are

separate in M3 EVMs and both are sealed separately. It is now possible W
change CU Battery when required by opening the Batery compartment
unlike in M2 EVMs where the CU had 1o be replaced.

Design of the M3 model is sleeker and hghter n weight,

M3 1TV s use the latest cutting edge rechnology.
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELII-110001
Nu. 51/8/7/2020-EMS Dated: 290 September, 2020

To
The Chiel Electaral Officers of
All States and Union Territories,

Subject: Use of EVMs and VVPATS for bye-elections to the Assembly Constituency-
Reparding,

Madam/Sir,

Lam directed w refer w para (iii) of the Commission’s letler No. 51 /8/3/2019-EMPS
(Vol-111}, dated 280 August, 2019, wherein it was specified that during first randomization of
EVMs and VVPATs, only 120% of EVMs and 130% of VVPATs may be allocated to the
constituency for use in bye-elections.

' sume ol the upcoming bye-clections States have requested the Commission toincrease
the %hage of EVMs & VVPATS during first randomization considering the managemaent of BV Ms
& VVPATs during the COVID pandemic.

3. The Commission has considered the matter and directed that during first
randomization of EVMs and VVPATs, 140% of EVMs and 150% of VVPATs be allocated
to the constituency for use in bye-clections.

4. The above: instructions shall be broupht to the notice of all concerned for Strict

cumpliance.

Yours I'a(ﬂm;t:ily,
P

“I

:iii

(Madhusudan Gupta)
Secretary
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ELECTION COMMISSION OF INDIA

NIRVACIHAN SADAN, ASITOKA ROAD, NEW DELIIL-110001

Mo, SURT2020-1:M5 Dated: 239 Oclober, 20240

I'n
The Chiel Flectoral Oilicers o
all $tates and Union 'Tormitories,

Subject: Instruction on Counting of VVPAT Paper Stips in VVPAT Counting Booth
(VCB) during COVID-19 pandemic - regarding.

Refl. SURIVVPAT/2017-1MS, dated 5™ December, 2017

Madam/Sir,

| am directed to state that in wake of COVI-19 pandemic the counting of voles
of an Assembly Constituency/Segment will be held in more than one counting hall. As per the
existing instruction of the Commission, one of the counting table inside the counting hall shall
he carmarked by Returning Officer as VOB [or counting ul VVPA'| paper slips.
In this repard, it is clarified that:
1. One of the counting tables inside the counting hall in which RO will sil, shall be
carmarked as VOB for counting of VVPA'L paper slips.
7. Returning Officer and Observer concerned shall maintain close and direet oversight on

counting of VVPAT slips o ensure strict compliance of the Commission’s instruction.

W Wi
(Madhusiifan Gupta)
Seeretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHIOKA ROAILY, NEW DELLII-110001

No.SUS/INST/2021-EMS Date: 18" January, 2021

To,
The Chicl Rlectoral Officers ol
All the States and Union Tenitonics.
Subject:- Remuoval of Power Pack (Battery) from the Control Units after counting of
voles- Reg,
Madam/Sir,

1 am dirccted (o state that as per existing instruction of Commission, after completion
of counting of voles, all the Control Units, whether result is rotricved [Fom it or not, ane Kepl
inside their respective carrying case without removing Power Pack of the Cantrol Unit and
the carrying cases are scaled with address tag(s). The machines are kept in the strong reom
Wil Blection Petition (159} list is received from the rispective High Court. In casc of filing of
1P, the machines ave keptin the siwong 1] final disposal of EP.

2 Some instances of Control Unit Baucry (Power Pack) lecakage/melling came W0 the
notice of the Commission. The matter has been considered by Commission and it is directed
that Power Pack (Battery) of the Control Units shall be removed from the Control Units after

counting of voles.

3. For this purpose, Returning Officers chall ensure that the Power Pack of all the
Control Units, whether result i3 retrieved from it or not, are removed before keeping inside
their respective carTying case. All other instructions :-cgarding sealing and signing by
Returning Officers and Candidates/their representatives ete. shall be followed as per existing

instructions. Returning OfTicers shall submil & cortificate to this efficet in the format attached

as Annexure-1.

Ihe ahove instructions shall be strictly followed and also brought to the notice of all

concerned.

Seerefary
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Annexure-]

Removal of Power Packs from Control Units after counting of votes

Certificate

Feisis s sre i Mt A SR S0 Returning Qfficer fom...c.o.ocmmeuee e

(Assembly/Parliamentary) Constituency, certify that afier counting of votes

Power Packs (Battery) of all the Control Units,

it or not, are remaved before keeping inside their respective carryin

whether result is relricved from

p case.

(Signature of Returning Officer)

M A O D s cwsmsmnpenaysn e s isaisand
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ELECTION COMMISSION OF INDIA

NIRVACTHAN SADAN, ASHOKA ROAID, NEW DELI-1 10001

NoS LR Uransfer/2020-1VM (P& Dates 18" January, 2021
l'n,

Thie Chicl Fleetaral Offceis ol

Allthe States and Union Territories.
Subject:- Bye-eleetions (o Parliamentary and Assembly Constituencies- Sending ol

defeetive EVMs und VVPATs- Reg.
MaduniSir,
Lam dirceted to swte that as per existing instruetion of Commission, FI,C rejecied

EVMs and VVPATS shiall be sent 1o the manulacturer concerned for eepair within 7 days of
completion of FLC in thay dissrien, Afier eleetion, il the defoetive 11VMS and VVPATS
perlaining, 1o eommissioning, dispersal and mock-poll replacement shall be sent 10 the

respective insnulacturer for repair,

Z In case of bye-clections 1o Parlinmentary and Assembly Constitueneics, it has been
ohscrved that seme time it woudd not be ceonomieal 1o send the delegtivi [K:rtaining ta FLe

Ol EVMs and VYPATS 10 Faclory Tor repuir,

L 1 Considering the above, 10 s direcied thig in cose il hye-electons wo Parliamentary and
Asscinbly Constiteencies, all the delecive EVMs und MVPATS pertnining w Fiest Level
Checking, comimissioning, dispersal and mack=pall replacement shall be sem logether to the
respective manulbetures, namiely. Bharm Flectromies Limited and Bledtronics Corporation of

Inetan Limited Tor repairing purpose within 7 days of eompletion of the siid bye-eleetinn(s).

Fhe abave instructions shall be sinictly Tollowed and also brought to the notice ol all

coneermed.
Yours faithfully,
N Kb ks
(Soumyajit Gh nsh}
Under Secrctary
Copy fa

L. The Chairman-com-Managing Dircetor, Bharat Eleetronies Limited, Nagavara,
Quier Ring Rowd, Bingaluew-S600435, Karmataka,

1. The Chatrmun-cum-Managing Dircetor, Electronics Corporation of India
Limited, Hyderabad, Telangana,
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELII-110001
No. S22 rep/2020-15%M (P& Iaved: 22 Japuary. 2021
o

The Chiel Blectoral (Ticers of

All the States and Union Territories.
Subjeet; Disposal of Expired and Unusable Thermal Paper Rolls of VVPATs-regarding.

MadamidSir,

am dirceted w reler 1o the Commission’s letler No. SIB/VVPAT/2019-1MS, dated
13" Seprember, 2019 reparding disposal of VVPAT paper slips_pgenerated during FLC,
Teaining & Awarcncss, Commissioning of EVMs and VVPATS, mock poll on _poll day and
actual poll. The Commission has received relerences regarding disposal of expired and partly
used thermal paper rolls. Commission has considered the mater and it is dirccted that the
Tallwwing Standard f.']i'.!-l!l'%l.ting Protocals shall be followed for disposal of cxpired and partly uscd
thermal paper rolls of VWV PA T
1 Partly used Thermal Paper Rolls of VVYPATTs:
fa) Partly used Thermal Paper Rolls of VVPATS pertaining to FLOC shall he disposed ofT by
using Paper Shredding Machine in the presence of FLC Supervisor uppointed by the District
Election Officer alongwith the VVPA'L puper slips generated during ihe FLC.
(h) Partly used Thermal Paper Rolls of ¥Y¥YPA TS pertaining to Commissioning of KEVMs
andl VVPATs <hall be disposcd off using Paper Shredding Machine in the presence of 2
Returning OfMces/ Assistant Retomimg OfMeer alonewith the YYEAT paper slips. penermed
during_the Commissioning,
(¢) For Partly used Thermal Paper Rolls of VVPATs pertaining to poll day, the following
protoced shall be [ollowed, after lnalieation of status of Bleetion Penitiongs):

(i) 15 no Election Petition s edipending. the partly wsed hermial Paper Rolls of

VVPATLs shall be disposed off using Paper Shredding Maching in the presence of a

Garctied Officer appointed by the Distriet Llection Officer within 15 days,

(iiy 17 Lleetion Petition is Aled, the parly vsed Thermad Paper Rolls of YVEATs shall be

disposed ol T wsing: Paper Shredding Machine in ihe presence ol o Gasetted O0Tieer
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R .
Proimed by (he District Blewtion Offiee

elease ol 1L M wngd VV!‘J‘L'I'S from |4
X pived Thern r i
1l Pape T i
all exni o i AU Distrier leetion Oicers shy i
) s i 1cers shall dispose ol

‘ aper Rolls (two years from th
Shredding Machine in

I withi s R
Within_L$ days of inal disposg] of 1ip i on

"

Rolls af vy

¢ date Helur i
the presence of o G d o o oS IR BF using Paper
1 d-baavelled Officer appointed b istriet 1Eleet
e ) ¥ the [isirict 1Eleet
Offieer within 30 days ol expivation period, o
3 The pulpfvastape of the T
. t Pulpfovasiape of the hermal Paper Rolls shall be disposed olT as per the Standard
rotoeol isst r h AP 3 -

wed by Authen Hy concerned like Pollution Control Board, Ministry of Eovironmen

ele.

I"I‘u: b Y uetl 3 e 1551 & L [§ o L ernc
¥ mstrcirons of the ummission shall be l“'ﬂil]-,lh[ 16 the notice ol all concerned
Foe strict cnm{ﬂ IIEI'I .

Yours faithfully,
; i e A
t}‘“#‘f’iﬂ e
{(Soumyajit Ghosh)
Under Sceretary

Copy o
L. The Chaivman-cum-NManaging Direetor,
Bharat Flectromics Timited,
Mapavars, Quter King 1ol
Bangalura-360045, Karnataka.

2. Uhe Chairman-coni-NManaping Directer,

Fleetronies Corporation of Tndia Limited,
Hyderabad, Telangana
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By Speed Post/Mail

5 g Fatas amar wfuarey
%“ 5 SECRETARIAT OF THE ELECT 1ON COMMISSION OF INDIA

' @ Rratas we=, sl e, 4 feeti-110001.

¢ Wirvachan Sadan, Ashoka Road, New Delhi-110001.
No. S4/12021-EMS Dated: 31 March, 2021
To

The Chief Electoral Officer of
all States/UTs:

Subject:  Application of Indelible ink on cleetors Minger-regarding.

Ref. 1. Commission’s letter No. 464/INST/2014, dated 4™ April, 2014
3. Commission’s letter No. 54/2/2015-EMS, dated 23rd March, 2015

Sir/Madam,

I am directed 10 refer to the Commission's letters cited under reference, on the subject
cited, and to state that under rule 49K of the Conduct of Elections Rules, 1961 every clector
about whose identity the Presiding Officer or the Polling Officer, as the case may be, 1s
satisfied, shall allow his lelt forefinger 10 be inspected by the Presiding ofTicer or Polling
Officer und un Tndelible Tnk miatk to be put on 1t Some States/UTs have sought clarnfication
[rorm time to tinie on apphication of Indelible Ink on such voters whom Indelible Ink 15 already
marked during previous clections on lell hand lore-finger and impression of the ink is sull
visible on poll day, In this regard it is stated that alter the application of the ink on finger the
stain remains for 5-7 days on skin part but stain remains visible on natl ull nail grows. The

Commission has considered the matter and directed that

I, If any poil has been conducted not more than two months prior to the date of poll of
curent election, i such cases, the Indelible Ink shall be marked on the middle finger
instead of fore finger of the left hapd. 1f ink has alrcady been applied on fore finger as

well 4s middle finger then the ink shall be applied on ring finger and so on.

=

In case of missing finger rule 49K of the CER, 1961 shall continue 10 apply.
3. The Chief Eleetoral Officer of the concerned State/UT shall make wide publicity to this

effect during training & awareness,

(nilifﬁ:mu Mahto)
Under Secretary
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yRd fatas sman afeed
@: SECRETARIAT OF THE ELECTION COMMISSION OF INDIA

. MENHRS, AR eeen-110001,

Mirvachan Sadan. Ashoks Road. New Delhi-1 1000 |

No, 52/2/Prep/2020-EMS Dated: 20" September, 2021

1o
The Chiel Electoral Officers
Of All States and Union Territories

Subject: Instructions on use of newly designed Pink Paper Seals and
Green Paper Seals for sealing of EVMs-regarding.

Reference: 1. ECI letter No. 51/8/7/2010, dated 23/09/2010.
2. ECI letter No. 51/8/16/4/2017-EMS, dated 30/08/2017.

Madam /Sir,

| am direcied o state that to further strengthen sealing process of
EVMs, the Commission has approved the use of modified Pink Paper Seals
and Green Paper Seals in election, as follows:
A.Modified Pink Paper Seal

The common specification of the modified Pink Paper Seal both for
sealing Control Unit and Ballot Unit of EVM is 100 mm x !8 mm (length x
breadth) and having unique Serial Number in QR:-Coide and date of
manufacture.
[B.ModifiedGreen Paper Seal

The specification of the Modified Green Paper Seal is 18.6 ¢m % 3.5 cm
(length x breadth).At both the ends of the Modified Green Paper Seal on the
inner side, there are TWQO (2) pre-gummed portions identified by the letters
‘A’and ‘B'. Each gummed portion is covered by a strip of wax paper.On the
inner side of the Modified Green Paper Seal there are two color marks, the

Green Colour Mark adjacent to the ‘A’ end and Red Color Mark adjacent to
the ‘B’ end.

2 The Commission has directed that the following instractions shall be
strictly followed on use of modified Pink Paper Seals and Green Paper Seals:
(a) Sealing of Cabinets of the Control Units with Pink Paper Seals in
First Level Checking of EVMs:|1 First Level Checking (FLC) of EVMs, the

cabinet the Control Units shall be sealed with Modified Pini Paper Seal on
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the portion between the Candidate Set Section and the Result Section by the
authorized engineers of BEL/ECIL in the presence ol representatives of
National and State Recognized Political Parties. For sedling cabinet of
Control Unit in First Level Checking following procedure shall be followed:

(ij Modified Pink Paper Seal has two portion/part of Pink Paper Seals

of same Unique Serial Number. First, split the seal into two separate

Pink Paper Seals.

(ii) Remove the gummed paper from Pink Paper Seal carefully.

[iii) These two Pink Paper Seals shall be pasted on two sides of the

Cabinet of the Control Unit as shown in the figures:

Control Unit sealed with Modified Pink Paper Seal
(iv] While marking FLC-Uk in EVM Management System (EMS) using
Mobile App, the Unique Serial Number of Pink Paper Seal shall be
entered by scanning QR-Code.
(v} There is no change in other instructions like signing of BEL/ECIL
engineer, the representatives of political parties and DEQ etc. on Pink

Paper Seal, providing photocopies of register having serial no. of the
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Pink Paper Seal used on the Control Unit to all National and State

Level Recognised Political Parties ete.
{b) Sealing of Cabinets of the Ballot Units with Pink Paper Seals in
commissioning process of EVMs: In commissioning of EVM, the plastic
cabinet of the Ballot Unit shall also be sealed with modified Pink Paper Seal
by applying its two parts on the lower and upper sides of the cabinet in the
presence of contesting candidates/their representatives. For sealing cabinet
of Ballot Unit in commissioning process f[ollowing procedure shall be
followed:

(ij Medified Pink Paper Seal has two portion/part of Pink Paper Seals

of same Unique Serial Number. First, split the seal into two separate

Pink Paper Seals.

(ii) Remove the gummed paper from Pink Paper Seal carefully.

{iii) These two Pink Paper Seals shall be pasted on lower and upper

sides of the Cabinet of the Ballot Unit as shown in the figures:

Ballot Unit sealed with Pink Paper Seal

Illr-
Nt
% -
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(iv) There is no change in other instructions like signing of BEL/ECIL
engineer, candidates/their representatives ete. on Pink Paper Seal,
providing photocopies of regist¢r having serial no. of the Pink Paper
Seal used on the Ballot Unit to all candidates ete.
(c) Sealing of Result Section of the Control Unit with Green Paper Seal
on Poll Day after completion of mock poll and before starting actual
poll:On Poll Day, after completion of mock poll and before start of actual
poll, Presiding Officer shall affix the modified Green Paper Seal in the

Control Unit to seal the Result Section as given below:

(i) To fix the Modified Green Paper Seal in the slot provided in the
windows of the Inner Door of the Control Unit, Green Paper Seal
shall be inserted in the window of the Inner Door in such a way
that the Green Colour Mark on white side of seal comes on top of
the Result button and the Red Colour Mark on the top of the Print

button.
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(ii) After inserting the Green Paper Seal, the inner door above the
result buttons shall be closed. Both Green and Red color marks are
visible through the windows of the inner door after it is closed.

(iiiy Then, the inner door of the result section shall be sealed with the
special tag,

(ivy After fixing the Special Tag. close the outer door of the Result
Section ensuring that the loose ends of the Green Paper Seal
protrude out from both the sides of the closed outer door. Then the
Presiding Officer shall scal the outer door with thread and address
tag.

(v} The wax paper from ‘A’ side of the Modified Green Paper Seal
should be removed and the ‘A’ side shall be pasted on the outer
door of the Result Section.

(vi) The wax paper from ‘B’ side of the Modified Green Paper Scal
should be removed and the ‘B’ side shall be pasted on top of the
underlving ‘A’ side of the Modified Green Paper seal in such a way
that the serial no. of the seal is visible on the top. Outer Paper

Strip Seal will net reguire to be used to hold Green Paper Seal.

(viij Presiding Officer shall sign on the Green Paper Seal. Signatures of
Polling Agents shall also be obtained on the Green Paper Seals,

3. The above instructions on use of modified Pink Paper Seal and Green
Paper Seal shall amend the existing instructions to that extent.
4, The above instructions shall be applicable from the upcoming General
Elections to State Legislative Assemblies of Goa, Manipur, Punjab,
Uttarakhand and Uttar Pradesh. States/UTs which have already procured
old Pink Paper Seals and Green Paper Seals for use in bye-elections may use
old Pink Paper Seals and Green Paper Seals.
5. The above instructions shall be brought to notice of all the concerned.
Further, comprehensive hands-on-training shall be conducted to avoid any

confusion on use of above sealing process.

Yours i'mrh{uilv

."\.}I

[Madhmm\an upta}
Secretary
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No. 52/2/Prep/2020-EMS

Tor

The Chairman-cum-Managing Director,

Bharat Electronics Limited,
Nagavara, Quter Ring Road,
Bangalore-560045, Karnataka.

2, The Chairman-cum-Managing Director,

3.

Electronics Corporation of India Limited,
Hyderabad, Telangana.

The Chairman-cum-Managing Director,
SPMCIL; 16" Floar,

Jawahar Vyapar Bhavail,

Janpath, New Delhi-110001.

....... for information and necessary action,
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ELELCTION COMMISSION OF INDIA
NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. SURANST2021-EMS Dated: 5" August. 2071
Pu
[he Chiet Flectoral OtTicers of
All the Btates and Union Territories.
Subject: Instructions on additional transpareney feature for Symbol Loading U nit
(SLLU) for uploading symbols in VVPAT- regarding.

Sir.

I am directed to state that Symbol Loading Units (SLAs) are used by the authiorised
engineers of M/s Bharat Electronics Limited (BEL) and M's Electronies Corporation of India
Limited (ECIL) for loading senal numbers. names and symbols in Voter Verifiable Paper
Audit Trails (VVPATs) [Rule 49 B (4) (¢} of the Conduct of Elections Rules 1961 at the
following instances:

i) At the time of First Level Checking of EVMs & VVPATs. serial numbers, dimmy
names and dummy symbols in VVPA T are loaded with SLUS in the presence of the
representatives of the National and State Recognised Political Parties.

() Similarly, at the time of commissioning of EVMs & VVPATs. serial nunibers. names
and svmbols of the comesting candidates i VVPATs are loaded with 5115 in the
presence of contesting candidutes/their authorised representatives

2, lo enhance transparency in the election process, the Commission has approved the

new SLUSs for loading sévial numbers. names and symbols in the VVPATs. The new S1U has

the facility to display the symbols on a separate TV Monitor simultancously ie. on a live
basis, as they get loaded w VVPATs,

3 In view of the above, the Commission has directed to install a TV Maonitor for cuch

SLU under use in FLC Hall and Preparation Hall for simultancously viewing of synibol

loading process for VVPATSs by the representatives of the National and State Recognised

Political Parties and candidates/their authorised representatives respectively.

4. It is. therefore, requested 10 muke necessary arrangements in conguliation with the

BEL and ECIL for atoresaid purpose.

I'he above instructions shall be brought o notice of all the concerned.

Yours J.J,ﬁ,hr;i

1M=ﬂlhuaLﬂan g?: piij

Secretary
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No. SUS/ANST2021-E M58 Dated: 3" Aupust, 307

l. The ['hafnm!u-u.'mn-.'\’lam:ging Director, Bharat Flectronies | imited. Nagavara, Outer
Ring Road. Bangalore — 560045, Karnataka

(9]

The t’huinuzm-cunv.’tiumlging Direcror. Electronics Larporation of India [imied.
EMSD. ECIL FyvM Manufacturing 1 nit. MCL! Comples, IDA Cherapalli. Phese-1.
PLO. HCL. Hyderabhad-50005] Andhra Pradesh,

A

[
il |
L

\ (

s

(Madhusudan Gupta)
Secretarn

....... lor information and NeCessary action.
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEMW DELHI-110001
Noo S 1T R020-EMS Dated: 137 August, 202

lo
Fhe Chiel Electoral O Ticers ol
A oSeates and Uinion Lermtories

Subjeet: Poll Day Report from Presiding Officers on EVMs and VVPATs- Regarding.
Madam/Sir.

In supersession of the Commission™s letter No, 3 1/8/ 72020-085, dated 25" fugust, 2020, |
am directed to lorward heréwith a Presiding (fficer’s Bepornt Format o be obtained from the
Presiding Officers on Poll Daxy.
al Purt-1 (Mock Poll Certificate): To be filled atter completion ol mock pall an Poll Dy
t) Part-11 (Replacement of Power Pack of the Control Unit): To be filled whenever Power Pack ol
the Control Lini is replaced.
¢! Part-lH (Pressing of Close Buton after completion of Poll Certificate): 1o be Nlled alie
completion of Poll,

di Part=IV {EVMOYVPAT replicement Report. il replaced during Mock Poll): o be filled during
Mack Poll, if any Balloting Univ/Control UnitYVPA L réplaved,

¢l Part-V (EVMAVYPAT replacement Reporr. if replaced during Actual Polly: 1o be flled during
Actudl Poll. it EMMand VVPA T replaced.

Colleetion of Presiding Officer™s Report

(1p Pan-1. Part=H and Pact=lH of the Presiding ONMicer’s Report shall be kept in an envelope. Details o

be printed on envelope:

it T BT 2 T U S (to be pre-printed)
No.and Name of AC/AS: {to be pre-printed)
Nooand Name ot PC e~ {10 be pre-printed)
Polling Station No:....................

The Presiding Officer shall deposit the said envelope alongwath EVML VYVPA L and other election
myatertal @ Collection ' entre.

(10 Part-IV and Pan-V of the Presiding Offfcer's Repon shall be collectad by the Sectar Officer.
whenever any feplacement is done. Sector Officers shall submit the said Reports 10 the Rermine

CMTicer
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2. Returning O1icers shall ensura that the abose instroctions are stricthy Followed and the reports are
properly filled und signed. Presiding Oficers shall also be cautioned 1o (il proper error code. like, 2 6
cutter error 2. 7-fall error and also to mention beep sound 15 heard or not busy lamp of C17 keeps
glowing ete. Non=compliance of the same shall lead to disciplinary action agamnst them

3. Adter completion of poll. Returning Officers shall go through the: Presiding Oficers” Reports anid
wdentify such polling stationis) well betore counting of votes.

4. The District Election OiMicers shall ensure that during training on EVMs and VVPA TS 10 Presiding
Officers and Polling Parties, they shall be sensitized on the seripusness to follow laid down Sol* and io
record errors codes with utmost care. as well as record any unuseal event or mistahe comprebensivels
in their reports

5. The District Election Officers shall also gnsare to intensily voter awareness so thal exery voler is
aware that they need to check the VYPAT window toconficm that the YVPAT slip was prmied and
ngeessarily repont toc the, Presiding (Officer if the YVPAT dees not print or the beep sound was nol
fedrd.

6. Belore the first voter signs in Form-17A (Register of Votersh. the Polling Officer-1 shall check witl
the Presiding Officer and record in ink in Form-17A that “Total in the Contreol Unit checked and
Found 1o be zera”.

The above instroctions shall be brought 1o the notwe of all coneermed for striet eomplang,

und the same shall also be emphasieed during training of polling personnel and Sector O1Teers,

Yours lafTriulls
i %]

|
l.—\iadhus\{dan Gupia)
Seeretary
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PRESIDING OFFICER'S REPORT

PART-I: MOCK POLL CERTIFICATE

(1o be pre-printed)

No, and Name of ACTAS: s (10 be pre-printed)

Mo, and Name of PC: [
PolHnE BT PO - < o n a3 e e s S S

(a) Conduet of mock poll and veritication af mock poll data

.t be pre-printed)

5. No.| Name of the | Number Number of Number of Result Stgnature of
Candidate | of voies voles VVPAT displayed in polling agenis
{Name of cast displayed in | printed Paper ClU & with party

Candidates | during U on slips against Prinred abhreviation/In
including mock vhecking candidates Paper dependent
NOTA to be poil the result Slips count
pre-printed) tallied with
cach other
(Y ESINGY
|
2
3
4
&,
]
T
4
b,
NOTA
1T Al

() CCLEART button on the Control Linn has been pressed toelear mock poll data 1Y es ™o

11 exs, then wrie the above sentence inink.

te) All paper ships taken owt from VVPAT after mock poll {YesNa)
(dy Empty ¥VPAT shown toall polling agents { Yes/Na)

e} Betore actual poll ehsure that no printed paper slip is in VVPAT Drop Boy and shoswn o polling

agents (Yes N

() "TOTAL" button on the Conteol Unit has been pressed to show total vore'0 to polling agents

(YesuNio)
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tef Mack poll WYWPAT slips stamped with "MOCK POLL O SLIEPY and sealed w0 black

etivelope/hiodegradable opague plastic pouch and then sealed in plastic box with Pink Paper
Ship (Yes™No)

thy Folloming swimess Mock ol and cedity that moch votes talleed and that the mock sotes erasvd
from{'l afler mock poll:

5 Mo | Name of Polling Agei N ol Pany Name efCandidate | Skgnaruare of Falling

Auend

iy Tie display on the Comtrol Unay i mimuates moreess than Indian Standard 1ime
(ST 0 1 any

G Signavire orMicro=Observe (0 postad ot the polling sttion)

Neame el signarure of the Presidimg Officer

() I as; hereby. certify that belore commencement of actual poll. * TOTAL bytton of the € ontrol Ll
has Been pressed in the presence of all polling officials 1o ensure thut “Total ¥Yote is 0 Lick thy
approprigie obseryation
(i) Control L'nit show s towel vote “0°
LR

Gy Control st shows wonal vote maore: than 07 (mears moch poll o vores mon cleared), henee.
clear the mock poll daa,

(Signature of Presiding Officer)

Following switness the above process and cernily that mock voles erased from the Conteel Toon
and mock poll VVPAT slips removed from the ¥V VPAT belore start of octual poll

= N Name of Polling Officer Signature
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PRESIDING OFFICER’S REPORT

PART-11: POWER PACK REPLACEMENT IN C1

(TO BE FILLED DURING MOCK POLL, POLL &AFTER

COMPLETION OF POLL DEPENDING ON CASE/STTUATION)

T Ol RIOORIINE - 5 nas o s vk 6ol B S S R S SR 53688 (1o be pre-printed)
No-and Name of LA ..o an e, s (10 bie pre-printed)

Nocand Naoneof PIET oo i s i, iio be pre-printed)
Tl My S B e N G % R R S S B M SR S S R W R s e i

{2y Detands of eeplacement of Power Pack of the Contrpl Unit during mock pollctual poll (strike
out which one is not applicable)

(i

(i)

{1t}

fiv

Uiniagiee 1D:of sl Bt o s i me i iissy
Reason tor replacement ol Power Pack ol the Cantrol

Uinigue 113 of old address tag that was cut by the Presiding Officer 1o replace the

Power Pack ol the Comtio] L . ceee i i s simeiiss e s sssil

Unigue 11 of new address tag used by the Presiding Officer to seal the Baters Scction

Of the Controd Lt oo v iaiiwan e

thy Following palling agents winess the replagement of power pack from the Conral |ini

L

; : T " T . : ; n
0. | Name of Polling Agent Nanme ol Party MNume of Candidate | Signamare of Palljog

Auei

Repeat the above information in same format, it muliple |'cplar1t-munh happen.

Signature of Presiding Officer

Signature ol Segtor U e

S

{
| &

Pl
S Y
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PRESIDING OFFICER™S REPORT

PART-111: PRESSING OF CLOSE BUTTON AFTER COMPLETION OF

roLL
MName of the Flection . N - . { b B l:'|r|_'-|1|.1':'|'|1_'d|
MLk Name ol the ACTAR ! . it 10 BE pRE-pTiTLE )
Mo & Name of the PU o - oo 110 e pre-printed )
Lyate of Poll . R ceee L1 B pre-printed)

Number & Name of Palling Station

It is centified that | have pressed the “Close Button™ of the Control Linit at the end ol poll in
the presence of the Following:

S. Name & Designation of the Polling Officer Signature
..
L3 MSame of the Polling Name of the Mame of the signature ol
N Agent Partyv/Independent  Candidate the Palling
Arent

Sivnature of the Prestdine e
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PRESIDING OFFICER'S REPORT

PART-1V: EVM/VVPAT REPLACEMENT

(TO BE FILLED DURING MOCK POLL, IF THERFE IS ANY

REPLACEMENT)
Name of election!........coovmioniininns . {10 be pre-printed)
No.and Name of AC/AS: T . o he pre-printed )
Nocand Name ol BU: oo nonmrmnnnsasnaisns avaas (te e pre-printed)
Pt Hne Shathear N i R e B e L
1. (@) Deails of Electronic Voting Machine and VVPAT usced-

(BU- Balloting Unit, CU- Control Unit and VVEAT- Voter Verifiable Paper Audit)

SN0, Particolars

! Unigue 10 of units given al
the time of dispersal

pd (@) Tk (v which one
Tond non-tunebonald
during mock poll
(b Reason  lor  npon-
functioning
{Lacatian CPrOr cragdé
serficed i L)

3 Uniigguie 1B of unitis) given

as replacement
__1\‘!11;:!. pnll

Jurma;

BU

cu

VVPAT Signuture of
Seetor
Officers in
case of

__replacement

(h) Following polling agenls wilness the replacement provess:

S Now | Name of Polling Agent Name of Party Mame of Candidate | Signature of Polling |
Agent
tSignature of Presiding Officer)
JJ""'.
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PRESIDING OFFICER'S REPORT

PART-V: EVM/AVPAT REPLACEMENT

(TO BE FILLED DURING POLL & AFTER COMPLETION OF POLL
DEPENDING ON CASE/SITUATION)

i T P ] LT v s R o S {10 he pre-printed)
No. and Name of AC/AS: i i he pre-primted )
No.and Name of PC: . ...coooiiiiniiiinnn T ——— {1 he pre-printed)

PollingRtation Mo s nmsasimrs mraymem s s msaitvis . evis
(21 Replacement of ENA and YVPAT during actusl poll proeess

[ SNo. | — Particulars | B | €U . VVEal

(ay Ulpigue 1D of wnits) lound non- |
p | functional during actual poll

(b Time of occurrence of defects

(€] Mo of vistes recorded i the Control
| Imit by the time the uritfs) gat pon-
| functional

() Reason for non-functioning
(ementian erpor onde goticed 001
ie) Beep Sound is heard Yew ™0
(11 Unigue [0 of new unitis) provided as
| teplacement
| L) Timve ol re-starting poll
2 | Remarks, ifany,

(hy Fallowing polling agents witness the replacement process duning aciual pall

S.No. | 'Nome of Polling Agent Brame of Pary Name of Candidate | Signatire of Falling
| Apem

|

i

i _.

Repeat the above information in same format. if multiple replacements happen.

Nignarure of Presiding e

Stemature of Seetiw (1 eer
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3T Taare e giaarey
6}- SECRETARIAT OF THE ELECTION COMMISSION OF INDIA
@ Byaas mea. 3ele D, 72 Redr-110001.
Nirvachan Sadan. Ashoka Road. New Delhi-110001.
No. 51/8/6/2021- EMS Dated: 17" August. 2021
To

The Chief Electoral Officers of
All the States and Union Territories.

Subjeet: lnstruction on storage and safety arrangement of EVM {EVM= Ballot Unit +
Control Unit + VVPAT) — Reg.

References:

. S1/R/T/2014-EMS, dated 19" August, 2014

. SUS/VVPAT/2015-EMS, dated 5™ May, 2015

. 51/8/7/2016-EMS. dated 15" July, 2016

. 51/8/6/2017-EMS Date 20" February, 2017

. 51/8/7/2017-EMS. dated 30" August. 2017

. S1/8/7/2018-EMPS, dated 29" August, 2018
_S1/8/16/9/2018-EMPS. dated 9" October, 2018
. 51/8/7/2018-EMPS, dated 3™ November. 2018
52/10/2018-EMPS. dated 13" November. 2018
10. 51/8/7/201 8-EMPS, dated 6™ December. 2018
11. 51/8/7/2019-EMPS, dated 29" January, 2019
12, 51/8/6/2019-EMPS, dated 12" March, 2019
13. 51/8/7/2019-EMPS, dated 29" March, 2019
14.5 1 /8/6/201 9-EMPS (Vol-1II) Dated 20" May, 2019
15.51/8/6/2019-EMPS, dated 27" August. 2019
16. 51/8/6/2019-EMPS Dated: 17" December. 2019.
17. 51/8/7/2019-EMLS, dated 1”' January, 2020
18. 51/8/7/2020-EMS Dated: 28" January. 2020
19, 51/8/6/2020-EMS. Dated 28" January. 2020
20. 51/8/6/2020-EMS, Dated 6" February. 2020
21, 51/8/7/2020-EMS Dated 9" October, 2020

22. 51/8/6/2021-EMS, dated 29" July, 2021

(Lol - R Be SR T S =

Madam/Sir.

| am directed to state that the Commission has been issuing instructions/guidelines on
storage and safety of EVM (EVM= Ballot Unit + Control Unit + VVPAT) from time to time.
Consolidated instruction on storage and safety of EVM. combining above referred

instructions. is being issued for ease reference and operations:

1.

DURING NON-ELECTION PERIOD ( Post Election Petition to FLC
1.1. Physical Aspects of the EVM Warchouse:
a) Only one (1) entry/exit point with double lock system.

by All other doors/windows of the warehouse must be sealed using brick-masonry or
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conerete,

¢) Main switch should be outside the warchouse/strong room and electriaiy must be
disconnected afier sealing.

d) Free from dampness. pests. rodents ¢l

¢) Free from Nood/water logging risk cracks/leakage/broken window. ele,

) Exhaust fan should be installed on the front side at the highest feasible point for 21
circulation. where security guards are posted and not on the rear side. A strong o
wrill should be installed at the vent/passage below the roof where exhaust fan will be
installed.

) A vacuum ¢leaner for each warchouse should be provided.

h) Mo other material whethier election related or not (except the documents / materials
preseribed by the ECT) to be kept with the EVM.

1.2. Storage of EVMs & VVPATSs

a) In Treasury

by District Head Quarters/Designated Warchouse

¢) If not possible as above then not below the Tehsil Head Quarters with valid reasons.

d) No EVM shall be kept outside the warchouse for any purpose without specific
approval of the Commission.

€) Warchouse of Food Corporation of India (FCD. Central Warchouse Corporation
(W) or State Warchouse Corporation shall be used for storage of EVMs only as a
last resort. after exhausting all other options.

1.3, Security & Safety arrangements for Warehouse:

a) Entry of warchouse/room must be secured by Double Lock Svstem.

b} Minimum 1/2 Section of 24X7 Armed Police Security. No ptivate security guard,
civil defence. non-police personnel or other volunigers shall be deployed for the
security of warchouse under any circumstances. Home Guards may be used as an
exception, when regular police cannot be posted.

¢} Minimum 1 Section of 24x7 Armed Police Seeurity from starting FLC.

&) Installation of CCTV Camera with DVR.

¢} Proper maintenance of Log book for each entry and exit and duty roster of security
personmel,

) Wideography at the ime of the opening and closing of the warehouse

g) Fire- extinguishers both inside and owtside.

hy Fire-alarm system.

1.4. Custody of Warchouse Keys: DEO to remain over all in-charge of the safe
custody of EVMs & VVPATs

a) All the keys of Lock -1 with DEO & all the keys of Lock-2 with Dy. DEO

2/\a

87



“No voter to be left behind’

b) Warehouse outside the District HQ- all the keys of Lock -1 with SDM & all the kevs
of Lock-2 with Tehsildar.

¢) Deposit keys in Treasury and maintain proper log book for depositing and 1aking oul
the kevs.

d) Handing over and taking over of the keys 1o be a part of Cert ficate for Transter of
Charge (CTC),

1.5. Protocol for opening of warchouse:

4) National and State recognized political parties must be invited in writing. at least 24
houts in advance. about the date and time of opening and closure of EVM warchouse.

b} In no case warehouse having EVMs/VVPATs in Election Petition or court cases shall
be opened for any purpose,

¢) DEO 10 nominate an Officer not below the rank of Tehsildar for the purpose of
opening/closing of the warchouse.

d) Political Parties Representatives must be allowed to remain present during opening
and ¢losing of the warchouse.

e} Opening of warchouse should be scheduled keeping the arrival time and expected
delavs in mind and in case. there is any delay in the arrival of vehicle carrving EVMs,
the same should be immediately intimated 1o the representatives of the political
parties well in time through telephone and SMS cic. 1o avold unnecessary
incotivenience to the party representatives.

) Opening and Closing of warchouse must be Videographed.

g) In case of exigencies like flood or fire the CEO/DEO may shift the EVMs under
intimation to the Commission and also take post facto approval. It shall be mandatory
for the DEO to urgently inform the CEQ on the same day about such incident. The
CEO shall immediately send a report to the Commission along with his comments. I

['VMs are pertaining to Election Petition, shifting shall be done in the presence of the

DEQ. petitioners._respondents of the EP and representatives of political parties
following all other protocols on shifting. storage. security and opening of strong
room, under advance intimation 1o the Hon’ble High Count specifying the reasons s of
shifting of these EVMs.

h) In case of exigencies like flood or fire ete. if videography is not feasible, video of

opening/closing of warchouse shall be made through mobile.

ij  Maintain details of EVMS in a Master Stock Register (MSR) for every district as per
format in Annexure -1

1.6. Monthly/Quarterly Inspection of warehouse by the DEO

a) Quarterly inspection report of opening and checking the warehouse for its internal

condition in month of March. June. September and December and submit inspection

Lha i\‘ :
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report by 53" day of the subsequent month (Apnl, July, October dnd January) to CEOQ
concerned in Annexure-11,
by Monthly inspection report of sealed warehouse for the remaining eight months and
submit inspection report by 53" day of subsequent month w0 the CEO concerned in
Annexure-I1,
¢) The CEO shall submit consolidated report to the Commission by 15" day of every
month.
1. DURING ELECTION PERIOD
2.1. Pre-Poll Storage: After first Randomization of EVM till dispersal of polling
parties/materials
a. After first randomization of EVMs. hand over EVMs to the RO/AROG
concerned, as the case may be. under proper armed police escort.
Guidelines 1o be followed:
* Store EVMs in a strong room having double lock system. in the
presence of authorised representatives of National and State Recognised
Political Parties under Videography.
s Keep Training and awareness EVM& in a separate strong room.
s | Section Security and 24X7 CCTV coverage.
*  All keyvs of Lock-1 with RO and all kevs of Lock-2 with ARO.
b. Store EVMs in separate strong rooms Assembly Constituency (AC)/ Assembly
Segment (AS) wise.
e In case of simultaneous eclections. storeé EVMs pertaining o AC/AS
separately in separate strong rooms.
d. In exceptional cases. make temporary separate strong rooms for each
AC/AS within large strong room with separate entry.
[ Open the Strong Room at the time of commissioning of EVMs,
L. Afier commissioning, keep EVMs again in the strong room and open on the
dayv of dispersal in the presence of candidates or their representatives,
2. SoP for reserve EVM:
i. As far as possible. reserve EVMs shall be provided to Sector Officers/Zonal
Magistrates on Poll Day.
ii. In case reserve EVMs are 1o be provided 1o Sector Officers/Zonal Magistrates
before Poll Day. the reserve EVMs shall be kept ar Governmem Building with
proper security. In absence of Govi. Building., reserve EVMs may be kept at police
station in exceptional circumstance only with written approval from the Chiet

Electoral Officer concerned.

Ahq
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iii. All EVMs provided 1o polling parties or Secior Officers Zonal magistrates shal)
be under cover of armed police at all times.

. The place of storage of reserve EVMs shall be identified and earmarked in
advance and intimated to all contesting candidates/their agents.

h. SoP for EVM-lntermediate Strong Rooms for Polling Team staving
with EVMs before poll and after_poll (P-2/P-3 despateh and P+1 arrival of
Polling Parties

i A Govt, building shall be earmarked at the cluster point for polling parties

and EVMs. RO shall inform the same to all the contesting candidates in writing.
Police Stations should noet be used for such cluster point,
. A room shall be earmarked as Strong Room for sioring FVMs at these
designated Govt. building. The strong room shall be sealed and opened in the
presence of Sector Officers and eniire process shall be videographed. The
contesting candidates shall be allowed 1o nominate their representatives to watch
the whole process, if they desire so.
iii. In case there is more than one Assembly Segment involved. a sturdy partition
should be made for cach AS in such a way that it can be properly sceured by
double lock system/seals ete. Under no circumstances. the units from AS strong
room should be mixed wilh other AS.
iv. When EVMs are taken out of the AC-strong room for dispateh/arrival to/from
Polling Station. the usual precaution of informing the date and time of opening of
SIrong room in writing to the candidates/agents shall be followed.
v. A logbook shall be maintained for opening and closing of the said strong room.
vi. The aforesaid process shall also be followed for P41 arrival of Polling Partics,
Minimum 1/2 Section CAPF shall guard the intermediate stiong room. where
polled EVMs are stored,
2.2. Post-Poll Storage after poll till Counting Day
(a) Four categories of EVMs:
i. Category "A” - Polled EVMs
i, Category "B’ - Defective Polled EVMs
1. Category “C - Defective Un-polled EVMs
iv. Category ‘I - Unused Reserve EVMs
(b} Three categories of strong rooms;
1. Polled Strong Room (Store category *A” & "B’ EVMs).
i, Defective an-polled Strong Room (Store category *C" EVMs) not in the
vicinity of AC/AS Strong Roon,

ili. Reserve Swrong Roont (Store category "13" EVMs). not int the vicinity of AC/AS

2ha A
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STFONE FOON.
2.2.1. Storage of Polled and Defective Polled EVMs ( Category A& B )
2.2.1.1. Storage protocol
a. After completion of poll. escort back the polled EVMs (including defective polled
EVMs) 1o the Collection Centre.

23

Store Polled and Defective Polled 1:'VMs in the same strong room as per
procedure,

o EVMs ol 2 or more than 2 ACs/ASs should not be stored in the same strong
room after eompletion of poll and counting of votes till the completion of the

Eleetion Petition period.

B

Keep the FVMs safely in demarcated space or the racks for sale storage as per
ECE guidelines with prior intimation to the candidate & under proper
Videography,

e. Returning Officer shall earmark specified parts of the loor space in the form of
squares in advance for stacking the EVMs (including defective polled EVMs)
received from particular polling stations with their serial numbers in one square
in the strong room.

£ If it is not feasible, 10 accommodate all EVMs in one strong Room follow the

protocol mentioned below:

o Keep polled EVMSs (including defective polled) in multiple strong rooms,
adjacent 10 cach other. and outside each strong room. paste a notice
indicating the particulars of the elections. AC/AS name and No. and serial
number of polling stations whose EVMs are kept inside.  Ex, Strong
Room | having EVMs of PS 1 1o 100 and Strong Room 2 of PS 101 1w
200.

o Inno case BUs, Clsand VVPATs shall be kept separately.

e TFeep polled EVMs (including defective polled) in multi-layers of storage
by fabricating storage racks of steel/iron/wooden. as per ECI

specitications
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40 Inch)

2.2.1.2. Security & Safety arrangements for Polled EVM Strong Reom:

a)

b)
<)
d)

it}
k)
1

Single Entry / Exit with all other doors/windows sealed with brick masonry /
concrete.

Double Lock System.

All the keys of Lock-1 with RO and all the keys of Lock-2 with ARO
Minimum One Platoon of Armed Police for 24X7.

Two tier security arrangements round the clock. Innermost perimeter by
CPAF and outer perimeter by State Armed Police.

IP Controlled CCTV Camera with DVR and Unimerrupted Power Supply.
Operative Control Room adjacent to the Strong Room.

Log book for each entry. exit and duty roster lor security personnel,

Separate Log book for authorized officials (including Observers, DEOs or
SPs) crossing the seeond security ring ie. the middle perimeter under
Videography,

Videography at the time ol the opening and closing of strong room,

Fire- extinguishers inside and owside of strong room. Fire alarm inside.

No entry for any vehicle ineluding VIPs & officials

2.2.1.3. Protocol for monitoring of Polled EVMs:

a)

b)

)

d)

Intimate all contesting Candidates atleast 24 Hr. in advance for deputing their
representatives for watching the security arrangements of strong room and
allow them to stay outside the inner perimeter. 1f entrance of the Strong Room
is not visible, arrange CCTYV display for them.

Make proper arrangements like drinking water. shamiana / tent eic,

Circulate the phone/mobile nos, of CEQ. Addl, CEOs. DEC in-charge in the
ECT and the DEQ/SP/COP/ROs concerned for emergency.

Constant Videography of all the entry points (doors ete.) of strong rooms using
the web-cams.

"!,":-1
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e} Visitof RO to the storage campus (up to the inner perimeter only) twice a day
in the moming and evening 1o check the log book and Videography and send a

report to the DEO on the status every day.

) In case of strong rooms located in the district headquarters or outside the
District HQ. DEO is responsible for regular or frequent visits as possible and at
least once in 3-4 days.

2) DCs/DEOs and SPs are responsible for security of strong room within the
district and meticulous implementation of the protocol. Copy of the Manual to

be circulated to all candidates. DEOs: ROs and CPF commandant.

h) Atter completion of counting of votes. seal Ll as per existing instruction of the

Commission. Thereafter. shift EVMs & VVPATs to Strong Room.

1} The above instructions will also apply mutatis mutandis o the storage of the
voting machines during the interval between the original ¢ount and the recount.
ifany,

2.2.2. Storage of Defective un-polled EVMs (Category C )

a) Defective Un-Polled EVMS should be collected and stored in 4 separate
strong room at the same time when all the EVMs of polled and Defective
Polled are collected at Collection Center and deposited in the strong room,
under intimation 1o the candidates with proper Videography. The
candidates shall be intimated in writing in this regard well in advance. so
that they can depute their represemtative 1o the strong room where
Defective un-polled EVMs will be stored.

b

Paste un-polled sticker on defective EVM carryving cases for technical
evaluation and repair of the same by the concerned manufacturer. after
completion of election,

¢} The place of storage of Defective un-polled and Un-used Reserve

EVMs/VVIPATS shall be made as follows:-

i) In Case of Election to the House of the People: Defective un-
polled EVMs of all Assembly Segments (ASs) may be stored at
district warehouse,

(ii) In Case of Election to the State Legislative Assembly: Defective
un-polled EVMs of all Assembly Constituencies (ACUs) of the
respective district may be stored at district warchouse,

2.2.3. Storage of Un-used Reserve EVMs (Category 1)
a) Unused Reserve EVMSs should be collected and stored in a separate strong

room at the same time when all the EVMs of polled and Defective Polled

2ha
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are deposited in the strong room. under intimation to the candidates with

proper Videography. The candidates shall be intimated in writing in this

regard well in advance. so that they can depute their representative to the
warehouse where Defective un-polled and Un-used Reserve EVMs will be
stored.

by Minimum 1/2 Section Armed Securnity.

¢} Sector Officers shall submitl 4 detailed account of the Reserve EVMs in

Annexure-V at the time of deposition of the Reserve EVMs after the ¢lose

of poll on the same day.
dy  The RO shall furnish a Certificate in the prescribed format { Annexure-V1)
e) The place of storage of and Un-polled Reserve EVMs/VVPATS shall be
made as follows:-

{i) In Case of Election to the House of the People: Un-polled reserve
EVMs of all Assembly Segments (ASs) within the Parliamentary
Constituency may be stored in single warchouse with proper
categorization of AC segments after the polls so that these are made
available for the purpose of any Re-Polls.

(ii) in Case of Election to the State Legislative Assembly: Un-polled
reserve EVMs of all Assembly Constituencies (ACs) of the
respective district may be stored in single warehouse with proper
categorization of AC with temporary partitions afier the poll so that
these are made available for the purpose of any Re-Polls.

2.2.4. Report of Observer on Storage and Safety arrangement of EVMs:

» Within 3 days of reaching assigned Constituency (ies), joint visit report of EC1
General Observer and Police Observer in Annexure-111
= Before 2 days of counting of votes. ECI General Observer shall submit report
in Annexure-1V,
3. Storage of EVMs after the Counting of Votes till Election Petition Period

3.1. Sub-rules (1A) and (2)(ee) of Rule 92 of the Conduet of Elections Rules 1961 - Keep
all voting machines and the printed paper slips sealed under the provisions of rule 57
C of the said Rule in the custody of concerned DEO.

3.2, After counting of votes. EVMs shall be kept in the custody of DEOs. It shall be
ensured that Power Pack of the Conwrol Units are removed after completion of
counting of votes. The following action shall be swrictly followed for storing EVMSs
after counting of votes:

(i) Inform all the comtesting candidates/their agents well in advance in writing about

the location of EVM strong room. They shall also be allowed to put their seals on
q n"ltﬂ.
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L

the double lock system,

(iiy  In case the strong room is at different place than the counting centre. the fullowing
protocol shall be lollowed:

(1) The contesting candidates/their agents shall be intimated in writing in this
regard.

(b} The contesting candidates/their agents shall be allowed 10 lollow the vehicles
carrying EVMs,

(¢) Provide proper armed escort for the vehicles carrying EVMs.

(d) Videography of movement of the vehicles.

(iii) It shall be ensured that EVMs of 2 or more than 2 ASs/ACs shall not be keptin the
same strong room till completion of Election Period.

(iv)  In case of simultaneous elections. EVMs pertaining to AC and AS shall be stored
separately in separate strong room i.e. in no case EVMs pertaining to AC shall be
kept with EVMs pertaining 0 AS of PC in the same strong room.

{v)  Ifit is not possible to store EVMs pertaining to one AC/AS in a single room. the
following protocol shall be followed:

(a) EVMSs may be kept in two or more layers of storage by fabricating storage
racks ol steel/iron/wood ec.

(b) EVMS may be kept in two strong roams. The strong rooms should be adjacent
lo each other within a building. Outside each strong room. paste a notice
indicating the particulars of the clections. AC/AS name and Mo, and serial
number of polling stations whose EVMs are kept inside. Ex, Strong Room 1
having EVMs of PS 1 to 100 and Strong Room 2 of PS 101 10 200,

(vi) I separate strong room for each AC/AS is not available then the large strong room
shall be physically panitioned to create separate AC/AS strong rooms, Each
partitioned strong room shall have separate entry with double lock system.

4. Guidelines on retention period of the EVMs (Under rule 94(aa) of the Conduet of

Elections Rules 1961 ):

4.1. Do not touch any EVMs used in an clection which are in the custody of the DEQ.
under the standard protocol of security, till confirmation of Election Petition (EP)
position from the High Court concerned. after the completion of the period for filing
Electian Petition i-e. 45 days from the date of declaration of the result,

4.2, Immediately after completion of EP period. obtain the details of the EP pertaining to
the election from the High Court coneerned.

4.3, After ascertaining the position of EP cases from the court concerned. within 10 days.
send all the defective EVMSs (along with list contaning unique 1D of BL/CL/NYPAT)

( ' 10 BEL/ECIL. which are not involved in any EP.
A
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4.4, If there is no election petition filed or no other court cases are pending. afier the

aforesaid period. use EVMs'VVPATs for any future election or any other purpose

like movement, physical verification of EVMs and VVPATs cle.

4.5, Take following action. if Election Petition filed: -

45,1, If the EVMs are the subject of the EP. the EVMs used at all Polling Stations in the

con

stituency continue 1o be in the safe custody of the DECL till the EP is finally

disposed of by the Courts. After disposal of election petition. the CEO shall take

the

O

tollowing action:

Ascertain the position of appeal from the Supreme Court.

I no appeal is filed. the DEO shall be permited to open the warehouse. il
necded,

Petitioners/respondents of the EP/Court case shall he invited through a Notice

regarding opening of the strong room.

4.5.2. If EVMs are not subject of EP. move an application to the concerned court for

taki

ng out the EVMSs from the strong room lor any future election or any other

pUrpose.

4.53. Follow the procedure for segregating the EVMs not involved in any EF/court case

from the EVMSs involved in EF/Court case stored at one place: -

(i)

(ii)

(iii}

Give a notice informing the opening of Strong Room having EVMs
involved in EP/Court Case to the petitioners/respondents of the EP/Coun
Case and the representatives of all political parties in writing at least 72
hours inadvance. requesting them Lo remain present ar the time of opening
of strong room.

Open the strong room in the presence of the DEOQ, Petitioners/respondents
of the EP/Court case and representatives of Political Parties.

Segregate and take out the EVMs not invelved in any EP/Court Case from
the EVMs involved in EP/Court Case from the strong room under
videography and provide a prepared hist of taken out EVMs to the

petitioner/respondent of the EP/ecourt case and take acknowledgement.

4.6.1F any other Court Case 18 pending. like. booth capturing. ete.. in which any EVM is

involve

d. keep the EVM concerned or the EVM(s) used at such Polling Station{s)

concerned till the final disposal of the said case.

L

Yours fai hﬁ\hl v
)

Seeretary
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Name of State/UT:

Name of District:

Master Stock Register

Mame ol sub-division/taluka:

Address of warehouse:

Annexure-1

{Note: Separate Register for Ballot Unit. Control Unit and VVPAT)
Control Unit

Bos Moo | O 1D Name ol Year al Thare ol Rereipt | Do on Nameand | Signaterc | Signature Hemarks
i suinuloctueer | munufucturer | Recelpt | Challan | reccipt sigmilion of uf
& N challan ul receiver reveher warehouse
€ hatka incharge
Na,
i 3 3 1 3 € 1 T 9 0 1t
- 1
Ballot Unit
Hev Ne, | BUAD Anme ol ear ol Date ol | Heceqpt | Dateon | ameand | ature | Signature | Hemarks
N, i rer laghur Weceapt Challan 5 designation | ol af
| & i, chalkan of pereiver | recEivEr warchame
| 4 hallan in-gharge
[ S ;
1 ¥ | 3 i ] o 7 w 10 i
i = -
VVPAT
whn | YYPAT Name of Yoear of Thate ol | Weceipd | Datcan | “Nameaml | Signature | Signaturc | Hesarks
1 %o mnnalcturer T e T Heceipe 1 haltan reeeipd | desigmation | ef seceiver af
& SNin, challam wf receiver warvhouse
| | halian in-charge
Sn.
| 1 ¥ 3 £ o v A L i it
| 1 |
{ | |
Gist of Control Unit, Ballot Unit and VVPAT in Separate Register
Total Units received | Dateof | Total Units shifted Dateof | MNetavailability in | Remarks
in warchouse | receipt from warehouse despatch warehouse
BU | CU | VVPAT BU | CU | VVPAT BU | CU | VWPAT
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Annexure-11
Form No. ECVEVM/WH/INSP/O1
Certificate of monthly/quarterly inspection of EVM-VVPAT Warchouse(s)

I. hereby, certify that as per the Commission™s instruction. | personally visited
the EVM-VVPAT warchouse(s) and | am satisfied with the arrangements as under:

S.No. N ~ Particulars Inspection Report
I | EVM-VVPAT warchouse is at (a) District I
Headguarters

(b) Tehsil Headguarters
(e} Other (specify the
same)

2 How many entry point(s) isfare there in EVM-
VVPAT warchouse? N
3 What type of lock system is observed in EVM-
VWVPAT warchouse 4‘
|
|

4 Orther doors and windows. if any. in the warchouse.
are sealed with which material
5 {a) Mumber of CCTV installed
(b) Whether DVR was connected with laptop to
nspect the activities in WH? What was the
______observation” . . I
L (a) Whether log-book showing the duty of the Yes/No
security personnel was inspected?
(b) How many security personnel were deploved
in cach shift? N
() When was the warchouse opened last lime?
{d) Kindly mention reason for opening of |
warehouse and who authorized the opening of

warehouse. =
T {a) Where is the main switch of the warehouse |
i installed? | D
(h) Whether main switch installed outside has | Yes/No
been switched ofl in the warchouse? S| |
8 (a) How many fire- fighting equipments are
nstalled? |

- (b) Kindly mention the date of expiry. R

9 Kindly attach Photographs of inspection of I
warehouse(s) _1'_

10 | Check for dampness/water logging/rodents/any other
.| abnormality cte. during quarterly inspection.
Date of Inspection:

--Signature-
{Name of District Election Officer)

Name of District
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Annexure-111
Report on Arrangement at Strong Room
Name ol State:
Name of District:
No. d& Name of AC:
Address of Strong Room visited:
We have jointly visited the above mentioned strong moom On.........o... All necessary

arrangements at the sirong room have been made for storage of polled EVMs & VVPATs

pertaiting 10 the ongoing General/Bye-election. . ... .o vcvvivssnmmre vor s vasssevenvs sorvcrnssal I

is also submitted that Commissions instructions on storage of EVMs & VVPATSs have been
complied with. It is lurther certified that:

| . No. Particulars | Status . If No, remarks

- | ; thercon |

B Whether strong room is spacious to accommaodate | Yes/No | |

| all polled EVMs and VVPATSs? . |
| 2| Whether strong room has single entry door and no | Yes/No

| unsealed window/ventilators?
3 Whether main switch of electric  connection | Yes/No
installed outside of the strong room o avoid electric
short circuit?
4. | Whether strong Room has double lock system? Yes/MNo
5. | Whether there is arrangement for uninterrupted
power supply at the strong room locations ?
| /6 Whether keys of the locks of the strong room are | Yes/No
| | kept as per ECI instructions No. 51/8/7/2018- |
EMPS. dated 13" November, 20187 B
7. | Whether arrangement for installation of CCTV | Yes/No
cameras al Strong room has been made?
£, Whether arrangement has been made for providing | Yes/No
round the clock police sccurity at strong room as
| per the norms prescribed by Commission vide letter
Cno. S1/R/T/2018-EMPS, dated 29" August. 2018?

G | Whether adequate arrangement for fire extinguisher | Yes/No
| has been made? —
1. | Whether alternate arrangement for lighting at strong | Yes/No
|| room has been made?

11. | Whether round the clock 02 tier security | Yes/No [
arrangements have been planned at the strong room | -
having polled EVMs and VVPATs? B
12. | Whether arrangement for providing log book to | Yes/No
: CPI has begn made to maintain details of visitors?
[ 13. | Whether arrangement for providing video camera to
CPF has been made to record the visit of any
‘ permitted officials?
14. | Whether there is provision for candidates | Yes/No
representatives to stay outside the inner perimeter at

- F
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& location which enables them to view entry point
of the strong room?

135.

|If; no direct view. whether CCTV arrangements
have been planned 10 enable them to watch the
J main gale of the strong room?

YesNo

16,

| Whether round the clock control room has heen
planned at the storage centre?

YesMNo

7.

| Whether candidates have been intimated in wriling
to depute their representatives (o keep watch on the
security arrangements of the strong room afler the
poll?

Yes/No

| Whether you are satisfied with arrangements of
strong room?

Yes/No

Other remarks. if any:

(Signature of the Police Observer)

Name of Police Observer:
Police Observer Code:
No. & Name of AC/district allocated:

100
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General Observer Code:
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Annexure-1V
Report on Arrangement at Counting Centre
Name of State:
Name of District;
No, & Name of AC:
Address of Counting Cenire visited:
I have wvisited the above mentioned Counting Centre on  ............. All necessary

darrangements at the Cuuming Centre have been made for couming of votes of the ongoing
General/Bye-election, , ; r

It is also submitted that C oI ssions 1nﬁ1ruclmn5 on lhc arrangmcm at wunung Lenlre hsm.
bieen complied with. 1t is further certified tha:

S.No. | Particulars " Status | If No, remarks
o thereon
ththt.r Cuuntinb IlaH is spacinm o .LLcumdea!r: Yes/MNo

| 2 Whether smunth ﬂnw of PVMSIVVP.&ES Irorn the | Yes/No
strong room to counting hall and vice versa has
|| been made?
[ 3. Whether adequate lighting with proper standby | Yes/No
arrangements {generator cic.) has been mag!:_-"’
4, Whether 100 meter perimeter around the counting | YesNo
centre has been demarcated as “Pedestrian Zone’
and barricaded? - )
5. Whether 03 (three) cordoning security system has | Yes/No
been made? [!" {outer) cordon tw start from
, pedestrian zone having adequate local police, 2™
! {middle) cordon at the gpate of counting
premises/campus manned by SAP and 3 (inner)
. cordon at the door of counting hall manned by CPF] |
f. Whether proper  barricade  using  transparent | Yes/No
| material/wire mash for e¢ach counting table 1o
prevent agents/candidates/counting agents etc. from
handling polled EVMs has been made?

T Whether one of the counting table inside the | Yes/No
counting hall has been earmarked as VVPAT
Counting Booth (VCB) for counting of VVPAT
N puper slips?

8. Whether VOB has been wire-mashed just like a | Yes/No
Bank Cashier Cabin so that no VVPAT slips can be
accessed by any unauthorised person” o
9. | Whether you have seen the complete mock drill of | Yes/No
counting of VVPAT with atleast 500 VVPAT slips?
10. | Whether you are satishied with arrangements at | Yes/No
| Counting Centre? ) I
Other remarks. il any:

{signature ol the General Observer)
Nume of General Observer;
General Observer Code:

No. & Name of AC allocated:
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Annexure-V
FOR SECTOR OFFICERS/ZONAL MAGISTRATE
FOR SECTOR OFFICERS/ZONAL MAGISTRATE etc.
a) Name of election: ...
b No. and Name of Parliamentary / Assembly Constitueney: ........ .
c) MNo. and Name of Parliamentary Constituency: ..o
(In case of Parliamentary Constituency)
(To be filled at the time of dispersal)
a) Name of Sector Officer/Zonal Magistrate:.......oooo i
by Cell Noa: .......
<) Polling Station Nos. assigned @ ...
d) Date and Time of receiving Reserve EVMs/NVPATs, .
¢) Details of reserve EVMs and VVPATs provided .. ..o

l_lni.T|u'e-'l-ﬁ of BU

Unigue IDof CU

Unigue 1d of
VVPAT

(To be filled on Poll day)

(a) At the time of mock poll on poll day

18
Mo

— Gn'iﬁuu" 1'.'|1'iciue —|"T.!T{1'quu m[Jnique [ Unique | Unigue
1D of 10 of 13 of 13 of 1D of 1D o
| BU cu VVWPAT | BU CU [ WVPAI

Mo, and
name of
Polling

Station

| Unigue 1D of units replaced

at polling station

Umigue 1D of units provided to | Sign of the
polling station | Presiding

Officer

| N
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(b) At the time of actual poll on poll day

| ;; Mo, and I llu-iqn:.; ll‘linla*r units _rr.‘plact& ;l?niqne lll—uf v,:its;mril;d tr.l"l _Sa:g:—urthe ]

, 5 name of polling station polling station Presiding
Polling | ' l Officer

. Station ' ‘

| | l "

Sl i . — , =
l | +'Lln'iquc , Unigue | Unigue | Unique | Unique | Unique |
10 of of | IDof | IDof [ 1D of |

e o %;;f_L €U | vvPAT | BU [ €U VVRAT N
B i S <o SUSe RS M. S S——

(c) At the time of deposition of EVMs and VVPATSs at Reception Cenire
(i) Date and Time of Deposition of the Reserve EVMs/ VVPATs..........
(ii)  Detail of unused/defective unused EVMs and VVPATs deposited at

reception centre

| SLNo. | Unique 1D of BU Unique IDofCU | Upiqueldof
| |' VVPAT

It is certificd that the above information is correct.

(Signature)
Name of Sector Officer
Designation
It is centified that | have received the unuvsed/defective unused EVMs and VVPATs as

mentioned above from the Sector Officer (Name)

(Signature)
Name of RO/ ARO
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Annexure-VI

CERTIFICATE
| I (name), Returning Officer of .......oovoen (No. and name of AC/PLC)
OF iiiiinnininnnss (district) in........ (State/UT) for the election 100 ...,

(General/Bye-election o AC/PC) hereby certify that all the unused reserve EVMs und
YVPATs and defective un-polled EVMs and VVPATs in respect of my AC/PC have been
received from all the Sector Officer, the number tallied and accounted tor and all these units

have been safely stored in the earmarked strong-rooms, as per the extant instruction of the

Commission.
(Signalurc)
Name of RO
Date:
Place:
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ELELCTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. 51/8/INST/2021-EMS Dated: 10" November, 2021

To
The Chief Electoral Officers of
All the States and Union Territories.

Subject: Issuc regarding counting of VVPAT slips: Non-deletion of mock poll data
from the Control Unit or non-removal of mock poll slips from VVPAT-
counting of votes thereof - regarding,

Sir,

1. In terms of the power conferred under Representation of the People Act 1951 Section

64A read with Section 61A. the Commission’s letter No. 51/8/7/2019-EMS. dared 219 May.
2019, on the subject cited. describes the procedure 1o be adopted in cases of the Assembly
Elections and Parliamentary Elections, The Commission has further reviewed the directions
to harmenize the procedure 10 be adopted in cases of the Assembly Elections and

Parliamentary Elections. In term of the relevant legal provisions as above. | am directed to

convey the Commission’s direction to be followed in the Assembly and Parliamentary

Elections for the situations described in para 2, in supersession of the referred instruction
dated 21" May 2019,

2. (a} In all pre-identified cases (on poll day, during scrutiny of documents on P+ daey ete, %

where moek poll is either not erased from the Control Unit or VVPAT paper slips pertaining

o mack poll not removed (fully or partially), the concerned Control Unit(s) shall be kept

aside during counting of votes i.e. these polling stations will not be taken up for counting

during the regular round-wise counting of the Control Units, The Table allocated to siich

polling stations shall be kept vacant during the relevant round of counting, The list of
wentified polling stations shall be shared with the contesting

all pre-
candidates before the
commencement of process of counting.

(b) During the round-wise counting of EVMs, if there is any case in which the total voles

polled in CLI does not match the record of votes in Form 17-C, it is an indication that the

Close-Result-Clear (CRC) protocol after moek poll was nog correctly done in respect of

this polling station during the actual poll. In all such cases, the CU/ shall be kept aside .o

()
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these polling stations will not be taken up for counting during the regular round-wise
counting of the Control Units. The Table allocated to such polling stations shall be kept
vacant during the relevant round of counting. The list of all pre-identified polling stations

shall be shared with the contesting candidates before the commencement of process of

counting.

3. Under Section 64A of the Representation of the People Act 1951, the Commission has
directed that after the completion of all regular rounds of Contrel Unit counting. the
following procedure shall be followed:

A. For State Assemblv Elections:

(i) I the winning margin is more than the total votes polled in all such polling
stalions, these polling stations, identified as per para 2 (a) and (b), will not be
taken up for counting and the resull will be declared withowt these polling stations,

(ii) If the winning margin is equal to or less than total voles polled in these polling
stations. in such case only counting of the respective VVPAT paper slips will be
done and the Control Units shall be discarded for counting purpose i.e. the Control
Units shall not be used for counting of votes.

(iii)  Even in cases where VVPAT paper slips pertaining to mock poll have not been
taken out from the drop box of the VVPAT, the VVPAT slips shall be counted
and the candidate wise votes from mock poll certificate shall be deducied to arrive
at correct count of candidale wise voles polled.

(ivy  The VVPAT slip count result of all these polling stations shall be addeéd to the
candidate-wise tally and the final result compiled.

B. For Lok Sabha Elections:

(i) For all the polling stations where EVM and VVPAT has been kept aside as per 2
(a) and (b) above, will not be taken up for counting in any Assembly Segment of
the Parliamentary Constituency till completion of counting of wvotes in all
Assembly Segments of that Parliamentary Constituency.

(ii) If the winning margin is more than the tolal votes polled in

all such polling

stations of all the Assembly Segments, these polling stations, identified as per para

2 (a) and (b), will not be taken up for counting and the result will be declared
without these polling stations.
(i) If the winning margin is equal to or less than 10tal votes polled in (hese polling

stations of the Assembly Segments. in such case only counting of the respective

)
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VVPAT paper slips will be done in the respective Assembly Scgment and the

Control Units shall be discarded for counting purpose i.e. the Control Units shall
not be used for counting of votes.

(iv}  Ewven in cases where VVIPAT paper shps pertaining to mock poll have not been
taken out from the drop box of the VVPAT, the VVPAT slips shall be counted
and the candidate wise votes from mock poll certificate shall be deducted to arrive
al correct count of candidate wise votes polled,

(v)

The VVPAT slip count result of all these polling stations shall be added to the
candidate-wise tally and the final result compiled.”

If there is any discrepancy or difficulty to arrive at correct count of candidate wise votes

polled. the matter shall be referred 1o the Commission for further direction in the matter.

Since. in the aforesaid cases, the Control Unit(s) will be discarded/not used for counting
of votes, these polling stations will be excluded from the random selection of 5 (five)
Polling Stations for Mandatory Verification of VVPAT paper slips count.

6. The above instructions shall be strictly adhered w and brought 1o the notice of all
concemned. including the Counting Observers.

Sceretary
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L ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
No. SIS T&AR021-EMS Dated: 11" November. 2021

To

The Chief Electoral Officers of
All the States and Union Territories.

Subject: Increasing  digital outreach and  innovative physical outrcach for

awareness, familiarity and ease of use of Electronic Voting Machine
(EVM) and Voter Verifiable Paper Audit Trail (VVPAT)-reg.

References: 1. ECI letter No. 51/8/7/2009/EMS, dated 23" January. 2009.

1
2. ECI letter No. 51/8/7/2009/EMS, dated 11" February, 2009.

3. ECI letter No. 51/8/7/2018-EMS, dated 18" May, 2017.

4. ECI lester No. 51/8/7/2018-EMS, dated 18" July, 2018,

3. ECl letter No. 31/8/T&A/2018-EMPS, dated 21 September, 2018.
6. ECI letter No, 51/8/T&A/2018-EMPS, dated 9" October, 2018,

7. ECl letter No., 51/8/T&A/2019-EMPS, dated 22™ January, 2019.

8. ECI letter No. 51/8/INST/2019-EMPS, dated 7" February, 2019,

9. ECI letter No. 51/8/T&A/2019-EMPS. dated 12" February, 2019.
10. ECI letter No. 51/8/T&A2019-EMPS. dated 25" February, 2019,

Madam/Sir.

The Commission has been a1 the forefront of embracing, adopting and implementing
the latest technological advancements in improving and fine-tuning the election processes
and systems. The Commission has taken the pioneering initintive of introducing
EVMAVVEPATs across the length and breadth of the country in & transparent. credible and
secure manner, backed by appropriate legal support. The Commission has conducted 132
Legislative Assembly Elections and 4 Parliamentary Gengral Elections where 100% pooling
booths are provided with EVMs (and VVPATs since year 2017), in last two decades and
many more clections with partial provision of EVMs prior 1o that since vear 1982. Indian
voters are pow sufficiently and “adequately aware 1o exercise their franchise through
EVMs/VVPATSs, the Commission is of the view that campaign with innovative physical
outreach and digital outreach should continue to be conducted with Fanher focus on
awareness, familiarity and ease of using EVMs/VVPATS, especially amongst young volers
and rural voters. In this context, the Commission has further reviewed extamt instructions on
the subject and dirccted for further revision and consolidation for increasing use of digital
oureach and innovative physical outreach mode like EVM Demonstration Centers und
Mobile Demonstration Vans.
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In supersession of the aforesaid relerred extant instructions, | am directed 10 convey
the Commission’s direction that hencelonh [ollowing procedures shall be followed in

creation of awareness about EVM/VVPATs:

1. Schedule of Awareness program:
(a) The Chief Electoral Officer shall fix o time schedule for a focused campaign
throughout the State. The campaign shall have three components:
(i) EVM Demaonstration Centers
{ii) Mobile Demonstration Vans
(iii) Digital outreach

(b) The awareness campaign shall be started approximately 3 months prior to
announcement of election (for this purpose date of announcement of the last
election may be considered). Further, awareness of EVMs and VVPATSs by way
of physical display and/or demonstration of the machines in public shall not be
conducted after announcement of election, whereas digital outreach may be
intensified after announcement.

() A schedule for awareness campaign should be prepared by the DEO assembly
constituency/segment-wise and adequate publicity shall be made in the media
about this campaign. Schedule of Awareness program shall be shared with
National and State Recognized Politicnl Partics.

(d) Only M-3 EVM/VVPATs shall be used in training, demonstration and

awarcness.,

[ ]

- EVM Demonstration Centre:

(a) For physical demonstration-cum-awareness on use of EVM and VVPAT. EVM
Demonstration Centre(s) shall be set up at District Eleetion Office andat the
Returning Officer Headguarters/Revenue Sub-Division Offices,

(b) The EVM Demaonstration Centre shall remain operational till the announcement of
the elections,

(¢) Adequate infrastructure with proper signage should be provided in the EVM
Demonstration Centers. Adequate publicity shall be made in this regard.

3. Mobile Demuonstration Vans:
{2) A Mobile Demonstration Van must be deployed for every Assembly
Constituency/Segment. However. the requitenient o Vans may be assessed based
on the geographical and other local conditions of the AC by the CEO/DEQ and

N
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decision may be taken accordingly, so that all polling locations/ clusters are
covered during the campaign period at least once.

(b) An officer designated by DEO shall accompany each Mobile Demonstration Van,

{¢} Mobile Demonstration Vans shall be functional till announcement of Election.

(d) Mobile Demonstration Vans should be appropriately equipped with Audio-Visual
Equipment. Route chart with program dates shall be adequately publicized.

{e) Muobile Demonstration Vans shall be provided proper security and safeguards.

Digital Outreach:

Digital outreach component of the awareness campaign shall be dovetailed in the
SVEEP Plan of the disiricts and the State and executed accordingly during the
campaign period. Innovative creative contents on usage of EVMs/VVPATS shall be
developed locally, if required in vernacular languages, as part of the SVEEP Plan
under guidance of SVEEP Division

Protocol of EVM/VVPAT for Training and Awareness:

(a) For the purpose of Training and Awareness (T&A). Districi Election Officers
shall take out EVMs and VVPATs keeping the overall upper ceiling of 10% of
the total number of polling stations in the district, Awareness EVM/VVPATSs
shall be used only for the innovative physical outreach mode deseribed in
para 2 and 3.

(b) It shall be ensured that only First Level Checked OK EVMs and VVPATS shall be
used for the aforesaid purpose.

() The representatives of National and State Recognized Political Parties shall be
invited 1o witness the process from opening and closing of the warchouse/strong
room for the purpose of taking out the EVMs and VVPATSs under videography.

(d) The list of such EVMs and VVPATSs shall be provided to the National and State
Recognized Political Parties. This list shall alse be shared with the
candidates/their agenis, as and when they are finalized,

{e) A yellow color sticker mentioning “Training/Awareness™ shall be affixed on such
EVMSs and VVPATSs and also on their carrving cases without fail.

(f) There shall be no distinction between Training and Awareness EVMs, The
machines marked for Training/Awareness could be used interchangeably between

Training and Awareness purpose inter-changeably.
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6. Storage Protocol:

(a) The abovementioned EVMSs and VVPATSs (Training & Awareness) shall be stored
in a separate designated warehouse, not below the sub-division headquarters
with proper security and lock,

(b) In no case EVMs and VVPATs pertaining to Training and Awareness shall be
kept in FLC Strong Room.

(¢) For opening and closing of Training and Awareness designated warchouse, there
is no need 1o invite the representatives of political parties. However, the opening
and closing of the designated warehouse shall be done by the authorized olficer
nominated by the DEQ.

(d) A proper log-book shall be maintained for proper account of EVMs and VVPATS
pertaining to Training and Awareness.

(e) Such EVMs and VVPATSs shall be given only to the authorized officials deputed
by the District Election Officer.

() After the conclusion of daily training and awareness programs, these machines

shall be stored in the designated warehouse only.

7. The DEQ shall enswre that the officials chosen for creation of EVM/VVPAT
awareness/campaign. as well as those nominated for handling the EVMs and
VVPATs must be comprehensively trained on the usage and function 't'ng of EVMs
and VVPATs.

8 EVMs and VVPATSs pertaining to Training and Awareness may be re-introduced as
Poll Day Reserve, after de-novo FLC, randomizations. candidate setting, etc. carried

oul as per the extant instructions of the Commission.

9. Standard Operating Procedure (SoP) for Training including demonstration and
awareness program of EVMs and VVPATs is enclogsed at Annéxure-A. A list of

Potential Errors during training and awareness is enclosed at Annexure-B,

The above instructions shall be brought to notice of all concerned for strict

compliance.
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Copy to:

1. The Chairman-cum-Managing Director, Bharat FElectronics Limited,
Nagavara, Outer Ring Road, Bangalore-560045, Karnataka.

The Chairman-cum-Managing Director, Electronics Corporation of India
Limited, Hyvderabad, Telangana.

3. SVEEP Division
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Annexure-A

Standard Operation Procedure (SoP) for Training including demonstration and
awareness program of EVMs and VVPATS

The Commission has directed that following SoP shall strictly be followed for Training
including demonstration and awareness programme of EVM and VVPAT:
e EVM and VVPAT used for the aforesaid purpose shall be checked/tested by authorized
engineer(s) of M/s Bharat Electronics Limited and M/s Electronics Corporation of
India Limited. as the case may be. during First Level Checking (FLC).
= Only ‘FLC-OK® units shall be used for training. demonswation and awareness
campaign.
*  Engineer(s) of BEL and ECIL shall ensure that there is no data (including ballot paper.
in case of Ballot Unit) of previous election in the EVM and VVPAT.
* Engineers shall only use dummy symbols for ballot paper(s) and VVPAT as mentioned

helow:
o For name of candidate- AAA, BRB, CCCuorannn i and so on.
o For symbol of candidates- Alpha ( L), Beta ( By Ganga (F)iciioeiiend and so
on.
Sample
i For Training/Demonstration/Awareness |
1 AAA L
2 BRB S [5
3 ccc ¥
I - —— -

* Onlv Sample ballot papers, having dummy mames and symbols shall be sued for
training, demonstration. awareness campaign and First Level Checking. Any
modification or alteration in the Dummy Name. Symbol or Sequence shall require
prior approval of the Commission.

» BEL/ECIL shall ensure that engineers deputed for training, demonstration, awareness
campaign and First Level Cheeking of EVMs and VVPATs must carry necessary
equipments/SLU for symbol loading and preparation of sample ballot paper and printer
for printing sequential print out of dummy data.

e The VVPAT shall have dummy symbols which should match with the symbols of the
hallot paper.
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Demonstration and Awareness shall not be given in an open area as the VVPATs have
10 be shielded from direct sunlight.

During demonstration/awareness. Ballot Unit and VVPAT shall be kept together so
that voters can see the printed paper slip in VVPAT,

Voters should be explained about the process using EVM with VVPAT and also
informed about the use of VNPAT with EVM in election.

A Register should be maintained 1o record votes and signatures of all the participants
on daily basis in the demonstration process.

At the end of demonstration, the electronic result of the Control Unit shall be cleared
and VVPAT slips shall be removed from the VVPAT drop box. Further. it has to be
ensured that on the next day the same process is repeated.

Proper Seceurity arrangement shall

be made for movement of EVM/VVPAT and
AWERIENESS Cenlers.
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Annexure-B

Potential Errors

Irregularity on use of Dummy Symbols. Hence, it shall be ensured that VVPAT slips
print as per dummy ballot papers. before using for awareness purpose.

M3 VVPATSs should be connected at the time of commissioning of the EVMs
otherwise EVM will not accept a VVPAT at a later stage. Hence, the candidate setting
process in M3 EVMS should be done using Ballet Unit and VVPAT connected.

Ensure 1o lock paper roll while transporting the VVPAT from one place to another
otherwise. VVPAT may go into error mode.

Do not switch on the VVPAT in broad daylight or directly under a bulb or halogen
lamp at the time of awareness as the VVPAT may go into error mode. Hence. ensure

that awareness on EVM and VVPAT shall be done in shaded/closed area.

Do not repeatedly switch ON and OFF the VVPAT as it will deplete the battery as well
as paper roll.

Switch OFF the CU when connecting or disconnecting the EVMs/VVPATSs and do not
pull the cable for disconnecting.

Non adherence of SOP on Awareness of EVMs and VYPATSs.
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASIHHOKA ROAD, NEW DELHI-110001

No. SUBINST/2021-EMS Dated: 1™ December, 2021

To
The Chief Electoral Officers of
all States and Union Territories.
Subject: First Level Checking of EVMs and VVPATs- cleaning of EVMs/VVPATTs- reg.
Ref: ECI letter No. 51/8/16/4/2010-EMS, dated 30™ August, 2017.
Madam/Sir,

Kindly refer to sub-para 5.5 of pars § (Manpower in F1.C) and sub-para ‘Cleaning of
machines’ of para 6 (Work to be done during FLC) of the aforesaid letter.

2. It has come 1o the notice that during the First Level Cheeking of EVMs, different type

and quality of cleaning agents are being used in the ficld for cleaning of superseriptions from
cabinets/carrying cases of machines, However, to standardize the same, it is directed to use
material/method strictly prescribed for cleaning of 1XVMs and VVPA'l's as per the SoP provided

by the manufacturers namely M/s BEL and M/s ECII..

3. Further, it is being reiterated that superseription on the cabinets/carrying cases of EVMSs

and VVPAT with marker pen or any other pen defaces the machines. Hence, the use of the same

is strictly prohibited and all superscription, if required as per extant guideline, shall be in the
form of stickers.

4, The above instructions shall be brought to the notice of all concerned for compliance.

~ Yours fait

Enels : SO as provided by BEL/ECIL

(Madhusudlan Gupta)

Seerctary
Copy forwarded for information and necessary action to:

l. The Chairman-cum-Managing Director
Electronies Corporation of India Limited,
Hyderabad, Telanagana.

2. ‘The Chairman-cum-Managing Dircclor,
Bharat lectronics Limited,
Nagavara, Outer Ring Road,
Bangalore-560045, Karnataka,
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Purpose’ The purpose of {ﬁeamr}g of cabinets and carrylng cases 0!
EVM ! VWPATs is to temove all the pravious traces, tags, mﬂrkzngs
stickers and any cther display tags related to its earlier usage which if not
remaved properly. may mislead information in its future assigned use.

Objects for Cleaning on the Cabinet & Carrying. C&%&

Tags, Seal, FLC Stickers, Pink Paper Seal, Other previous poll displays,
warkings over Boxes

Detail: The foflowing Tags, Seal. display are normally found on the
cabinet carrying case of EVM | VWPAT after being used for Efection.

(@) BU Ballet Papers, Transparent Ballot Paper screen address
Tag, Top & Bottorn Latches address Tag, Pink paper Seal, Green FLC
Sticker

(b) CU : Battery Comparfment address Tag, Candidate -35&

compartent address Tag, Special Tag, Green paper Seal, Outer
paper sifp seal, CRC door address Tay, Green I'LC sticker, Pink
paper Seal, Superscriplions.

() MVPAT : Paper Roli Compartment address tag Seal; Ba[lat Siqa
Compartment Address Tag Seal, Green FLC sticker, suiperscription. -

{d) Carrying Case : Marking / display of u1formaumn such as. E;HSUICT
Mame, AC/IPC number & Name, Polling Station number, other
information of previous poll.

Method : For Surface cieaﬁmg & 1o remove me S{ackers ‘ard- Tags ‘the
recommended chermical is 180 Propyl Alcohol . The thtnh waste is 1o
be used to apply the chemical on the stirfaces of Caﬂgtet & Carrying case.

The Cotton waste should be soaked sufficiently with the 1SO Propyl alcohol
and gently rubbed on the stickers/ tags which are 19 be removed without
apy damage or scratching on the body. Cleaning process may-be repeated
til the stickers are completely removed,

in any case, the (SO’ Pmpyi alcohol should not be directly mmreti on the’
Cabinel o Carrying case body, but it has to be: apglied through eotton
waste only.

B

o~

= 5
.
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- Other Instructions
: 18
cavoided and appropriate stickers 1o be used for display of other relevant
information such as AC | PC number, AC / PC name, district name etc.

Removal of permanent marker "markings” require repeated forced rubbing
even with the 1SO Prapyl a$~::tahol andg may damage the surface.

Writing on the carrying case body using permanent marker should be

% ISO Propyl alcohol being & flammable matenial, proper storage &
handling protocol to he maintained.

8. The General instruction on safety and handling of 1SO Propy| alcohol
are as under. Specific instruetions can be referred from the Material Safety

Dala Sheet supplied alang with the 1SO Praphyle afcohol by the supplier /
manufacturer :-

HAZARDS IDENTIFICATION

(a) Primary Entry Routes : Inhalation, skin, eyes and ingestion

(b) Acute Effects @ Inhalation of vapours irritates the respiratory tracl.
Exposure to high concentration has a narcotic effect producing syimptoms
of dizziness. drowsiness, headache, staggering, unconsgiousness and
possibly death.

(c) Aggravation of Pre-existing conditions : Persons with pre-existing
skini disorders or impaired liver, kidney or puimaonary function may be more
susceptible to the effects of this chemical

FIRST AID MESURES

(a) Eyes : Immediately ﬂush eyes with plenty of water for at least 15
minutes. Lifting lower & upper eyes lhids occasionally. Get medical attention
immediately. ol

(bj Skin - lmmediately flush skin with plenty of water for at least 18
minutes. Call a physician, itirrtation develops.

(c) Inhalation : Remove: affected person 10 fresh air. i nat, blemhlng give
artificial respiration, If ‘breathing i difficult, give oxygen. ‘Get medical
attention,

(d) Inigestion © Give large amount of water to drink. Never give anythmg by
moulh to an unconscious person. Get medical attention

A3
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bl
FERTONG

el Dy e

FIRE FIGHTING ME".Ag URES

fgé%xtmmmm@ : Water spray, Dry chemical, Alcohol Foam or
Water spray may be used 1o keep fire expose containers cool, dilute

spills ¢ non-flammable mixtures and to protect personnel atternpting 1o
stop leak and disperse vapours.

(B) Fire fighting instructions :

In the event of fire, wear full protective
clothing and sell contained breathing apparatus with full face piece,

STORAGE REQUIREMENTS : Store in a codl, dry, well ventilated area

away frorm heal source. Storage and usage area should be clarified as "No
smoking Area’.

ECOLOGICAL INFORMATION . Prevent spillage from entering drains or
water sources. After spills, wash area with water preventing run-off from

entering drains. When released into walter, this matérial may bio-degrade 1o
a moderate extent,

P 5y !

RIS i ~ ;‘ w g ;
e L st h i 'l Ju N i
gutol® s --/,-" i Lo
ANIL KUMAR SOANS BRIG. KGA KAMAL DEV (RETD}
Sr. Deputy General Manager - General Manager -EMSD
Mktg & Customer Support Electronic Corporation of India Limited

Bharat Electronics Limited

Page 3of 3
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m‘@. ) yRd Pafaa snam wfaaea
. &vﬁ SECRETARIAT OF THE ELECTION COMMISSION OF INDIA

5 \3‘15\’_“351;]3, :Iéiaf‘fh—'i 10001,
Nirvachan Sadan. Ashoksa Road. New Delhi-110001.

No. $2/2/Prep/2021-EMS Dated: 16" December, 2021

To

1. 'The Chairman-cum-Managing Dircctor

Hleetronies Corporation of Tndia 1imited,
Hyderabad, Telangana,

2. The Chairman-cum-Managing Director,
Bharat Electronics Limited,
Nagavara, Ouler Ring Road,
Bangalore-560045, Karnataka.
Sub: Instruction on usc of newly desipned Pink Paper Seals and Green Paper
Scals for scaling of EVMs-regarding,.

Ref. 1. Commission’s letter No. 52/2/Prep/2020-1EMS, dated 20" September, 2021
2. Commission’s letter No. 52/2/Prep/202-EMS, dated 17" November. 2021

B,
Kindly refer 1o the above whereby procedure for fixing the Pink Paper Seal and

Green Paper Seal on the 1'VM has been specified as per the following

i. Sealing of Cabinets of Control Units with Pink paper Seals in First Level
Checking of EVMs

i Scaling of Cabinets of the Ballot Units with Pink Paper Scals in
commissioning process of 1EVMs @ and

ii. Sealing of Result Section of Control Units with Green Paper Seal on poll Day

after completion of mock poll and before starting actual poll.

il In this regard. it is stated that for proper fixing of the scals. the [ollowing shall be

emphasized during training :

a) proper handling of the seals;

by the surface on which seal need 1o be applied should be clean and free from dust. dirt,
water, chemical and oil;

¢) the peeling offfremoval of scal from the reléase liner surface with clean finger nails.

d) the application to the applicable surface should be done gently with thumb pressure
of finger (4-5 times) 10 avoid the possibility of air pocket, creasc,

¢) the scal applicd on the EVM surface should not be partially stuck and removed and

re-used.
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3. The above instructions shall be brought to the notice of all concerned for compliance.

Further, during the training of FL.C Enginecrs/] oCs, special emphasis shall be made on these
aspects,

Yours fai

Secretary
Copy:-
1. The Chief Electoral Officers of all the States and Union Territories.
2. HIDEM
For information and necessary action.
{Madhusudan Gupta)
Sceretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001

No. 51/8/INST/2022-EMS

Dated: 10" February, 2022
To

1. The Chairman-cum-Managing Director,
Bharat Electronics Limited,
Nagavara, Outer Ring Road.
Bangalore-560045, Karnataka.

2. The Chairman-cum-Managing Director,
Electronics Corporation of India Limited,
Hyderabad, Telangana,

Subjeet: Use of Symbol Loading Unit for loading symbols in VVPATs-reminder-regarding,

Reference: 1. ECI letter No. 51/8/16/2018-EDPS, dated 13/12/2018.
2. ECI letter No. 51/8/16/2018-EDPS, dated 09/04/2019.

Madam/Sir,

Kindly refer to the above referred instructions of the Commission and para 8.4.5. of Chapter 8
of Manual on Electronic Voting Machine and VVPAT (Edition 6, December 2021). It is provided that
after completion of commissioning of EVMs & VVPATs, BEL/ECIL Supervisor shall hand over the
SLUs to the concerned District Election Officer alongwith a list of Serial Numbers of the SLU for safe
keeping. The District Election Officers shall keep the SLUs in their safe custody and return to
BEL/ECIL Supervisor or engineers authorised by BEL/ECIL on P+1 day.

Z 1t is further reiterated with clarification that the SLUs brought by BEL/ECIL engineers for
symbol loading in VVPA'i“s during commissioning of VVPATs shall be in the custody of the
concerned Returning Officer (Assistant Returning Officer in case of Parliamentary Constituency
election, if required) from arrival in constituency to completion of commissioning. Thereafter, SLUs
will be in the custody of concerned DEQO as mentioned above,

3. The above instructions shall be brought to the notice of all concerned.

Yours fait

Encl; As above,

F 3
{(Madhusudan Gupta)
Secretary

Copy to the Chief Electoral Officers of All States and Union Territories with the request that the
instructions shall be brought to the notice of all concerned for strict compliance.

Secretary
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e ELECTION COMMISSION OF INDIA
NIRVACHAN SA]?A'N ASHOKA ROAD, NEW DELHI-110001
No. 51/8/16/2018-EDPS : Dated: 9" April, 2019
To
I The Chief Electoral Officers of

All States and Union Territories,

1. The Chairman-cum-Managing Director
Electronies Corporation of India Limited,
Hyderabad, Andhra Pradesh,

1. The Chairman-cum-Managing Director
Bharat Electronics Limited,
Bangalore, Karnataka.

Subject:  Use of Symbol Loading Unit for loading symbols in VVPATs- regarding.
Sir, :

With reference to the Commission’s letter of even number, dated 13" December,
2018, on the subject cited (copy enclosed), | am directed to reiterate that the District Election
Officers (DEO@) of your State/UT shall ensure that all the Symbol Loading Units (SLUS] are
released to BEL/ECIL Supervisors or engineers authorised by the BEL/ECIL on P+1 day to
enable them to miove to the next Assembly Consﬂtituency!Segmem for next phase.
& Further, all PSU Supervisors/engineers must be allowed to leave the district on P+1 day
except 2 engineers per district, who may be retained for deployment during re-pell, il any.
However, if there is no case of re-poll, all PSU Supervisorsfengineers must be allowed to leave
the district on P+1 day to move for next phase:

3 The above fnstructions shall be brought to notice of the all concemed for strict

compliance.

(Madhisudan Gupta)
Under Secretary
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*  ELECTION COMMISSION OF INDIA
NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001
- th ;
No. 51/8/16/2018-EDPS Dated: 13™ December, 2018
To
{. The Chief Flectoral Officers of
All States and Union Territorics.
9 The Chairman-cum-Managing Director,
Bharat Electronies Limited,
Nagavara, Outer Ring Road,
Bangalore-560045, Karnataka,
1, The Chairman-cum-Managing Dircetor,
Electronics Corporation of India Limited,
Hyderabad, Andhra Pradesh.
Subject: Usc of Symbol Loading Unit for loading symbols in VVPATs -Regarding.
Sir/Madam,

1 am directed o state that as per existing instructions of the Commission, at the time of
commission (Candidate Setling) of EVMs and VVPATs, the serial numbers, names of candidates
and symbols of candidates arc loaded in Veter Verifiable Paper Audit Trails {VVI"A'i‘s) by
Returning Officers with the help of authorized engineers of M/s Bharat Electronics Limited and
Mis Electronics Corporation of India Limited using Symbol Loading Units (S1.Us).

3% The Commission has directed that after completion of commissioning of EVMs and
VVPATs. BEL/ECIL Supervisors shall hand over all the SLUs to the concerned District Election
Officer (DEQ), District Blection Officers shall keep the SL.Us received from the BEL/ECIL
Supervisors in their sat‘r:: custody and return the same to them or engincers authorized by the
BEL/ECIL on the next day after poll i.c, P41 Day. It shall be the duty of DEO 1o ensure that no
engineer of BEL/ECHL, or any other person is allowed to carry the SLU on poll day in the field
and that al) the $1.Us are released to BEL/ECIL on P+ day to enable them to move to the next
Asscmbly Constitueney/Segment for next phase,

3. For the aforesaid purpose, BEL & ECIL shall provide the details of SLUSs allocated to the

team for each Asscmbly Constituency/Segment in writing to the District Election Officer

coneerned.

4 The above instructions shall be brought to notice ol all concerned and cnsure the

compliance of the same on leiter and spirit,

(Madhusudan Gupia)
Under Secretary
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ELECTIONCOMMISSIONOFINDIA

Nirvachan Sadan, Ashoka Road, New Delhi-110001

No.51/8/INST/2022-EMS Dated: 4" May, 2022

To
The Chief Electoral Officer of
All the States and Union Territories.

Subject: Instructions on use of Electronic Voting Machine (EVM) with Voter
Verifiable Paper Audit Trail (VVPAT) system— Removal of VVPAT slips
from VVPATS after completion of Counting of Votes- Regarding.

Ref. Commission’s letter No. 51/8/VVPAT/2017-EMS, dated 5" December, 2017

Sir/Madam,

1

VVPATSs were introduced to ensure voter verifiability during the poll process. Rule
56(D)(b) of the Conduct of Elections Rules 1961 provides for supremacy of VVPAT slips
counts in case of any discrepancy. Under Rule 57C of the Conduct of Elections Rules 1961.
ECI is fully empowered to give direction on preservation of VVPAT slips after counting
process is over. The extant instruction provides that VVPAT containing VVPAT paper slips
in its drop box shall be kept in the same strong room, till completion of Election Petition
Period and beyond if required. Roughly 10% VVPATS get blocked in Election Petition due
to slips being stored inside VVPAT drop box, preventing deployment and use in next cycle
of elections for a long time. Also, prescribed long term preservation method for thermal
paper prints is to store them in thick black envelopes and not in transparent drop boxes of
VVPATSs.

2, Now, the Commission has reconsidered the issue and taking into account the Rule

57C (Sealing of voting machines), Rule 92 (Custody of ballot boxes and paper relating to

election), and Rule 94 (Disposal of election papers) of the Conduct of Electiﬁns Rules, 1961

and it is directed that after the result is announced, the VVPAT paper slips will be taken out

of the VVPAT printer unit, irrespective of whether the slips were counted or not, as per the

Following procedure:

i) Thorough checking of officials deputed for the removal of VVPAT slips and
their sealing must be ensured. All pockets need to be emptied before entering the
Sealing Room/Strong Room and thorough checking of officials leaving the
sealing room should be done in addition to DFMD/Metal Detector Checking.

()
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it)

iii)

vi)

The VVPAT sli

ik oy pap::ﬂ::zdo:: ;h:]dlzz:s ;:kﬁ'om the drop box of VVPAT and

R o S paper polling station wise; it shall
gual secret seal of the Commission

provided to the Returning Officer. If more than one VVPAT was used in a

particular polling station, the VVPAT slips taken out from each VVPAT slips

should be kept in the separate envelope. Following shall be written on the
envelopes:

(a) Name of election

(b) Number and Name of Parliamentary/Assembly Constituency
(c) Particular of polling station:

(d) Unique Serial Number of the Control Unit

(e) Unique Serial Number of VVPAT unit

(f) Date of poll

(g) Date of counting.

Candidates and their authorised agents shall be allowed to witness the process
and their signatures shall also be obtained on every envelope.

All the envelopes of a particular Assembly Constituency/Assembly Segment
must be kept in a separate big trunk. The trunk must be sealed using red wax
with the bilingual secret seal of the Commission provided to the Returning

Officer. Following shall be written on the trunk:

(a) Name of election

(b) Number and Name of Parliamentary/Assembly Constituency
(c) Date of poll

(d) Date of counting.

The said trunk shall be kept with all the statutory documents relating to that
election and shall be disposed of as mentioned in the Rule 94 of the Conduct of
Elections Rules 1961, If any Election Petition is pending, the same shall be
preserved till the final disposal of the election petition.

Once the VVPAT paper slips have been taken out, the VVPAT must be kept in a
designated warehouse, VVPAT should not be kept in the same strong room where
EVMs are stored, so that even if any glection petition is filed from ‘the
constituency, the VVPAT units can be taken out for future use in subsequent

elections, if required, without opening the strong room having EVMs. 0
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viii)

ix)
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The entire process should be conducted under high quality CCTV

recording/videography and under the supervision of RO/ARO concerned. CCTV
recording/videography shall be made in such a way that the entire process must be
clearly visible. Two copies of CCTV recording/videography shall be made. One
copy of the same shall be kept in the strong room having ali the statutory documents
relating to that election and the trunk and one copy in the custody of the District Election

Officer concerned.

RO/ARO shall be responsible for any lapses on the compliance of the aforesaid
direction of the Commission,

It should again be ensured that the thermal paper rolls and power pack, if any, are

taken out of the VVPAT before keeping the units in the designated warehouse.

3. The above instructions shall be brought to the notice of all concerned.

Yours ff

& -
(Madhusttdan Gupta)

Secretary
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tg“ é&:%" SECRETARIAT OF THE ELECTION COMMISSION OF INDIA
X J’, " Fates w==, seir e, 7€ Reft-110001.
irvachan Sadan, Ashoka Road, New Delhi-110001.
No. 51/8/6/2022-EMS

Dated: 18" May, 2022
To

The Chief Electoral Officer of
1_1\1!. the States and Union Territories,

Subject: Instruction on storage and safety arrangement of EVMs & VVPATs- SoP on

handling of damaged/broken EVMs/VVPATs during election process-
regarding.

Madam/Sir,

The Commission has been issuing instructions on storage and safety arrangement of
EVMs & VVPATS from time to time.

2.  With regard to handling of damaged/broken EVMs/VVPATs, after dispersal to mock
poll on poll day and during actual poll on poll day, by miscreants or any other reason, the
following SoP shall be followed :
i) After dispersal to Mock poll on poll day: EVM/VVPAT damaged after dispersal
to mock poll on poll day shall be stored in the strong room having defective un-
polled EVMs (Category C).
ii) During actual poll on poll day/before counting: Handling of EVM/VVPAT
having polled data damaged/broken during actual poll on poll day
(a) Such EVM/VVPAT shall be kept in the strong room having polled
EVMs/VVPATS (Category A) and defective polled EVMs/VVPATSs (Category
B), if the polled votes can be retrieved/paper slips are intact to obtain result
during counting of votes.
(b) Such EVM/VVPAT shall be kept in the strong room having un-polled defective
EVMs/VVPATs (Category C), if the polled votes cannot be retrieved/paper
. slips are not intact.
3. The damaged/broken machines shall be marked as damaged in EVM Management
System (EMS) by the DEO. :
4. 1In all such cases an FIR shall be filed under the relevant Sections of the Representation
of the People Act, 1951, as under, and a detailed report with a copy of FIR shall be s

to the Commission:
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i) Section 129 (Officers, etc., at elections not to act for candidates or 1o infloknce
wvoting)

ii) Section 132 (Penalty for misconduct at the polling station)

iii) Section 134 B (Prohibition of going armed to or near a polling station)
iv) Section 135 ( Removal of ballot papers from polling station)

v) Section 135A (Offence of booth capturing)

vi) Section 136 (Other offences and penalties therefor)

vii) In additions to the aforesaid offences under the Representation of the People Act,
1951, Section 171C (Undue influence at elections), Section 506 (Punishment for
criminal intimidation), 425 (Mischief), etc. of IPC shall also be suitably

considered along with any other applicable provisions/statutes while filing FIR in
all such cases.

5. The Chief Electoral Officer concerned shall follow up the FIR case with Police
Department concerned,

6. The damage/broken machine mentioned at para 2(ii)(a) above shall be inspected only on

the order of the competent court as Rule 93 (1A) of the Conduct of Elections Rules, 1961.
which specifies that the control units sealed under the provisions of rule 57C and kept in
the custody of the District Election Officer shall not be opened and shall not be inspected
by or produced before, any person or authority except under the orders of a competent
court.

The damage/broken machine mentioned at para 2(i) and 2(ii)(b) above shall be provided
for investigation purpose, if required. However, such EVM/VVPAT sghall be in the

custody of District Election Officer concerned.

8. The above instruction shall be brought to the notice of all concerned for strict compliance.

Secretary
Copy to
1. The Chairman-cum-Managing Director, Bharat Electronics Limited, Nagavara, Outer
Ring Road, Bangalore-560045.

The Chairman-cum-Managing Director, Electronics Corporation of India Li
Hyderabad, Telangana.
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ELELCTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001

NQ. SU/S/LC/2022-EMS - Dated: 6" September. 2022
Te

The Chief Electoral Officers of
All the States and Union Terrilories.

Subject: Backpacks to carry EVMs and VVPATSs as well as Backpacks for carrying

polling materials to aid hand free movement for polling parties in difficult terrain and
safeguard the machines-reg.

Reference: ECI Press Note No. ECI/PN/55/2022, dated 6" June, 2022.
SirMadam.

| am directed to state that the Commission has decided to prescribe special
water/shock proof and extra protective backpacks to carry EVM-VVPAT to aid hands-free
movement for polling parties in difficult terrain ({ike hilly areas/locations wherein movement
of machines by foor is ivolved) and also safeguard the machines. Afler considering the
recommendation of the Logistic Commitiee constituted for the purpose of recommending on
the issues. the Commission has-directed that backpacks shall be provided to all polling teams
deployed in difficult terrain. For the same. the Chief Electoral Officers (CEOs) shall consider

the following for implementation in all future elections:
A. Backpacks to carry EVMs and VVPATS in difficult terrain:

i. The specifications of backpack to carry EVMs. VVPATs and polling materials is as per
theAnnexure 1, and photographs of indicative backpack samples is provided in Annexure 2.
The recommended specification is for guidance of the CEOs. However, CEOs may [further
improve upon them based on local situations and needs: in which case the following aspects
are 1o be necessarily considered while designing the backpacks:

a) The logo of ECI is necessarily to be imprinted on all the backpacks.

b) There will be provision of waist belt, straps. good quality buckles with lock.

strong and smooth zips.
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) Padded head straps may be added as optional from the middle portion of the
c -
VVPAT backpack especially for hilly terrain if needed.

d) The length and width of shoulder straps for VVPATSs should be adjustable.

e) The back pack shall be water proof.

) In case of VVPAT hackpack, extra padding for back support should be

incorporated.
- o two pockets for
il. In case of simultaneous elections, the backpack for BU should have two |

carrying two BUs, Similarly, the backpack for CU should have two pockets for carrying two
CUs. However. two separate backpacks should be used for carrying VVPATS.

iii. Tagging system for the identification of AC/AS. including the details of polling booth
number is to be used. In case of simultaneous elections, two different colours of the tags have
to be used as given: AC election — Pink colour. PC eleetion — White colour.

B. Backpack for carrying polling materials in difficult terrain:

It has been observed that in many cases the polling materials are carried in clothed
gunny bags. In order to provide hands-freemovement while carrying polling materials in
difficult terrain, the CEOs may consider to addouter pocket/chamber on backpack 10 keep

polling materialsfor polling parties.
Necessary action on the matter shall be initiated on priority,

Yours faithfully,

Under Secretary
Encl: A/A retary
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f
Annexure — 4
Technical Specification for
Caontrol Unit (CU Bag) Ballot Unit (BU Bag = Wn;:::;’ME!H__
15" (Verlical) 22,6" (Verlical) e i B
12.4” (Horizontal) 157 (Horizontal) 7. B‘reo-:rjfhn’hldtness}
10.6" (Breadth/Thickness) 10.6" (Breadih/Thickness) 12" (Brea
Fabrlc High Quality eco friendly material: | High Quality eco friendly material; | High ‘Qualllnr eco Fnand:ly ;ﬂili:r!a!
Materials Specification outer shell Fabric: Spacification outer shell Fabric: Specification culer shcll Fabric:
10000 OXFORD 10000 OXFORD 1000D OXFORD -
COATING SOLVENT PU "2+ COATING SOLVENT PU *2+ gg:TIrﬁui?rLgsﬁnNde?g 2
Polyester ULY GSM 210 Polyester ULY GSM 210 ester
DYEING METHOD JET DYEING DY%!NG METHOD JET DYEING DYEING METHOD JET DYEING
Specification of inner Shell Fabric: | Specification of inner $hell Fabric, Spacification of inner Shell Fabric'
F"Eﬂglﬂﬁfohf%ler) 140 GSM WIR Pungi (Polyester) 140 GEM W/R Pungi (Polyester) 140 GSM WiR |
Colour Black Black Black ]
Botlom 2.2" diameter { 6 Pieces per bag) 2.2" diameter ( B Pleces per bag) 2.2" diameter ( 9 Pieces per bag) —L
Bushi
Padded
PVC - =
Shaoulder Basa with Fabric size 3.5" width x Base with Fabric size 3,5" width x Base with Fabric size 3,5" widih x
siraps 1" width with adjustable nylon strip | 1" with width adjustable nylon strip. | 17 with width adjustablo nylun strip
and buckles) and buckies) and buckles) S —
On 1op with soft cushion inside — On top with soft cushion inside — On tap with soft cushion inside —
30 mm widlh capable of 30 mm widih capable of 30 mm width capable of
withstanding 20 Kg welght, withstanding 30 Kg weight withstanding 30 Kg weight |
Zip 2 Heavy Duty Tony Runner Ghain 2 Heavy Duty Tony Runner Chain | 1 Heavy Duty Tony Runner Ghain
No 10 ZIP. No 10 ZIP Na 10 ZIP
Zipper {(Fastener) with 2 Mos. Zipper (Fastener) with 2 Nos, Zipper (Fastener) with 2 Nos.
Sliding tabs: Toothed edges of Sliding tabs: Teothed edges of Sliding tabs: Toothed adges of
plastic with metal sliding tabs, plastie with metal sliding tabs, plastic with matal sliding labs,
o | (Heavy Duty). (Heavy Duty). {(Heavy Duty).
Other The length of the back sirap is The lenglh of the back strap is
faalures

L

adjustable with good qualily
bucklas.

adjustable with good quality
buckles,

Tha bag has interiecking nylon
sirip stitched with 100% nylon 40
TKT thread,

Buckies are mada from Poly Acetlal

The bag has inlerlocking nylon
strip stitched wilh 100% nylon 40
TKT thread,

The length of the back slrap Is
ad|ustable wilh good quality
buckles,

The bag has inlerlocking nylon |
slrip stilched with 100%, nylon 40
TET thread.

Malarials

Buckles are made from Poly

2 Chambars with a widlh of 10.6°

lor carrying 2 CU/Election
Materials.

Waist Trap with foam Poly Acetal

Acelal Malenals
2 Chambers with a width of 106"

for carrying 2 CU/Elaction
Materials,

Acatal Materials
MA,

Buckles arg made from Paoly

— ]

Malerials

Waisl Trap with foam Poly Acaetal
Malerials

4 buckies of 17 wilh adjustable
nylon strip and buckies on (he top
of the bag as additional support

12 mm thick thermo cooi batween
the two chambers of the bag as
well as al the innaer lining of the: bag

Mulli calor EClloga (6 x 67

4 buckles of 1" with adjuslable

Wais! Trap wilh foam Paoly Acetal
Materials

nylon strip and buckles on the tap
of the bag as additional suppart
12 mm thick thermo cool batwaen
the two chambers of the bag as
well as at Ihe inner lining of the
bag

2 buckles 1" with adjustabla nylan
strip and buckles an the top of the
bag for safety when zip are wail,
12 mm thick thermo caol in the
inner liﬁin_g of the bag.

customised embroide

Oepartment name embroidery

Multi coler EGI logo {6 x B")
Customised embroide

Multi color ECl iogo (6 « By

Note: The abiove specifications are mini
modifications as per requirement.
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2o WA Favs s i
‘@ ) SECRETARIAT OF THE ELECTION COMMISSION OF INDIA
ke;,r’ Frat=m 7==, steivr 712, 7€ Rt 10001
) Nirvachan Sadan, Ashoka Road, New Delhi-110001.
No. 51/8/16/FLCU/2021-EDPS Dated: 1" July, 2022

To

1. The Chairman-c um-Managing Direclor,
Bharat Electronies Limited.
Nagavara, Ouer Ring Road,
Bangalore-560045.

2. The Chairman-cum-Managing Dircctor,
Electronies Corporation of India Limited.
Hyderabad. Telangana,

Subject: {:ﬂrodu-:tinn‘ of Nm-:r _Symhol Loading Unit (SLU) for symbol loading in
VVPATS with additional transparency in symbol loading process for
VI’A_T‘s and accompanying pre-First Level Checking Unit (P-FLCU) during

pre-First Level Checking of EVMs/VVPATs and -regarding.

Madam/Sir,

The Commission has directed to use P-FLCU during First Level Checking of EVMs
and VVPAT and new SLU (SLU with display interface with TV/LED Display) with
additional transparency feature during the Commissioning of VVPATs in all the future
elections. without modifying the extant procedure/process and mock polls during FLC and

the commissioning in the presence of the stakeholders,

2. It is. therefore, requested to ensure that
(3} Adequate number of P-FLCU and MNew SLU shall be manufaciured for the
aforesaid purpose to cover the Parliamentary Elections 2024.
(b) All the engineers to be deployed during First Level Checking of EVMs and
VVPATs and Commissioning of VVPATSs shall be given guality training on purpose.
protocols and precautions as well as hands-on-training on use of P-FLCU and New
SLLI For this purpose, the same may be included in the Training Module,
(c) A detailed invenlory management. operations and security protocols shall be
created for use by BEL/ECIL engineers while handling P-FLCU/SLU
(d} During entire FLC period in the district, P-FLCU shall be in the custody of the
FLC In-charge deputed by the District Election Officer and to be kept in the FLC
premises with proper security. P-FLCU shall be returmed back to BEL/ECIL

Supervisor (engineer authorised by the BEL/ECIL) anly after completion of FLC in

the respective district.
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ok

commissioning  period in  the A,

during entire
the custody of the Returning Oﬁ"te,‘

(e) Similarly,
Constituency/district. New SL.U shall be in

to be kept in the Commissioning premises wi
BEL/ECIL Supervisor shall hand over all the SLUs 1o (e

he SLUs received from them in
neers authorised by the

th proper security. After completioy
of

commissioning process,
District Election Officer concerned. DEO will keep t

their safe custody and return the same (o them or engi

BEL/ECIL on the next day after poll i.e. P+1 Day,

Kindly ensure the compliance of the above direction of the Commission.
Yours faithfully.

s

(B. C, Patra)
Secretary

Dated: 1% July, 2022

No. 51/8/16/FLCU/2021-EDPS

Copy to the Chief Electoral Officers of all the States and Union Territories for information

- . . ) .
d necessary action. All DEOs shall be instructed to ensure adherence of necessary protocol
,-/.%_"'-

and supervision.

(B. C. Patra)
Secretary
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’ R raas g ey
| \@ ; SECRETARIAT OF THE ELECTION COMMISSION OF INDIA
‘\@" fraras we=, anives A wd et 10001

Nirvachan Sadan. Ashoka Road, New Delhi-1 1aoo |
No. 32/2/Prep/2023/EMS

Dated: 26™ July. 2022
To

The Chief Electoral OfTicers,
All States and Union Territories,

Subject ; General Election 1o the Lok Sabha and simultaneously |evislative Assemblios of
Andhra Pradesh. Odisha, Sikkim, Arunchal Pradesh and Telangana. 2024-
Procurement of consumable items i.c. Power Packs. Thermal Paper rolls, Green
Paper seals. Pink paper seal

Sir/Madam,

5. Common Address Tags and Indelible ink “reg,

| am directed 1o state that as ¥ou are aware that General lections 1o 1ok Sabha and
simultaneously Legislative Assemblies af Andhira Pradesh. Odisha, Sikkin. Artanchal Pradesh and
Telangana are 1o be held through EVMs with VVPATS in 2024,

3

The minimum requirement of consumables for EVMs & VVPATS is given as below:

Table-1

~ Consumables | Shelf Life _]_S{cqnireﬁ.' of Name of Manufacturer |
consumable items | i
on total no of | |
L | BUICUIVVPAT |
| 1 | 2 1 3 ’ _ 4 |
Power pack for Comtrol | Syears | 120%% I Mis Electronics |
[ Units | The 4 | Corporation of  India |
Power pack for VVPATs | 3 vears 130% | Limited, MCU Fompiex_. |
Fhermal Paper rolls for | 2 vears | 130%, | Phase-1l, 1DA  Cherapalli, |

VVPATSs |

Hyderabad-300051,
' Telagana. |
2) 'M/s. Bharat Elecironics |
Limited. ‘Nagavara. Outer |
Ring Road. Bangalore- II
560043, Karnataka, '

[ Green -Papcr seal for f_l's

Syemrs | 31_1[1“5“ |-Mf'5 India Security Press, |
| Pink Paper seal for Bls 5 vears | 200%4 | Mashik Road-422101, |
: | [ Maharashira
_!_F‘_jnl. Paperseal for CUs | 3 years — - _150% 1
Common Address Tagas 3 vears | GO0,
for BUs, ClUs & | |
VVPATs

136



“No voter to be left behind’

e i | Name of Manufacture.—
T e ame o rer
Shelf Life T Required %o of
I e g consumabhle items
on totalnoof PS5 | g\
+— o
! 2 =i wq‘?w, M/s Mysore  Paints  and
N b |
IRk aseani o Varnish It ‘ Nt'“
Hamiamantap Lxtension.
Mysore-570015, Karnataka
— o RCLE=S LT e A EATNARS
; = : - 25094 M/ss India  Security  Press,
foada mbm ki T vean L Nashik Road-422101.
[P S o= Maharashtra o B !
_!i_fpsi|~.y\r'_[’i‘-\']?5 = | B | Maharashtra
H . mjel = i[. 5
3. The manufacturers of Consumable items arc required to procure materials for these jitem

7 2 T sumable items well in time
M advance so that they may manufacture required quantities ol consumable items well in

+ The above quantities are the minimum: mandatory requirement of EVM & VVPA F_
tonsumables. However, the CEOs shall undertake a comprehensive assessment of the ammu.ﬂ of
consumables required for respective Siate/UT  based on ground situation and prevailing
circumstance and ensure that there is no shortage of any EVM & VVPAT consumable during the
election process.

5, You are. therefore, requested o place Letter of Iatent for consumable items, indicating
estimated guantities tequired. 1o the concerned Manutacturers by 3% August. 2022 1w enable
Manufacturers 1o make advance preparations for manufacturing. Purchase order(s) may be placed
sufficiently in advance to receive timely deliveries,

Yours faithfully

b S
(Abhishek Mohanj

Under Secretary
Copy 1o :-

Iy MYs. Bharat Electronies Limited, Nagavara, Outer Ring Road, Bengaluru -S60045, Karnataka.

2} MYs Electronies Corporation ol India Limited. MCL) Complex. Phase-[]. DA Cherapalli. p,0,
HCL Hyderabad-50005 I, Telagana. :

3) The Managing Director. Mysore Paints and Varnish Lid. New Beniamantap Extension, PO,
Mysore-570015, Karmnataka.

4} The General Manager, India Security Press, Nashik Road- 422101, Maharashtia
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHOKA ROAD, NEW DELHI-110001

No. S1/8/INST/2022-EMS Dated: 13" September, 2022

To
1. The Chief Electoral Officers of all Staes/UTs,
2. The Chairman-cum-Managing Direcior,
Bharat Electronics Limited.
Nagavara, Outer Ring Road.
Bengaluru, Karnataka.
3 T_'he Chairman-cum-Managing Director,
Electronies Corporation of India 1Limited.
EMSD, 1DA Phase-11, Cherlapally,
Hyderabad - 500051, Telangana.
Subject:  Instruction on First Level Checking of EVMs and VVPATs (FLC)-regarding.
Ref. 1. Cummiftsiou‘s letter No. 51/8/16/4/2017-EMS, dated 30™ August, 2017.
2, Comn-{msinu's letter No. 52/2/Prep/2020-EMS, dated 20™ September, 2021,
3. Commission’s letter No. 51/8/Transfer/2020-EVM (P&T), dated 18" January, 2021,
4. Commission’s letier Na. SUS/INST/2021-EMS, dated 1% December, 2021,
5. Commission’s letter No. 52/2/Prep/2021-EMS, dated 16™ December, 2021.
6. Commission’s letter No. 31/8/16/FLCU/2021-EDPS. dated 1" July. 2022,
Sir/Madam.

The Commission has been issuing insteuctions on First Level Checking of EVMs and VVPA Is
fram time to time. Consolidated instruction on First Level Checking of EVMs and VVPATs. combining the

above referred instructions, is being issued for case reference and operations:

I. Overall responsibility of FLC:

(a) District Election Officer (DEO) shall be responsible for overall FLC process.

(b) DEO shall ensure strict adherence & compliance of FLC instructions,

(¢) DEO will appoint a senior officer of the rank of Addl. /Dy. DEQ fully trained with FLC process as
FLC Supervisor.

2. Reguirement of EVMs and VVPATS for conducting FLC:

(a) For Bye election to the Assembly Constituency, the requirement of EVMs and VVPATs Tor
conducting ELC shall he 200% of number ol polling stations of the Assembly Constituency,
However. in case of Parliamentary Constituency. the requirement of EVMs and VVPATs lor
conducting FLC shall be 130% of number of polling stations of the Parliomentary Constituenty

(b} For General Election to the Assembly/Parliamentary Constituency. the requirement of EVMs amd

VVPATs shall be 125% and 135% respectively of the number of polling stations or as allocated by

the Commission considering geographical or past experiences. %
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3. FL.C when to be done:

/ § Il be done before eve
(a) FLC of EVMs and VVPATs sha -
ctions where EVMs and VVPATs are used.

ry General/Bye-election o Assembly

Parliamentary Constituency or in any ele

(b) FLC of EVMs and VVPATs shall commence: .
(i) within one month of occurrence of vacancy in case of bye-election.

. o P Y L LV
(i) atleast P-120 days in case of General Election to State Legislative Assembly

(iii)  at least P-180 days in case of General Election to Lok Sahha or as instructed by the

Commission.
(P-may be estimated based on the last General Election).
(¢) FLC is to be done sufficiently in advance so that all checks are carried out without any undue haste
in the presence of representatives of National and State Recognised Political Parties.
(d) FLC of EVMs and VVPATs shall be completed. as far as possible. three months before tentative
announcement of election. The same may be calculated considering the last time announceiment ol

election.

4. Schedule of FLC:

(a) Depending on the number of EVMs and VVPATS to be checked in FLC, the CEQ/DEO shall
prepare a schedule for the FLC of EVMs in consultation with EVM manufacturers (BEL & ECIL ).
(b) Ensure timings of FLC from 9 am to 7 pm on all days including holidavs. For any exemption
request for timing or OFF on a particular day due to any valid reason, prior approval of the (ko)
concerned is required.

5. FLC to be done in the presence of representatives of National and State Recognised Political

Parties:

{a) The schedule for FLC shall be communicated to every National and State Recognised Political Party
at the distriet headquarters with proper acknowledgement and copy endorsed to the parties ut Stute
headquarters, in writing by the DEO at least 2 days before the beginning ol the FLC i the district.

(b) On the day of the FLC, representatives of all National and State Recognised Political Partics
authorised by the District President of the party shull be encouraged to be present.

() A register shall be kept at FLC hall by the DEO in Annexure-1 in which signatures of the
representatives of National and State Recognised Political Parties shall be taken every dav us whken ol

their presenice.

6. Arrangements in the premises of FLC:

(a} FLC Hall shall he spacious to accommodate the EVMS/VVPATS, officials nominated by DI O

engineers of BEL/ECIL and the representatives of National and State level recognised parties.
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{b) FLC hall shall be large, well-lit. well ventilated and dust free hall. Non-heating high illumination
LED lights to be installed so that cach table is brightly lit.

() In consulation with BEL/ECIL., install a TV/Monitor of minimum 24 inches display with HIDMI
input. for each SLU under use in FLC Hall for simultaneously viewing the symbols being loaded in

VVPATSs by the representatives of the National and State Recognised Political Partics.
() FLC area 1o be fully barricaded and sanitized by police.

() Ensure the hall is free from any electronic components device. except those permitted by the
Conmmission for the purpose of recording FLC process etc,

(f) Make proper arrangements like drinkin 2 water, toilets (separate for male and female), first aid, lire
extimguishers, fire alarm inside and outside the hall.

() Single entry and exit o hall with full security by

armed police forees (minimum one section) round
the clock with 24X7 CCTV coverage.

(h) Paste copy of the Detailed Standard Operating Procedure (SOP) mentioning step by step
instructions in FLC hall, The SoP shall be provided by BEL and ECIL, as the case may be.

(i} Entry to hall through Door Frame Metal Detector (DEMD)

on production ol ldentity Card of
authorised official/pass issued by DEO.

(1) Proper [risking of every person/officer/fengineer al every entry with record in the log baok for every
entry and exit,

(k) Cell phones, camera. spy pens ete. not to be allowed inside the FLC hall and kept

al the collection
centre made autside the hall except for two mobiles

s to be used by the election officials nominated
by DEO for marking FLC-OK and one mobile to BEL/E

CIL engineer to mark FLC-Reject in
EMS using mobile app with praper reason.

(1} No other cquipment allowed inside the hall except those mentioned in FLC User Manual and o

paper shredding machine to dispose of VVPA] slips generated during FLC

process,
(m) Web casting of the entire FLC process and monitoring

the same in the Control room at DEO and
CEQ level and submission of report to ECIL
(my Arrangement of one PC/laptop with internet_connectivity outside FLC Hall tar transmitting F1.C
data from PFLCLU.

toy During entire FLC period in the district, both P-FLCU and SLU with S1

MU and connecting cables
shall be in the custody of the FLC In

-charge deputed by the District Election Officer and to be kept in
the FLC premises with proper security. The same shall be returned back 1o BEL/ECIL (engincers
authorized by the BEL/ECIL) afier completion of FLC in the

respective distriet, for further use in other
stations or to move 1o safe custod y of the manulacturers,
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7. Manpower in FLC:
(a) FLC shall be conducted only by authorised engineers of BEL and ECIL. BEL and ECIL shall be
fully responsible for the integrity, efficiency and competence of their engineers.
(b) Randomisation of list of engineers to be deputed by BEL/ECIL for carrying out FI.C shall be
done by the CEQ for District-wise allocation and shall provide the list alongwith engineers’ cell

numbers to DEO concerned,

(¢) Deputation of Sr. level engineers at State Headquarters as well as each at distriet headquarters by
BEL/ECIL to-supervise FLC,

(d) Deputation of one Manager by BEL/ECIL for 4-5 districts to remain in the field for daily
supervision & co-ordination.

(¢) No entrance of engincers. technicians or other technical staff except authorised

engineers/technical staff of BEL and ECIL ta the FLC Hall.
(N Deployment of sufficient unskilled labour by the DEQ for cleaning. unpacking and packing ol

EVMs and VVPATs in consultation with the manufacturers.
8. Work to be done during FLC:

(a) Cleaning of Machines by official/staff/ labourer deputed by DEO: This includes removal o
address tags, ballot papers, special tags. cleaning of superscriptions of CL, BU and VVPA
clearing of carlier poll data, dusting of CU. BU and VVPAT. etc. as per the prescribed
puidelines (Annexure-2) of the manufactures in the designated FLC hall under the supervision
of Team leader of engineers and FLC in-charge.

(b) Visual Inspection by authorised cngineers of BEL/ECIL:Visual Inspection of BI (1
VVPAT, connecting cable. connector. latches. carrying cases ete.. will be conducted to ensure
there is no damage or breakage of plastic parts, lalches. switches ete. Any defect in the unit will
be noted down against unit serial number. Replacement of plastic parts, latches. swiiches ete.
which are permissible (as per detailed SoP for FLC of BEL/ECIL) in the field.

(¢) Functionality checks wusing P-FLCU by authorised engineers of BEL/ECIL: [he
functionality checks of CU, BU & VVPAT will be conducted using P-FLCLI as per the detailed
procedure contained in the P-FL.CU user manual for field engineers,

(d) Symbol Loading in VVPAT using SLU by authorised engineers of BEL/ECTL: P-F1.01
passed Voter Verifiable Paper Audit Trail (VVPAT) shall be moved to Symbol Loading 1able
before moving 10 manual FLC table. Symbol loading in VVPAT shall be done using S as per
the SL.U user manual and facilitation of simultaneously viewing of symbol loading on Monitor

to the representatives of National and Stale Recognized political parties. Only dummy symbols
prescribed by the ECI shall be loaded in the VVPATS for conduct of FLC and Mock polls. k
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(¢) Full functionality checks:

(i)
(i)

(i)

(iv)

(v)

(v}

{vii)

{viii)

(ix)

(x)

(xi}

(x11)

Diagnostic test of each BU, CU and VVPAT prescribed by the manufacturer.

Check response of all switches and carry out tests preseribed by the manufacturers as per
the SoP to confirm all the components of the EVM are original. BEL and ECIL engineers
will certify in Annexure-3 that all the components of the EVMs are original.

In order 1o provide assurance to the political parties. the authorised engineers will ¢nsure
opening of cabinets of BU & CU in the presence of the representative of National and
State Recognised Political parties during FLC and carry out visual inspection of PCB 1w
check for spurious compenents, if any. Any discrepancy should be brought to the notice
of DEO or his representative immediately. Seal the cabinet of the Cls with Pink Papuer
Seals as per the SoP,

For conducting FL.C of BU, CU & VVPAT 1ogether. Mock poll of 6 votes against cach
candidate button shall be conducted and electronic count of CU will be tallicd with
VVPAT paper slips of each VVPAT.

Whenever. additional BUs or CUs or VVPATs are required 1o be added with the EVMs
and VVPATs of already condycted FLC-OK EVMs at later slage like commissioning.
de-novo FLC of additional units shall be conducted.

Onee the unil is passed. Green FLC OK sticker will be pasted on Control Unit (CLy
Ballot Unit (BU)Voter Verifiable Paper Audit Trail (VVPAT}.

Red Sticker with reasons of rejection will be pasted on FI.C-rejected units.

Ensure signatures of BEL/ECIL Engineers and the representative of DEO on both
red/green stickers as applicable.

Pink Paper Seals will be pasted on FLC-OK CU and signed by FLC Engineer and F1LC
SUPErVisor,

IFany EVM is found to be defective, it will be kept aside and sent to the factory of BEL
and ECIL for repairs within 7 days of completion of FLC in the disteict. CEQ shall ¢lub
despaiches from miore than | district to economise transport,

In case of bye-elections to Parliamentary and Assembly Constituencies. all the defective
EVMs & VVPATs pertaining 1o First Level Checking, commissioning, dispersal und
mock poll replacement shall be sent together to the respeetive manufacturers nariely:
BEL and ECIL for repairing purpose within 7 days of completion of the
bye-election(s).

Superscription on the cabinetcarrying cases of EVM and VVPAT with marker pen or

any other pen is strictly prohibited to avoid defacing of the machines.
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(xiii) No electronic repair of the machine shall be carried out in the field. (‘har-.gimé
electronic components of the machines in the field is strictly prohibited.

(xiv) BEL/ECIL FLC Engineers shall bring with them the detailed Standard Operating
Procedure (SoP) mentioning the step-by-step instructions of checking of the machine.
Copy of this SoP shall be pasted prominently at FLC Hall,

(xv)  List of equipment and spares, which the engineers shall be allowed 1o carry with them in

FLC Hall is attached as Annexure-d.

() Conduet of Mock Pall by officials/Staff/FLC Engineer deputed by DEO:

1) Casting of 6 (six) votes against each of the 16 candidate buttons, observation of result and
clearing of mock poll data will be done for cach EVM (BU+CU) and VVPAT by FLC Engineers

i) A load test on 1% of the randomly selected FLC-OK EVMs and VVPATs will be conducted by
connecting 4 BUs 1o 1 CU and | VVPAT and casting at least | vote for cach candidate button ol
connected BUs (i.e. 64 votes) and tallying the VVPAT slips count with the CL count,

i) Additionally. mock-poll in 1% of EVMs & VVPATs of 1200 votes, in 2% of EVMs & VYPATs
of 1000 votes and in 2% of EVMs & VVPATS of 500 votes shall be done in the presence of ihe
representatives of political parties and electronic count shall be tallied with VVPAT slips count.

iv) Representatives of political parties shall be allowed 10 pick machines randomly for the purpose of
mock-poll and also do the mock poll themselves. if they so desire and their sighatures will b
obtained in the register at Annexure-5 and Annexure-6, respectively,

V) Inrest of the machines, number of votes polled during the mock poll should be to the satistaction o]
the representatives of political parties.

vi) Signatures of representatives of political parties shall be taken in a register in Annexure-7 as a token
of confirmation that there are no discrepancies between the VVPAT paper slips count and electronic

count of Control Unit,

vii) Destruction of VVPAT paper slips generated during FLC shall be done on daily basis throueh
shredding machine.

() Data upload in EMS: Unique 1D of FLC-OK units will be uploaded (In case of Control units alon
with Unigue Serial Number of Pink paper seals) using EMS mobile App by the authorised official of 1O
on a daily basis. Unique 1D of rejected Units with rejection details will be uploaded to FMS using FMS

mobile app. on a daily basis. by FLC engineers.

(h) Uploading PFLCLU Data: At the end of the day the FLC In charge (BEL/ECIL) shall move all PFLCUS
to the internet room (Room with PC & Interner) of the FLC Centre and upload the PFLCL data 1o
respective factory server on a daily basis, In case of physical and Plastic Damages, Data which could not be

captured by PFLCU. shall be manually entered into application against unit serial number, Further, |1

-
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Data will be sent 10 BEL/ECIL FLC server through intermet using

“Field FLC Data Transfe Application
only.

(i) Flow chart for the FLC procedure is attached at Annexey re-8.

9. Sealing of plastic cabinet

of Control Unit of EVMs with modified Pink Paper Seal
(a)

In arder 10 ensure that the Control Unit of EvM cannot be opened afler First | evel Checking of the
EVMs, the cabinet of (he Control Units shall be sealed wi

th the modified Pink Paper Seal supplicd
by the Nasik Security Press,

representatives of the National and Stare
the time of FI.C. a5 per the following procedure:

in the presence of the
Recognised Political Parties present at

(i) Modified Pink Paper Seal has two Portion/part of same Unique Serial Number

seal into two separate Pink Paper Scals.

(i) Remove the gummed paper

- First, split the

om Pink Paper Seal carelully,

(i) These two Pink Paper Seals shall be pasted on two sides of the Cabinet of the Control Unig gs

shown in the figures:

Conirol Unit sealed with Modified Pink Paper Seal

(iv) For praper fixing of the seals. the BEL and ECH. shall emphasise the filtowing;

*  Proper handling of seals,

*  The surface on which seal peed 10 be applied should be ¢lean and free from dust, dir, water.

chemical and oil.

*  The peeling offiremoval of seal from the release liner surface with clea finger nails,

The application 10 the applicable surface should be done genlly with thumb pressure of

finger (4-5 times) to avoid possibility of air pocket. crease.
¢ The seal applied on the EVM surface should not be partially stuek and removed and re-used,
(v) While marking FLC-QK in EVM Management System (EMS) using Mobile App. the Linigue
Serial Number of Pink Paper Seal shall be entered by scanning QR-Code.
(b} Take signatures of the Engineer and the representatives of the National and State Recognised

Political Partiespresent along with the party name in abbreviations below their signatures. Allow them
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10 note down the serial number of the pink paper seal.
(¢) Marking of FLC-OK and FL.C-Reject of machines in EM

(d) Maintain a register in Annexure-9 for mentioning the unique ‘
r signature and provide photocopy 1o the Natjonal a

§ should be dane on daily basis.
number of CU and serial numbee
nd State Rl:i:ugn-ig
pink paper seal and take thei
Political Parties, B .
(¢) Provide photocopy of list of FLC-OK Ballot Units. Control Units and VVPATSs to the National and
State Recognised Political Parties after completion
soon as last date of withdrawal of candidature is over and take their ackn

() Ensure the availability of photocopy of the register at the time ol

of FLC and also to all the contesting candidates as
owledgement.

F Commissioning  of

EVMs/VVPATs,

10. Supervision of FLC

(@) FLC shall be carried out under the direct and close supervision of District Election Officer.

(b) The DEO shall nominate one officer not below the rank of Additional/Deputy DEO us 1€
Supervisor to supervise the entire process of FLLC. This officer shall be present in the FLC Hall
for the entire duration of FLC. FLC Supervisor shall submit a certificate in Annexure-10 10 the
CEQO concerned through DEO before starting of FLC 1o the effect that all the arrangements ol
FLC have been done as per ECI instructions.

(¢)  District Election Officer shall invariably conduet a daily inspection of the FLC venue & FI(
process to ensure that the FLC is being carried out as per the instruction of the Commission. | he
process of FLC shall be webcast & continuously recorded. Video CD will be kept in the custods
of DEO.

(d)  Webcast cameras shall be installed in the FLC Hall in such a manner that the process of FI.C can
be fully seen on weheast. The web link shall be shared with CEO and ECI. prelerably as a sinule
dashboard view with individual links for all the FLC centres.

(e} Control Room shall be set up at CEQ office for monitoring through webcast whether F1.¢
instructions & procedures are being fully followed.

(N After completion of the FLC of all the BUs. CUs and VVPATs and updating of F'LC-Status
in the EMS. DEOs shall submit a Certificate to this effect o the CEO in the formut given al
Annexure-11 and CEQ will submit a consolidated certificate for all the districts 1o the
Commission.

11, Inspection of preparedness and quality cheek of FLC:

(@) In case of bye-election(s) to Parliamentary/Assembly Constitueney(ics). EVM Nodal OfTicer of
the State/UT concerned shall do inspection.
(b) In case of General Election to .ok Sabha/State Legislative Assembly, Nodal Officer(s) ol other

States/UTs shall be deputed 10 do surprise inspection. In Lok Sabha election. Staic
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Officers™NLMTS/ECI Officers and consultants can also be deputed.
(c)

Deputed officers will submit report to the Commission in Annexure-12,
(d)

CEO shall also depute teams to conduet surprise inspection of FLC process in the districts

from time 1o time. The report of such inspection undertaken by CEO shall be submitted to
the Commission,

12. Security measures for EVMs after FLC of EVMs:

(a)  Comprehensive arrangements should be made for round-the-clock security of the strong rooms

having EVMSs after First-Level-Checking.

{b)  Minimum one section of State Armed Police shall be deployed for 24X7 security of Strong
room having FLC “OK” done EVMs/VVPATS,

(e)  The entry point of strong room having EVMs after FLC shall have 24X7 CCTV coverage round
the clock.

(d)  There should be sufficient arrangement of fire extinguishers and fire alarm near and
inside the strong room.

(e}

A log book shall be maintained by the security personnel in which entry should be made about
date, time, duration and name(s) of anyone entering near the strong rooms. This includes visits

by the Observers or DEOs or SPs or Political Parties/candidates or their agents or any other
person.

13, These instructions shall be brought to the notice of all concerned for strict compliance.

Yours faithfully

J%N.__"’f—-
({Abhisliek Mohan

Under Secretan
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Annexure.

(Attendance Register for National and State Recognised Political Parties-FLC Hall)

Name of State/UT:
Name of District:

Address of FLC hall;
|} 721 7N ——

S.No. | Name of | Name of Identity | Signature of | Remarks, if any.
National/State | representative of document | representative |
| Party political party with | No.with date [ |
party |
‘ affiliation | | ]

— N - |

-
— e | = ————
e
— | 7 R I
L |

|' i f:‘iﬁ ,__j‘_——';___ﬁ

Note: I the representative of g party is absent the proof of due service of hotice 1 the party should be

pasted in the register.

(Name and signature of engineers of BEL/ECIL with 1D Now)

(Name, designation, signature of officers nominated by Districl Election Officer)
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Annexure-2
SOP for Cleaning of Plastic Cabinet and Carrying Cases

C: h_e |ILI1|I(‘ISE 4] Cltﬁn n g Sy - 5
A ! mng nf (‘abItILIS a"d CArryim:
cases ol l k'h‘hv UI A Iq 15 o remove a” u L
plel‘lﬂuﬁ iIaCES. taﬂs . IIIIIIkIIIgS. %[Il:kelﬁ a“d a"} Ol.he dis

splay tags related to its earlier usage which i
R . ! ; ‘ 3 3 sage which if not
removed properly. may mislead information in its future assigned use.

Objects for Cleaning on the Cabinet & Carrying Case:

Tags, Seal. FLC Stickers. Pink Paper Seal. Other previous poll

Pur

displays, Markings over Boxes,

l_)efaii: The following Tags, Seal, display are normally found on the eabinet/ carrying case of
EVM/VVPAT after being used for Election. .

(a) .BU: I?allel Papers. Transparent Ballot Paper screen address Tag. Top & Bottom Latches address
Tag. Pink Paper Seal, Green FLC Sticker.,

(b) (?U'. Battery Compartment address Tag, Candidate Sl compartment address Tag. Special Tag.
Green paper Seal. Outer paper strip seal. CRC door address Tag, Green FLE sticker. Pink Paper
>eal, Superscriptions.

(c) VVPAT: Paper Roll Compartment address tag Seal, Ballot Slip Compartment Address Tag Seal.
Green FLC sticker. superscription.

{d) Carrving Case: Marking/display of information such as District Name. AC/PC number & Nam.
Polling Station number, other information of previous poll,

Method: For Surface Cleaning & to remove the Stickers and Tags. the recommended chemical is “180

Propyl Aleohel™. The Cotton waste is to be used to apply the chemical on the surfaces of Cabinet &
Carrying case.

The Cotton waste should be soaked sufficiently with the 1SO Propyl alcohol and gently rubbed on the
stickersitags which are 1o be removed without any damage or seratching on the body. Cleaning process
may be repeated till the stickers are completely removed,

In any case. the ISO Propyl altohol should not be directly poured on the Cabinet or Carrying case body. but
it has to be applied through cotton waste only.

Other Instructions:

|. Writing on the carrying case body using permanent marker should be avoided and appropriate
stickers 1o be used for display of other relevant information such as AC/PC number. AC/PC name.
district name ete. Removal of permanent marker “markings” require repeated forced rubbing even
with the 1SO Propyl alcohol and may damage the surface. .

ISO Propyl aleohol being a flammable material, proper storage & handling protocol 1o be

b

maintained. . . .
1 The General instruction on safety and handling of 1SO Propyl alcohol are as undelr. &pcutf‘u
- instructions can be referred from the Material Safety Data Sheet supplied along with the 150

Prophyle alcohol by the suppler/ manulacturer:- %
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i 10 eves and ingestion,
. Entrv Routes: Inhalation. skin, eyes and ing — :

(a) Erimg iritates the respiratory tract.

alati | ovapours )
(b) Acute Effects: Inhalation of wvap ! LS - N —_—
concentration has a narcotic effect producing symptoms of dizziness. d head

i iousness and possibly death. . - . e
staggering. unconsciou po persons with pre-existing skin disorders or impaireg

i re-existing conditions: IO 4 i
(¢) Aggravation of I’ ¢ more susceptible to the elTects of this chemical,

liver. kidney or pulmonary function may b

FIRST AID MEASURES

(a) Eves : Immediately flush éyes with plenty of water for at le
upper eyes lids occasionally. Get medical attention immediately. o . -
(b) Skin : Immediately flush skin with plenty of water for at least 15 minutes. Call a physician. il

ast 15 minutes. Lifting lower &

irritation develops, o g :
(¢) Inhalation : Remove affected person to fresh air. 1 not breathing, give artificial respiration. 11
breathing is difTicult, give oxygen. Get medical attention.
(d) Ingestion : Give large amount of water to drink. Never give anything by mouth to an
uncanscious person. Get medical attention,

FIRE FIGHTING MEASURES

(a) Extinguishing media: Water spray. Dry chemical. Alcohol Foam or CO: Water Spray may he
used to keep fire expose container cool, dilute spills to non-lammable mixtures and 1o proted

personnel attempting to stop leak and disperse vapours,

(b) Fire fighting instructions:|n the event of fire, wear full protective clothing and self-comaincd

breathing apparatus with full face piece.

STORAGE REQUIREMENTS: Store in a cool. dry. well ventilated area away lrom heat source, Storagc
and usage area should be clarified as “No smoking Area™.

ECOLOGICAL INFORMATION: Prevent spilluge from entering drains or water sources, After spills,
wash area with water preventing run-efT from entering drains. When released into water, this material mas

bio-degrade to a moderate extent.
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Annexure-3
Name of State/UT:

Name of District:

Address of hall:
Diates e

Itis certified that 1ests preseribed by BEL/ECHL. 1o ascertain that all components are original were

carried out on the EVMs VRSO BOOW 00 o e (date). On the basis ofihese

tesls il is certified that all camponents of the EVMs listed below are original,

_CU Identification No. " BU ldentification No,

!_ . ; S = T

S

—_— —_— —_— —— —_—
|
| |
-_— ______________._ .
|

(Name & signature of BEL/ECIL engineers with 1D No,)

(Names of Representatives of political parties with their party affiliation and signature)

(Name, designation., signature of officers nominated by District Election Officer)

N
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Annexype.

Tools and Spares to be brought by BEL/ECIL Engineers for FLC
. TOOLS 10 BE CARRIED BY ENGINEERS

a) Screw Drivers, foreeps, nose-pliers:
b} Multi-meter:

€} Symbaol loading Unit with Accessories (SLMD with all co

nneeting cablesy; and
dy P-FLCU

X SPARE-PARTS A ND OTHER MATERIAL TO BE BROUGHT BY ENGINEERS

a) Flaps

b) Close Caps

€) Larches

d) Cables (BU,VVPAT)

€l Buttons(Ballot, Toial. Close. Result, Clear & Candidate)

) Spare parts mentioned above (a) to (e) should be 20 of the number of EVMs/VVPAT, 0
be tested

N High Resolution Photographs of component side of CLLPCR and BLI-PCR

g) FLC Stickers {FLC-OK(Green LFLC-Failed(Red)!

h) Temper seals

i) VVPAT Stickers( Transportation, Warking and Unlock before Switch ON)
1) Coin Cells(RT¢ Batery):and

K) Ballot Paper of Dummy symbol
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Name of State/UT:
Name of District:

Address of hall:

Itis certified that | have been allowed 1o pick machines (EVMs as wi

Annexure-5

(Mock Poll Scleetion Certificate during FLC of EVMs)

the purpose of mack-poll,

"
DS i

ell as VYPATs) randomly tor

SL | Name of | Name  of | Identity Signature of | Remarks, if any.
| No. | National/State representative of document representative
| Party palitical party with | No. with date
. party affiliation
L N I ——— -
l = :
I L e S e
l S A
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Annexure.

(Mock Poll by Representatives of National and State Recognised Political Parties during FLC of

Name of State/UT:
Name of Distriet:

Address of hal):

Itis certified that | have done
am fully satisfied with the

| 8.No. Name

=L S
of | Name

; National/State representative of

' Party political party with

of

| party affiliation

mock poll on...iiinin

EEVMs)

T LSS

s EVMS along with VVPATs and |

functioning of EVMs and VV PATs.

Identity
document No,
with date

Signature of

Remarks, ifn—n?
representative
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Name of State/UT:
Name of District:
Address of hall:

Annexure-7

DAt cieniannnaees

It is certified that the results of the printed ballot slips of VVIPATSs (list af wnique 1D of VVPATS

attached) have been tallied with the clectronic result of the respective Control Units. There are no

discrepancies between the electronic count of the Control Units and count of printed ballot paper slips of

VVPATS.
| S.No. | Name of | Name of | Identity Signature Remarks, if any.
. | National/State | representative of | document No.
Party political with of
’ party with date representali |
| party affiliation ‘ ve

|

=

Name of Engineers of BEL/ECIL (Signature)

L
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Flow Chart for FLC Procedure of EVM
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Annexure-9

ni ; s dickinn P ~

Name of State/UT:
Name of District:

Address of FLC hall:
DAte? cssseisicisvenins

It is centified that the sealing of the Control Units using Pink Paper Seals has been done in my
presence, | have put my signature on the Pink Paper Seals afier sealing of the Control Units and | am

satisfied with the sealing of the Control Units,

" SINe. | UniqueID No. of Control Unit | Pink Paper Seal Number

}____—I.___ = = ——

(Name, designation, signature of officers nominated by District Election Officer)
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Annexure-1

(Cerfificate on arangement for FLC by DEQ)

Name of State/UT:
Name of District;
Address of FLC hall:
Bataniiice avmmsnvesi
| S.No. Particulars  T(VesiNo)
| 1 Whether FLC hall is sufficiently large 1o accommodate the ['VMs

| parties.

and VVPATs to be checked, offici
engineers of BEL and ECIL and also

Whether FLC Hall well-lighted, we
Whether FLC area has been barricad

als nominated by the DEOD, l
representatives of political | l

A I !
Il ventiluted and dust free. l

ed and sanitized by police |
4 Whether adequate arangement of fire extinguishers and fire alarm
____ has been made inside and autside the hall,

5 | Whether hall is free fro
of electronic devices

m any other elecironic device or {:nmpﬁnenls_r |

———s;
B \\_ﬁtlhcr facilities of drinking water. to; ]

l T Whether there
guarded by armed police force round the clock,

0

fet. first aid ete are available |
is.only one entry and exiy point to the hull and ' |

O e — ——

8 | Whether door frame, metal detecior are installed R __— __1|
9 | Whether arrangement for frisking has been made

1

| FLC halt
E

armed police force deployed for FLC hall has been
r_H- | Whether all required regis

Hall

| Whether Identity Cards for ¢
officials/Representatives of
District Election Officer i sz I | N
Whether arrangement of webeasting have been made '

12 | Whether log book to rccmd_cﬁr‘\_n—l"_u:\—ur? pe

l Whether 4 separate log book (i, duty roster) to b

1
entry into the FLC hall to the autharized <l
political parties have been issued by the | l

person has?ec—ngm a | l
|
e maintained for
keptat FLC hall

i i} (.
ters and formats are ready and kept in FL.C|

15[ Number of Armed Police Persomnel i eaeh sl
—-——_-.L_._,___________________-—_—

.1 TN g

I have personally inspected the above arrangements,

(Name and Signature of Distriet Election Officer)

¥
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/

Annexure-11
(Certificate un completion of FLC process)
Name of State/UT:
Name of District:
Address of FLC hall:
{1 ] ( Pr————— .
It is certified that FLC process has been completed on.............(date) as per instructions of the

Commission on First Level Checking of EVMs and VVPATSs, | personally inspected FLC on following

dates:

The status of EVMs and VVPATSs afier completion of FLU is as under:

Name | Availablein the Distriet FLC OK Quantity FLC Reject Quantity
| of
District

BU | CU |VVPAT | BU | CU | VVPAT BL‘-i CU | VVPAT
| | I | ’ i

The defective EVMs and VVPATSs shall bé shifted 1o the manufacturer (BEL/ECIL) on...._. e within

Tdays from the date of completion of FLC process in the district.

(Name and Sigrature of District Election Officer)
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Name of SiateITz 0
Name of Distriet:........
Address of FLC Hall. ...

Annexyr -

Part-1 (Inspection Report of arrangement for FLC)

EVMsVVPATs nfl:]ELr'ECII,_;...................{ R
Daberi.
S.No, | ~ Particulars o | Beped
s <|’ Taotal Number of Polling Stations, o | —
2 | Quaniity ofunits '

(a) Balloting Umits
(b) Control Linits ‘

7
(I iisidﬂmd outside the FLC hall, |

8. | Whether FLC area has been baricaded and samiized by police. I
e

electronic devices;
bttt 2

(c) VVPATs S
3 Number of engincers deployed by BEL/ECIL.. B
4. Expected FLC stant date.
s

Whether FLC hall i5 sufficient]y larpe o sccommodate the EVMs and VVPATs 10

he checked, officials nominated by the DEO. engineers of BEL/ECIL and
fepresentatives of political parties. [
Whether FUC hall well-lighted. well vemiated and dusi Tree | -
Whether adequale arrangement of fire

also |

extinguishers and fire alarm has been made | -

Whether the hall is free from any other electronic device Ecnmmncnts" of

10. | Whether facilities of drinking water. toiler, firet aid et arc available, | B
P | Whether there is only one entry and exit point to the hall and guarded by armed |
police force round the clock.
13. | Whether Door Frame Metal Detector are instalicd, TN
13. | Whether arrangement for frisk ing has been made.
4. | Whether Tdentity Cards for emry into the FLC hall 10 1he amhorised ==
officialsirepresentatives of political partics have been issued by the DEO,
15, | Whether webeasting showing FLC tables clearly visible in DEO 'S chamber, B NSt
jﬁ. Whether log book 10 record entry of every person has been kcﬁfﬁlm_ I__ o
Fr Whether a separate log hook tie. duly register) w be maimained for armed palice
force deployed for FLC hall has been keptat FLC hall.
18. | Whether all required repisters and formals mentioned in the Commission's lelier =
No. S1/B/INST/2022-EMS, dated 13" September, 2022 are ready and kept in FLC |
hall. | _
19, | Number of Armed Police Persannel planned in each shif, ' ==
20

Whether all National and State Recognized Political Parties ai district and State | o
level have heen invited in wril ing and notlees duly served

(Signature)
Name and Designation
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Part-11 (Inspection Report of quality of FLC)

Name of State/UT i iiieenas

Name 0F DISIICH e es e veeeee s
Address of FLC Hall:......
EVMs/NVPATs of BEL/ECIL:.......

BB v s
LS. No. L Particulars o ch-r.i_rl_ ]
L1 | Total Number of Polling Stations. ]|
1 ' Quantity of units subjeet o FLC
| (a) Balloting Units
' {b) Control Units
| | e} VVPATs N

| Total number of BEL/ECIL authorised engineers present.

_LJ

Lale of FL.C start

5. Quantity of units FLC done so far
| () Balloting Units
, (b) Control Units
[ (¢) VVPATS |
| 6 Name and designation of FLC Supervisor appointed by DEO
7. Photocopies of attendance register of political parties
8. Wha is mumwnng Webcasting of FLC process in the Control Raom? ]
f L SoP 1o confirm that all components of the EVMs are original is .
- available with authorised engincers of BEL/ECIL, |
10.

F'

|

j

|

SoP mentioning the step-by-step instructions of checking of the
| machines is pasted prominently at ELC hall.

PC B and other components of EVMs are shown to the representatives
of political parties.

[

i

Whether DEO is conducting a daily inspection of the FLC venue and
FLC process.

‘Whether ECI instructions on FI. C process are be:ng followed in letter
and spirit.

=

Kindly mention below shorteomings or suggestions for improvement.

Name and Designation
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Checklist on Probable Shortcomings During FLC
(To be subimitted svith Part-1 of Inspection Beporty

.....
...........
............

...........

....................

.................
..........................
..................

..........
...................................

Date of Visit. ..o

Particulars || Report

Whether web-casting is covering the entire F LC process i.e. CCTV
Coverage is available in all Halls where FLC process i
same is visible at web-casting.

e I
Quality of cleaning of cahinets and carrying cases of machines |
_-—_____‘——T‘—"_ .

Whether FLC-OK and FLC

-Rejected units are kept in separate rooms S
Whether FLC-OK and FLC-Rejected status is updated i EMS on e
| daily basis i.e. no FILC-OK machine
! updating in EMS,

Whether Pﬁ-ﬁﬁr@eals are affixed on

$ going on and |

of previous day is pending for

FLC-OK CUsproperly, |
Whether sufficient quantity of s

pare plastic parts viz. butlons, covers T
and latches etc. are available at FLC Hall, |
L | #nd laichesiete. ;

Whether paper shredding machine i available in the FLC Hall—lﬂ -
shred the VYPAT slips.
T Yes, whether VVPAT

slips are disposed of on daily basis. I-
Observations on funetion

nal and phys'i-c_a—!:ialu;nl' r;mdnmij.}?a:_cie_d{_ B
10 FLC-0K units {ie. 5CU+5yy

PAT) checked on the visit date. |
Observations on functional and physical_smaTandamly selected [
| 10 FLE-Rejected units (i.e. 5 CU +'5 VVPAT) checked on the visit
| date.
10 Whether the reason of rejection nEnT;n_ed—ﬁ:i‘_!-}Eﬁ(—'-r?]eaﬁ !.Eit—s_ N =]

checked by vou was correctly mentioned in the record,
- = o . . + . “
a) No. of Engineers Deplaved in the Districr

b) No. of Engincers available in the District

) 1 there s any Giference betweg @) & TI0) reasans
| L thereof,

(Signature)
Date: Name and Des dnation

A
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ELECTION COMMISSION OF INDIA

Nirvachan Sadan, Ashoka Road, New Delhi-110001
No.S1/B/INST/2022-EMS Dated: 20" September, 2022

To
The Chiel Electoral Officer of
All the Swuates and Union Temtories
Subject: EVM/VYPATS: common mistakes to be avoided during different stages
of election period-a checklist of don’ts- Regurding.
Madam/Sir,
Kindly find herewith attached checklist on the subject matter,
3

-

In this regard, it 1s stated that the referred *Checklist of Don'ts may be used for
making pesters/ short videos! other audio visual presemtation, ete, as deemed fit for the
purpose of training of election officials so that such common mistakes are avoided during

different stages of election process. Thie trining material us referred may be made in local/
regional languapes,

&. Action taken on the matter may be intimaied 1o the Commission by 15/1072022.

Further, the same may be taken up on priority by the poll-poing States of 2022 and 2023,
Yours faithfully,

{Rakesh %um}s&'ﬁﬂq‘&

Under Sceretary
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EVM/VVPATS: COMMON MISTAKES TO BE z\VC}lDED
DURING DIFFERENT STAGES OF ELECTION PERIOD

- A CHECKLIST OF DON'TS-

TOPICS COVERED;

GENERAL
DURINGSTORAGE
TRANSPORTATION

FIRST LEVELCHECKING
TRAINING ANDAWARENESS
RANDOMIZATIONS
DURINGCOMMISSIONING
DURING DISPERSAL TO POLLINGSTATIONS
DURING MOCKPOLL

10. DURINGPOLL

1. AFTERPOLL

12. DURINGCOUNTING

13. AFTERCOUNTING

14. FOR PENDING EP

( 1. GENERAL 1

Don't allow the units to be handled by any unauthorised persomnel/satt

o e N NP,

|
|
et

Don’t moverkeep/store EVM/VVPAT in any unauthorised place, |
—(Don't” shift any EVM/VVPAT without making entry in EMS. |
4 |Dont leave any EVMs &VVPAT without 24X7 security. ' o

Don't damago any sl ofthe BU, CU & VVPAT.

| Don’t bum any VVPAT slips. - e e e
Don't’ leave VVPAT Paper Lock in vertical position during transportation, |

8 Don’t position the EVM & VVPAT near an open window or any direct light/high-
__|illumination source in the polling Staion. "~~~ 7
|9 Don’t forget to put paper lock position in vertical position before switching ON the
1CU. = — o .
r_D_:;)r:'L move/shift the units anywhere during the period from - Commissioning 1o ;
the Counting Day - except EVMs & VVPAT required for usc in poll.

|
— e )

12 —Don‘i switch ON CU before VVPAT paper roll knob is in unlocked condition
' (vertical pnsition}.__ = n .
Don’t remove cables ‘without pressing

the clips on the connectors. _

Don'tinsert cables by pressing the clips on the connectors. ‘

4 - ———
|15 | Don't switch OFF CU unless all 7 slips are printed and cut.

| Don’t connect or disconnect EVM and VVPAT cables when CU switch is ON.
Don’t switch ON/OFF CU repeatedly.
| Don'tleave EVMs and VVPATSs unattended.

Page 1 of &
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2. DURING STORAGE OF EVMs and VVPATS

1 m warchouse without intimation and participation of the!
- TePresentatives of National an@itmg&cnggiscg_F_o_li._t_i.ealhlla.ttiea I —
2 Don’t keep other material  whether clection related or not (except the
| documents/materials prescribed by the Commission) with :VM and VVPAT.
»——{Ron't forget 1o install fire extinguisher at FLC centre, Warchouse, Stron
—{Don't store EVM and VVPAT at any place below the evel
Don’t keep various models of EVM and VVPAT at same room/hall of 'Lhc[
fRmshouse e ———
6 Don’t keep/mix EVM and VVPAT of ather election management bodics(viz. Statc{
\ _ | Election Commission cte.) with EC1 EVM and VVPAT
17| Don’t forget to disconnect clectricity inside s

8

L ELOUSE, olrong room. |
Tehsil Headquarters-level

el electricity inside roomvhall having EVM/VVPAT
Don’t forget to seal all other doors/windows (cxcept entry/exit door) using brick-
L_ _ {masonry or concrete o e o
9 | Don't make EVMs & VVPAT warehouse in the Fducational Institute,
| 10 r-Dn:m'l open the strong room/warchouse having EVM and VVPAT pertaining 1o
| Election Petition for any purpose without approval of the Coun concermed |
] Don't forget videography of opening and closing of Nerclouschtongroom |
112 Don't forget to maintain Log Book for each cniry and exit, e —
|13 [ Don't forget to maintain Duty Roster of security personnel,
' o 3. TRANSPORTATION
|| Don't ransport EVM and VVPAT without GPS/Mobile app-based tracking. —
{2 __DE)I‘I‘I_E'["_ET'I_SPI.?I"LE\_"M and VVPAT in un-containenzed vehicles s
3 _I}_r;)l‘l'l.l_r_ﬂnspgn_l_i\"_[\j_ and VVPAT without armed security e v o]
4 Don’t transport VVPAT in unlock positton of the paper roll knob (vertical
— L e e
'8 Don't forget 10 invite the representatives of National and State Recognised
| Political Partics while sending or receiving EVMs and VVPATs from warchouse
| strong room. =
6 Don’t forget 1o coordinate with the DEOs

concemed in ease of Factory 1o Stato]
State to Factory, Inter-State ang Intra-State
— 12 2°F 10 Factory, Inter-State ang

ransportation of EVMSs and VVPATs.
4. FIRST LEVEL CHECKING
I [Don't aliow to take any elecironic device inside FLC Hall except those items
——pemmitted byECL, 0 e eT—— s
‘ 2 Don't forget 1o install Door Frame Metal Detector (DFMD) at FLC centre.
'5_.__ETqril_n_i!'ﬁ_w_En_ﬁéEm_ipide'_‘tiwi:_lc?i hall without proper frisking. 1
I4 Don’t forget to dispatch the FLC rejected Units 1o the factory for repairs afier
L ——feompletionof FLC. D NN
5| Don't forget to mark FLC OK, FLC rejected unit in EMS on a daily basis.
| 6 Don't" forget 10 conduct mock poll in §Y randomly selected EVMs &
VVPATs(1200 votes in % EVMs, 1000 vates in 2% EVMs and 500 voles in 2%
| EVMs)
7

[ Don't forget to paste pink paper seal on CU ety

~A-
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T & AWATCNESS
e o] diring FLG 0. s ining £ AWHETOS. T8
T yh - = ion s bﬂ'_iilf_*'?ﬁlg_-——.-——} . A without shredding
5 Dnn“]lsc malf?vl’{;’;u'(lj's Ji?:_s_gcneralcd during FLC / T&A "8
9 Don’t leave : =
i i e Strong room,
dailybasis. ____ .. — Greenie Warchouse, Strong roon .
10 | Don't fo mstall fire extinguisher a FLE €¢! Nati tate Recognised
i _D_qn_'i_??ligc_::g Eimal;n writing FLC schedule 10‘thl?;1:s:dan:a1‘slcars &
l[’)c?ITiltilcacl’:':g:rtics at District Headquarters as well as bta_l_:: Elct?t?_ﬂ e,
T e e
R I S R T T P . riifcate HOTE 3 iF e
Don't forget to submit FLC Preparedness cﬁ;i'l except those mentioned in FLC I[

14 | Don’t allow other equipment inside the FL.C

SoP [
D et 10 barricad itize F a by palice. - N

15 | Don’t forget to barricade and sanitize FLC arca by police. e

16 | Don't allfw entry to FLC hall without production of Identity Card issued by the

| DEO. S

= e e e oL
| 17 | Don’t forget to frisking of every pcrsonfomcn.rfcngz_n_:.n:r_ at r’fr::}y CJ'IE}_’ an_ |
‘_IE_ Don’t forget to install TV/Monitor display with HDMI input for cach SLU under
‘ __Juse in FLC hall. e — o S ———
19 | Don’t forget to paste FLC SoP in FLC Hall. S |
20 ‘Don’t allow any person/official except authorized stafT and engincers of Bharat |
' Electronics Limited and Electronics Comporation of India Limited, as the case may

. {betoconduct FLC —— |
21 Don’t keep FLC OK and FLC Reject EVM and VVPAT in the same strong room |
22 | Don’t forget to share list of FLC OK units to National and State Recognised

Political Parties after completion of FLC with proper acknuw!cdgmcm_r _'

L L
||— 5. TRAINING & AWARENESS ||
L[ Don't forget to mark those EVM and VVPAT in T MS as “Training/Awareness™ |

(L D

2 Don’t forget to paste a yellow colour sticker mentioning Training /Awareness on ||
oo s e
3 | Don't take out T&A EVMs more than 10% of total number of PS in the district. |
4| Don't use units without FI.C OK sticker for T&RA.
5 Don’t use real election symhol during training, Awareness, FLCof EVMs & :
e VRAL, e o |
"hnon': forget to sharc list of EVM and VVPAT taken out for T&A to National and |
State Recognised Political Parties after completion of FLC with proper |
| acknowledgment . . _
[7 Don™t keep T&A units in FLC Strong Room or vicinity of FLC OK S_Lmng Room, |
 Keep them in scparate designated warchouse/nearby training arcas.

\3— Don’t forget to share the information of the designated warchouse o Ec;p_i'ézhl
9

i

| EVMs and VVPATs o
an G i for_gcl to destroy V'\-’PATEE generated . d_un@ -"I"_rnﬁn_g and , A_wa'ﬁ_e_és_oﬂ |
| |dailybasis D |
10 | Don't operate VM Demonstral:rﬂn_l’.fcmréfs} set up at DEO, RO T[cad_(.]fléncli.“!
- | Revenue Sub-Division Offices after Aanouneement of election by the EC, |

Page 3 of 5 ,“bﬂﬁ/
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11

Don't Er_gel to ré-intmrﬁa:ﬁ s as
| de-novo FI.C. randomizations.
——————— v Tendomizations;

| Don't allocate
|| I"Randomization
—| National and State Rec

_| contesting candidates/their agents with p

K_lf.ffﬁs' and VVPATS as_l';o_]!_ﬁ?y Reserve aﬂéri
candidate sctting etc,

6. RANDOMIZATIONS L]
i1 Don't forget 1o intimate in writing 1™ Randomization schedule to National an :
| State _Re_Cﬂgﬂ_izc-Fl_?gf_iic_ﬂlm*ewi_th_n
| Ron'tallocate EVM and VVPAT ACw

roper acknowledgment |

ise uneven during 1™ Randomization |

e e W m s e L —— 1
e Ballot Units more than Control Units during | Randomization |
Den't forget (o receipt EVM and VVPAT AC.wi i |

S o]

Don’t forget to_s,h_are—lgt_of_i’_‘_li?nd_om_izcg EVM and VVPAT (AC-wise) to
ognised Political Parties ﬂi%@g@hﬁwlegm_& |

Don’t forget to intimate i writing 2“Randomization schedule to all the |

roperacknowledgment ,
Don’t forget to share list of 1" Randomized EVM and VVPAT (AC-wise) to the
respective contesting candidates/their agents with [proper acknowledgment |
Don’t nuss out 10 update polling stations before 2 Randomization '
Don't forget to share list of 2™

r__
|

-

|

3
(=
l

r

3

—1as well as VVPAT

Randomized EVM and VVPAT 10 all the |
conlesting candidates/their agents with proper acknowledgment '

|
7. DURING COMMISSIONING '
Dc}n'l_i_"t?rgcl 1o intimate in wﬁling ;chcdulaﬁﬁnﬁsinningﬁ_li\’h{s and |
VVPATs o all the contesting  candidates/their

agents  with  proper |'

acknowledgment e A

Don’t leave VVPATs slips gencrated during commissioning without shredding on (

__ﬂ*ﬂ)'_tl;as_i’j-_____ e R e |

Don’t forget to check correct loading of Serjal Numbers, Names of Candidate and |
their Symbols in VVPATs

Don’t forget to conduct m(Ek_;_ml_l of 1000 vates on 5%
! during commissioning,
Don't keep VVPAT knob in

randomly selected EVMs

[ ]
|

-

Working “mode (Vertical position)” “after

_{Commissioning e e ===
Don’t set candidates in CU without connecting BU(s) and VVPAT. l'
Don't forget 1o share Tists of EVMs and VVPATs 10 be 4 s

used in polling stations
| (polling station-wise) and reserve EVMs and VVPATS |

8. DURING DISPERSAL TO POLLING STATIONS
Don't forget 10 ensure EVM/VVPA

T is related to the particular polling station for
which it has been allotted, e e
Don’t take away any EVM & VVPAT 10 any unauthorised place like residence,
clc.

Don't repeatedly switch ON and OFF the VVPAT as it w_iii_dﬁlEcThFEau_m_yEs—
well as paper roll causing problems during the oll day.

Don’t forget to switch OFF the CU while connecting or disconnecting the EVM
units and VVPAT using cables

Don't pull the eable of BU & VVFAT while disconnecting from the CU. J

P
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17 —l__D_OTJ "t switch on the VVPAT at the time of dispcﬁl_._ -

8

_9 _Dun "t keep V_VPAT knob ‘;cnical (Working mode) whilf: _lrar_:sportin g
10 | pony . '

11

12| Don’t use vehicle other than vehicle provida for dispersal.

Don'’t forget 1o earmark a govemnment building as the cius_lcl"l'lﬂim for polling_'__l
partics and for EVMs/VVPATSs dispatch to polling stations on P-2/3. Do’
Police stations for such cluster points. NS

Don’t connect Ballot Unit, Control Unit and VVPAT during di_spersal _

Don’t stay at any place other than designated place.

_Don_'l remove any scal from BU, CU aﬂd VVPAT.

9. DURING MOCK POLL

_‘_"-_‘_\_———\—-- - —— e T —b
PEI_IEM_H mock poll, if no or one clection agent is present. Wait for 15 minutes. II

unt with V\TPA'I'_ 5I‘|";"E count duﬁn.g_yoﬁn!].

|

to the leg of then

and VVPAT nﬁckﬁip.'

1
>} Don't stop mock poll without casting at least 50 votes, o
3 Don’t keep BU, CU and VVPAT on one table for mock poll. (Keep BU & VVPAT]
o —{Avoung compartment) I
B Don’t forget to cast at least one vote to cach candidate button including NOTAi
- —fduringmockpott "
5 Don't leave any mock poll slips inside the {’_VPAT_inps_cananmc_m R-ﬂTIJ
_{ completion of mock poll on poll day. |
6 | Don’t forget to. ;ltim_g_rpggk_;?otl_ggt_a from the CU before élgrtiné of actual | J:-_n-ll__ |
+—{Dont keep mock poll VVPAT slips unstamped in black envelop.
8 | Don’t forget to tally EVM count wi T »
9 [ Don’t forget to fill Mock Poll Certificate (Part-1 of Presiding Officer Report)
10 [Don’t start actual poll without sealing Result Scetion of CU and Drop Box of
VVPAT and taking signaturcs of polling agents.
10.DURING POLL
11| Don’t operate the paper roll knob till the cnd of the poll.
2| Don’t forget pressing of close button of f";__U ::_l_ﬁ_&; c;_m_riliqﬁli'gn__nf' poll. )
'—3 Don’t conduct mock poll in case of replacement of only VVPAT during the actual |
poll. = BE s o
- Don’t hang any high illumination bulb over VVPAT at Voting Compartment
|5 Don’t Switch ON the Control Unit at the time of connection and disconnection of |
Ballot Unit, Control Unitand VVPAT |
6 | Don't Switch ON Control Unit when VVPAT paper roll knob is in lock position
(horizontal position) B S “‘
7 Don’t forget to tape the interconnecting cable of BU/VVPAT
table with “transparent’ adhesivetape. L= e
8 Don’t forget to press both side latches of connector while disconnecting the cable
9 | Don't forget to clear mock poll data from the Control Unit vV
from VVPAT in mock poll process R o
10 | Don't enter into the voting compartment to educate illiterate how to cast vote. Use ,1
| cardboard BU for this purpose. S '
11 | Don’t Switch OFF/Switch ON EVM during poll process

PageSof6 @&/
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‘ 12 [ Don't forget to remove VVPAT Power Pack (Battery) from VVPAT before sealing

of VVPAT in its carrying case afler completion of poll
I1LAFTER POLL
_B@ﬂtﬂ) polled u_nits and reserve units in the same strong room
Don’t transport EVM and VVPAT in unauthorized vehicle (not notified for
—{iransport of EVM and VVPAT) R i N T
|3 Don’t store the “C” & “p» category of EVMs in the vicinity of “A” & “B’
|—category of EVMs & VVPATs,

| Don't’ leave the VVPAT battery inside the VVPAT after completion of poll.
\ 5 Don’t forget to intimate all the Enlcstin_g_ candidates about the storage place of
e ocgory A, B.CandD. 0~ I
|6 Don’t keep polled units of two or more Assembly Constituency/Segment in the
T o mgwomllerpoll
7 Don’t transport EVMs and VVPATSs without escort afier poll from polling stations
L |tocollection centre. |
l 12.DURING COUNTING )
i. | ) Dnn‘lzzﬁbl:_ain_l_‘egﬁﬁ rl‘fJ-!-'l?_CU_S.l\_Nil_llF'un(_:l{fy_ing sas._ - o
2

Don™t forget to write in pen, in Space between counting supervisor’s signature and
| signature of candidate/their agents/counting agents in Part-11 for Form-17C “We,
hereby certify that CU No.(s)............ is/arc the same which were used in the
| Polling Station No.............",
13.AFTER COUNTING
: | Don't leave CU baueries i:'.sich_Ushbemlo-rTyg,'thcm in the sn'oﬁg roomafie
L . S 1
| Don't forget to remove VVPAT slips from all VVPATSs after counting of votes
-|before storing VVPAT in warchouse, W .
Den’t open the strong room till the completion of EP period i.c. till EP list is
- | received from respective High Court. _ PP —
|4 Don’t store 2 or more than 2 ACs machines In same strong room after completion
of poll and counting of votes till the completion of EP period.
[ 14.FOR PENDING EP EVMs and VVPATSs
|1 J Don’t open the strong room
Wwithout permission of

where EP related EVMs & VVPATS are stored,
the Coun, except in exceptional cases like flood, fire, ete. J

e
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/ ELECTION ¢

Nirvachan Sadan,

OMMISSION OF INDIA
Ashoka Road, New Delhi- | L0001

No. SUB/INSTI2022-EMs Dated: 3" October, 2022
To

The Chief Electors| Officers of
all States and Unjon Terrttories.

Subjeet: GcnemU?iyc Election to the Touse of the People/Legislative Assembly-
Mock drill of counting of VVPAT slips during training of Counting Staff -
regarding,

Sir,

I am direetéd 1o refer 10 fhe Commission’s letter No. S1872019-EMLS, dated

2020, regarding mock drill of counting of VVPAT slips, whereby the Commission

had instructed that mock drill of VVPAT slip counting

1 January,

for raming of counting staff shall be
conducted 1n the presence of Obscrvers appointed by the Commission,

2 The matter has been considered by the Commission and it has been directed that Mock
" dnlbof VVPAT slip count shall be included

m training module of counting staff for a more in
depth and hands

on expenence so that there is no need to rushup conduet of mack drill of
YVPAT slip count for counting s1afT on previous day of counting of voles, which has logistical
issucs/problems,

3 [t s, therefore, directed that henceforth the following instructions shall be followed on

mock drill of VVPAT slip count during training of counting staif,
L EVMs and VVPATs pertaining to training and awareness shall only be used. In NO

case, reserve EVMs and VVPATs shall be used for training of counting staff.

Only dummy symbols preseribed by the Commission vide

its letter No.
SUB/NST2017-EMS, dated 18"

May. 2017 {copy enclosed) shall be used,
m. Far mock drill of VVPAT ships counting during Training, a dummy VVPAT Counting
Booth (VCB) shall be made,

For training of counting staft at least 500 VVPAT slips shall be generated.

VVPAT slips counting for training of counting slaff shall be conducted in the VOB
following due procedure of VVPAT slips counting,

vi,  Mock drill of VVPAT slip counting shall be done along with training of counting siaff.

VVPAT Slips used for training/Mock drill shall be destroyed  through shredding
machine on a daily basis;

Vil

4, The above instructions of the Commission shall be brought to the notice of all

concemned.

Yours faithfully,
Lnel- As above

29'&5’{1 Kuniad,
(Rakesh Kumar) i
Under Secretary
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ELECTION COMMISSION OF INDIA

NIRVACHAN SADAN, ASHHOKA ROAD, NEW DELHI-110001
No. S1/8/INST/2017-1EMS Dated: 18" May,

To

The Chief Electoral Officers of

All States and Union Territories.
Subjeet: Standard Operating  Procedure (SoP) for Training (including
demonstration and awarencss programme) ol EVM & VVPAT,

Sir/Madam,

I am directed to forward herewith a copy of the Standard

Operating
Procedure (SoP) for Training (

including demonstration and aw

areness programme)
of EVM & VVPA for kind perusal and compliance

Any lapses in compliance of the above SoP shall be viewed seriously by the

Commission. The same Sop shall be brought 10 notice of all concerned.

Yours faithfully,

e
(M:—l;fhu?u‘dﬂh\'f}u;;la}
Under Sceretary

Copy o

I. The Chairman-cum-Managing Director,
Bharat Electronics Limited,
Nagavara, Outer Ring Road,
Bangalore-560045, Karnataka,

b2

The Chairman-cum-Managing Director,
Electronics Corporation of India 1imited,
Hyderabad, Andhra Pradesh,
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Standard Operating Procedure (SoP) for Training (including demonstration
and awarcness programme) of EVM & VVPAT

The Commission has directed that [ollowing SoP shall strictly be followed for Training

(including demonstration and awareness programme) of EVM & VVPA'T:

» EVMorand VVPAT used for the aforesaid pirpose shall be checked/tested by authorised
engineer(s) of M/s Bharat Electronics Limited (B1:1) and M/s Electronics Corporation
of India Limited (IECIL). as the case may be, during FFirst Level Cheeking (FLC),

» Only “FLC OK" units shall be used for training, demonstration and awareness campaign.

» Engincer(s) of BEL and ECIL shall ensure that there is no data (including ballot paper,
in case of B3allot Unit) of previous clection in the VM and VVPAT also.

» [Engincer(s) shall only use dummy symbols for ballot paper(s) and VVPAT as mentioned
below:
& liarname of candidates- AAA, BBB, CCC, «........and 50 on;

o Forsymbol of candidates- Alpha (@), Beta (B). Gama (Y).evrvsr.-a0nd 50 ON.

Sample:
For 'I‘rainingfl"l}:-ﬁiu!}\@arcncss
1 [AAA | ®
2 BBB B
3 |cce T Ty |

» Only Sample ballot papers, having dummy names and symbols. shall be used for training.
demonstration, awareness campaign and First Leve! Cheeking of EVMSs orfand VVPATS.

7 BEL/ECIL shall ensure that engineers deputed for training, demonstration, awareness
campaign and First Level Checking of EVMs or/fand VVPATS must carry necessary
equipment/Zig for symbol loading and preparation of sample ballot papers and printer
for printing sequential print out of dummy data.

!r-.

0
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ELECTION COMMISSION OF INDIA
Nirvachan Sadan, Ashoka Road, New Delhi- 110001

No. 31/8/ANST/2022-EMS Dated: 3™ October, 2022

To
The Chief Electoral Officers of
all States and Union Territones.

Subject: General/Bye Election to the Tlouse of the People/Legislative Assembly- Storage
& Safety arranpgement of EVMs & VVPATs- Furnishing Report thereon-
regarding,

Commission’s letter No. 51/8/7/2019-EMLS, dated 1™ January, 2020 regarding

Ref.
furmnish report by Observer on storage & safety ammangement of EVMs & VVPATS.

Sir/Madam,

Kindly refer to the above.

2. In this regard, 1 am dirceted to state that as per the existing instructions General

Observer and Police Observer jointly visil the strong rooms (s) carmarked for storage of
polled 1:VMs and VVPAT within 3 days of reaching the assigned constituency(s) and submit
their joint inspection report in the preseribed format (Annexure-1) annexed thereto. General
Obscrvers also visit the Counting Centre 2 days before the day of counting of votes and
submil a report in the prescribed Format (Annexure-11) to the Commiission on same day.

3. Now. the matter has been reconsidercd and it has now been decided that General &
Police Observers shall submit these reports to the Commission directly through Observer
Portal only. These reports have been incorporated with the already existing mandatory reports
to be submitted by the General & Police Observers during observer duty. In this regard,
necessary provisions have already been made in the Observer Portal,

4, Considering the above, the existing instruction as cited under reference is superfluous
and therefore withdrawn with immediate effect.

5. The above mstructions of the Commission shall be brought to notice of all concerned.
Yours faithlully,
ey

(Rakesh Kumar)
Under Secretary

Capy to all Sr. Principal Sceretaries/Principal Secretaries/Seeretaries/Under Secretaries and
Zonal Scetion of ECI for information and necessary action.
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